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Pa3paboTaHo Ha4yanbHWKOM ynpasneHns MHhopMaLUOHHbIX TEXHOMNOIUIA.
McnonHeHo HauvankHUKOM ynpaBneHus UHEOOPMaLMUOHHLIX TEXHOMNOMUI,
BHeceHo npeacTaBuTENEeM PYKOBOACTBA NO BONPOCAM MEHEMKMEHTa KayecTBa ofpa3oea-

HUA.
MpuHaTo Ha 3acenaHwn YyeHoro coeTa (NpoTokon ot 26.01.2021 Ne 27)
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ﬁ R g JOKYMEHT IMOAINMHCAH

wﬁu 3JIEKTPOHHO¥ TIO/ITACHIO :
CeprHpHEaT: TOOAEE0ACD20AFT7619565DD4E8901CA157993E9 3.
Baamenen: Wykwwe Cepren MeaHosud

Jeicrerresien: ¢ 15.11.2021 no 15.02.2023

HacToAWMN OKYMEHT ABNASTCA UHTENNEeKTyanbH
XeT ObITk NONHOCTLIO UMK YAaCTUYHO BOCNPOU3BEAEH, T

peweHus pektopa Cl10l K.




1 1
| |
P —

[**" o _QHHKI‘-IIETE_E_D_}’[)I'E}-.HH rﬂcﬁapwﬁcu;imﬁ HHQTH{}{[ ‘1{}’.‘1‘;::’{.'_';;3;11 - ;_ ;_:TH _(:Trp_.i M3 3

i NOJJOKEHUE OB YYEEHOH KOHIIEPTHO-TEATPAJILHOM ; Bepcns: ] 03
I _ NABOPATOPMM |

CopepxaHue

1. HasnauyeHue npouenypbl 1 00NACTb MPUMEHEHWS . ..o 4
2. HOpMATUBHbLIE CChITKU U COKPALLUEHUSR. .......cvvevanean. e 4
T 6| T Tl [T o) T T - O DSOS —— 4
., CISHGEUEE SRR [ QIR .. oo comammmho s i o iei de fe e s e s s ST A ey v <]
0. OPraHn3aUMNA YIIP@BITEHMS Cll....oovuiiiieiitiiit e iee et eeetesaa e eeeea s ee s ee et aeeeasasaaenesessabseaeeesnsnne, 6
ST = 2 7= T T Y ToTe3= < T 6
7. TIPABA M ODABAHHOCTU ...ttt iie et ee e ee e e et et e e et e e ettt e et e e s et e e s e e e enn e ees 6
T @ 1 0= 1o fe 0= (=TT Lo Lo TR 7
9. CornaccBaHue, XpaHeHUe U pacchinka, UBMEHEHUS. ........ R R S RS R R SRS R R 7/
TG T GOl T A O B AH A L e e e e e e 8

JAOKYMEHT IMOAITHCAH
AJIEKTPOHHOM TMOJINMTACHIO

CeprripraT: T00AEB0ACD20AF77619565DD4E8901CA15T993E9
Baamenen: Wykwwi Cepren MeaHosud
JleticreHmesieH: ¢ 15.11.2021 no 15.02.2023




i e PESPR— e ————
——— —
—  —— 5 —— =

Canxkr-1 lerepdyprekuii 1ocy/1apcTBEHHBIH HHCTHTYT KYJIbTYPhI

| Cip.ams
HOIOIKEHNE OB YUEBHOM KOHIEPTHO-TEATPATTRHOM | Bepeus: 03 :
JABOPATOPHH | | |

- ——— -
P R — =

m———— e e————— o & -

1 Ha3sHayeHue npoueaypbli U 00NAacTb NPUMEHEHUHA

1.1 MonoxeHne 06 yuebHO KOHUEpPTHO-TEaTpanbHoM nabopatopuu (Aanee -
MonoxeHue) SBNSeTCs JOKYMEHTOM CUCTEMbI MEHEI)KMEHTA Ka4eCcTBa ®rBOY BO «CaHkr-
MNeTepByprckuini rocyfapCcTBEHHbIA WHCTUTYT KynbTypbl» (nanee — WHctutyTt, CIIOIVIK),
pErnaMeHTUpyeT NpaBoBOW CTaTyC CTPYKTYPHOro nogpasgeniexdus u ycraHasnueaer €ro
334a4yu, YyHKUWK, CTPYKTypy, MNpasa, OTBETCTBEHHOCTb, NOPAAOK opraHusayum
OEATENBHOCTK, a TaKKe NopAAOK B3aMMOLAENCTBUA C APYrMMK CTPYKTYPHBIMU VIHCTUTYTA.

2 HopmaTuvBHbIe CChINKU M COKPaLleHUA

2 1 MNMonoxeHne paspaboraHo B COOTBETCTBMM C TpyAoBbIM Koaekcom Poccuinckon
depepaunn, Yctasom WMHctuTyTa, ApYrAuMy  3aKoHOAATENbHBIMU - W HOPMaTUBHbIMU
OOKYMEHTaMW.

2.2 B NonoxeHnn NnpuMeHeHs! cneaytowme CoKkpaLlleHUs:

KT — KoHuepTHO-TeaTpanbHaa AeATeNbHOCTL (KOHUEPTHO-3penullHbie, counalnbHo-
KyNbTYPHLIE MEPONPUATURA, HAYYHO-NPAKTUYECKNE KOHMEepeHLUUn, MacTep-Kiaceh, checTuBa-
NW, KOHKYPChI, KPYrMbl€ CTOMNbl, BbICTABKMA, TBOPYECKME BCTPEYU, NpeseHTalyuu, 3acedaHns
MHTENNEKTYanbHbIX U AUCKYCCUOHHBIX KIyBOB, WOoy-nporpamMmbl).

OT — oTaen TenekoMMyHUKaLun.

Cl1 — cTpyKTypHOE noapasaeneHve.

TKK — TeaTpanbHO-KOHUEPTHBIM KOMMIEKC.

TC — Texuwdeckue cpencTea (akycTudeckoe obopyfoBaHWe, CBETOBOE 0DOpyAOBaHUE,
BUAEOTEXHUKA, KOMNbOTEPHOE 0DopyaoBaHKeE).

YKTJ1. nabopaTopusa — y4ebHas KOHLEepTHO-TeaTpanbHas nabopatopus.

YT — ynpaeneHne MHopMaLMOHHbIX TEXHONOMUAN.

YMY — y4yebHo-MeToan4ecKoe ynpaBneHue.

3 OObwmne NONOXeHUs
3.1 YyebHasa KOHLepTHO-TeaTpanbHasa naboparopus co3gaeTcA B COCTaBe YUT un aB-

NSeTCH ero CTPYKTYPHbIM nogpasgeneHnem.
3.2 Opranv3auvoHHO — WTaTHasi cTpykTypa nabopartopun onpeaenseTcs nexoas ms

copepxaHus n obbeMa, BoznaraeMblx Ha HEe 3afay W yTBEpXKAaeTCH NPUKasoM no By3y.
3 3 YKTI1 HaxoouTcsl B HENOCPEACTBEHHOM NOAYMHEHUKU HavanbHuka YWUT n Bo3rnas-

NAEeTCA 3aBeyoLWwuM.
3.4 QcHoBononarawllue opraHn3aunoHHO-NPaBOBLIE AOKYMEHThI, KOTOPbIMU PYKOBOA-
cTByeTcH natopaTopus B CBOEU AeATENbHOCTM:

— KoHcTtutyums P@;
Tpynoeon kogekc PO;
3aKkoH PP «OB ocHoBax oxpaHbl TpyAa»,
— Yeras HeTuTyTA;
— MpaBuna BHYTPEHHEro TPyAoBOro pacnopsaka,
— MPWKa3sbl U pacnopsikeHnsa pekTopa U NPopeKTopos;
— peleHus YyeHoro coseta MHctuTyTa,
— nonoxenue ob YUT;
— HacTtosuwee [lonoxeHue;

~ nokankHble HOPMaTUBHbIE akTbl UHCTUTYTA 1 4 e, NOKYMEHT TIO/IITHCAH C-
cuiickoil denepauni, Tak unu UHaue saTparnsaouve € ool v s igilvietlorataog v

( '{.:]rl‘H[[:Hlial'l': TOOAEGDACD20AF7T6195650DD4E8901CA15T993ED
Baamenen: Wywkwwe Cepren MeaHosud
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4 OcHOBHbIE 330244 U (PYHKLUMU

[ins peanusauun Uenn CBOEro npeaHasHadeHns nabopaTopus pelaeT W BbiNONHAST
crneaylowmne OCHOBHbIE 3a4a4U U PYHKUMN:

4.1 Co3gaHue onTUMAarnbHOW COLIMOKYNbTYPHOW CpeAbl, HarnpaefeHHOW Ha TBOpYeckoe
caMmoBbIpaXeHMe W camopeanus3auuio  nNpodeccopcKo-npenoaaBaTebCckoro  CocTaea,
acnupaHToB U ctyaeHTos Clolr k.

4.2 COXpaHeHne 1 NpNyMHOXKEHUE HPABCTBEHHLIX, KYNbTYPHbLIX U HAY4HbIX LEHHOCTeN
B YCNOBUSX COBPEMEHHOM XU3HU, COXPAHEHWE 1 pasBuTe Tpaauumii IHCTUTyTa.

4.3 Pa3suTne MHHOBaALUWOHHbIX chopm paboTel B npouecce NOAroTOBKM U NpOBEACHUA
MEpPONPUATUNA,

4.4 Pazsutue pasimudHbIix opMm KOHLIEpTHO-TEATPANbHOW AEATENbHOCTW W APYTUX ME-
PONPUSTUIA NpodheccopcKo-NpenogaeaTenbCckoro  cocrtaBa, acnupaHToB W CTYAEHTOB
Crier k.

4.5 OKasaHue TBOPYECKOW NoALERKKA COMNCTaM U TBOPHYECKNM KOJIIEKTUBaM.

4.6 KoopanHauma KOHUEpPTHO-TearpanbHOW [OeATenbHOCTW CONMMCTOB W TBOPYECKKX
KONNMEKTUBOB.

4.7 PasBuTue COTPYAHWMYECTBA W B3aUMOLAENCTBMA C YYPEXAEHUAMU KynbTypbl WU WUC-
KyCcCTBA, y4ebHbIMKU 3aBeAeHUsaSMK, TBOPYECKUMI colo3amu, oOuecTeeHHeIMA opraHu3aums-
Mu . CaHkT-lNeTepbypra, JleHuHrpaackor obnactu, ropogamu 1 obnacramu PO, ONVKHEro u
nansHero sapybexbs.

4 8 MNnaHnpoBaHve, opraH3auns U NPOBEAEHWUE Pa3NINYHbBIX MEPOTNPUATUIA U OCODEHHO
KOHUepTHO-TeaTpanbHon aeatensHoctn B CMOrK.

4 9 YuyacTue B NOArOTOBKE M NPOBEAEHUN MEPONPMATMIA, B paboTe TBOPHECKMX KOMNEeK-
TUBOB, nabopartopui n gp.

4 10 OcywecTBneHne ayguo v Buaeo3anucl CONUCTOB, TBOPYECKUX KOMMEKTUBOB W
LpYrMX MepoOnpUAaTUNA.

4.11 BeaeHnve, y4&T 1 XpaHeHne JOKYMEHTOB OTHYETHOCTW U CTATMCTUKK paboTbl YKTII.

4.12 Opranusauma 1 obecneyeHne nnaHoe U rpadukoB NPOBEAEHWA MEPONPUATUA C
yyactuem YKTII.

4.13 CBoeBpeMeHHOe NpoBefeHne HeabxoaMMbIX NOArOTOBUTENbHLIX padoT.

4.14 ObecnedyeHne TeXHUYECKON NoaaepXKU BO BpEMS NpoBeaeHUs pasnu4yHbiX Mepo-
npusaTUiA ¢ yqactmem YKTIJI.

4.15 Opranusauna u obecneueHve fgexypcrea cotpygHukoe YKTJ1 npu npoBeaeHUm
meponpuaTuit ¢ yqactuem YKTII.

4 16 ObecneveHne bBecnepeboMHOro U Hagnexawero yHKUMOHMPOBAHWUA, TEXHU4Ye-
ckoro obcnyxuBaHua U pemoHTa obopygosaHua YKTJI. Y4eT TexHu4eckux CpencTtsB, KOH-

TPONb U YY4ET NCNONb30BaHUA, obecnevyeHne COXPaHHOCTH.

4.17 ObecrneyeHne CEpBUCHOW NOAAEPXKKU, KOHCyNnbTauuu, obydveHwe paboTe C TC
YKTHI.

4.18 MNposeneHve meponpuaTuiA no cnucaduio W ytunusauun TC YKTI. BeinonHexune
ApYrux pyHKUMKA 1 3aaay no HanpasneHuo 4eATENEHOCTH.

4.19 YyacTsoBaTe B MOArOTOBKE W MPOBEAEHUM KyNbTYPHO-MAacCOBbIX MEpOonpuaTii
CNB6IrMK (cpectBani, KOHKYPCbI, HAYYHO-NPaKTUYECKME KOH(EPEHUWW, Kpyrible CTOMbl U
apyrve MeponpuaTms).

4.20 OcyLLeCTBNATL NOMCK U BHEAPEHUE HOBBIX (HOPM KOHLIEPTHO-TBOPYECKOW paboThl
NYTEM aHANUTUYECKOWN OLEHKU NOTPEDOHOCTEN HA PbIHKE VOOVL

caly JOKYMEHT IOATNHCAH
4.21 CBOEBpPEMEHHO NMaHWpoBaThk KaneHgapb N %"!:"é I IX
ﬂa T. ( '{.:]TI'H[[:HH;I'I': TODAEBOACDZ0AF776195650DD4E8901CA15T993E9
4 22 KGppEHTHpﬂEEHHE COBMECTHO C AMNCNeTHEeP QA Brapenemn: Wykuun Ceprei MeaHosmny da

'}f"M'}" ANaHa 3aH9TOCTH TKH Jeicrerresien: ¢ 15.11.2021 no 15.02.2023
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4 .23 BeinonHeHwe apyrux pyHkUMK 1 3aga4y No HanpaBneHuio AeaTellbHOCTA.

5 OpraHusaunsa ynpaBneHnsa

5.1 O6Lwas opratuzauus YKTJ1 Bosnaraetca Ha 3aeegytowiero nadboparopuei.

5.2 YnpaeneHue noscegHeBHol geatenbHocTbio YKTIT ocywectenaeTea 3aeeayolnm
nabopartopmren NyTem oTAa4uu YCTHbIX U MMCbMEHHbIX pacrnopsPKeHU (yKasaHui) CBOUM NoA-
YUHEHHBIM.

6 BsaumogeWcTeBMe ¢ ApyruMmu nogpasgeneHusimMu MHCTUTyTa

6.1 Bsaumopeicteue nabopaTopid C APyruMu nogpasaeneHusamu, cnyxbamu u
NOMKHOCTHLIMK  MuaMu  MIHCTWTYTa  npegnonaraeT  COrNacoBaHHOCTb  BbINONHEHWA
onpefeneHHbIX JeiCcTBMA B 4acTW NOArOTOBKW U NPOBEAEHWSA MeponpusTuii. Jlabopartopms B
npouecce CBOEl AESTENnbHOCTU B3aMMOAENCTBYET CO BCEMU NoApasfeneHnamm WHCcTUTyTa
Nno BONpocam:

—  NNaHupoBaHWA, opraHu3auum 1 nNpoBeAeHWns MEPONPUATUA  KOHLIEPTHO-
TeaTpanbHOW AEATENbHOCTH,

_  opraHusauuu u obecrneyeHus MepornpuaTiA, NpoBoANMbIX B IHCTUTYTE B obpaso-
BaTENbLHOM, HAY4HOM, BOCNUTaTENbLHOM npoleccax,

—  obecneveHus becnepedbonHOro U Hagnexallero (PyHKUMoHUpoBaHWs, TEXHUHECKO-
ro obcnyxunsardus u pemonta TC YKTII,

—  opraHuzaumu 1 obecneyeHnss KaYECTBEHHOro oKkasaHma yciyr no NpoBeAeHWio Me-
PONPUATUN,

—  opraHuW3aLuu paccMOTPEHUs 3aABOK Ha NpeaocTasneHune ycnyr, opraHnsauni yHe-
Ta NpeAoCTaBNeHUsA yCnyr 1 KOHTPONA NPeOCTaBEHUsA YCNyr,

—  pa3paboTKM  WHCTPYKTUBHbLIX  Marepuanoe nNo  BoOnNpocam  onepathBHO-
TEXHOMNOIMMYEeCKoro ynpasneHna TeaTpanbHO-KOHUERTHBIM KOMMNIEKCOM;

~  nNpoBefeHWst MEPONPUATUI NO CMCAHUIO U YTUNu3ayum TC YKTIJI.

6.2 C oTaenom KOMMMEKcHon ©esonacHoctw - N0 BOMpocam  3awutel  OT
HecaHKLMOHMpoBaHHOro goctyna 8 nomewleHue TKK, NPOTUBONOXAPHOW Be3onacHOCTU W
OMNoBELLEHUS.

6.3 C ¢UHAHCOBO-3KOHOMUYECKUM ynpaerneHuem - no Bonpocam puHaHCOBO-
3KOHOMMUYECKON [esTenbHOCTW OTAena, Bonpocam nnaHuposaHus TC, cocTaBneHus,
BEIEHUS U COAYM CTAaTUCTUYHECKOW OTHETHOCTMW.

64 C oToenom MaTepuanbHO-TEXHWHEeCKoro obecnedeHunsa — Nno  BONpocam
MarepuasibHo-TEXHUYEeCKoro obecneyernsa AeATeNbLHOCTA oTAeNa,

6.5 C ynpaeneHvem KaapoBoro yyeta 1 Aenonpov3so/cTsa — Mo KaaposbiM BOMPOcaM
nabopatopuu.

7 Mpaea 1 06A3aHHOCTH

7.1 PaboTtHnkn oTgena UMerT npaBso:

7.1.1 TOTOBMTbL NO HaNpPaBnNEHNIO AEATENBHOCTU cnyebHble 3anuckiu U NPeacTaBnATh
MX HA PAcCCMOTPEHUE 1 YTBEPXKAEHME PYKOBOAUTENS OTAena, a 3aTéM pykoBOAMTENO ynpas-
NEHKUS.

7.1.2  3anpawuBatb OT nogpasgenexdui v cdunuanos WHCTUTYTa uHopmaunio B
npepenax csoen komneTeHuun. O6obware, aHanMsupoBaThb uHcopmaumnio, BeipabaTbiBaTh
MEpbI N0 COBEpPLUEHCTBOBaHMIO paboThl B 06nacTh UHG:

BAS JOKYMEHT TITOJIMTHCAH

7.1.3 PykoBoauTeENb OTAENA MMEET NpaBo: e JIEKTPOHHOM TTO/ITHCHIO
— [OTOBWUTEL B npeﬂenax GBGeﬁ HDMHETEHHMH Ayl CeprripuraT: 700AEG0ACD20AF 77619565DD4E8901CA15T993E9 "
eKTbl [IOrOBOPOB C OPraHW3aumMsMi 1 rPaxaaHamu, CH it Cepreieanoen: "
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NesTeNbHOCTLIO B COOTBETCTBMK C 3aKOHOAATENBECTBOM Poccunckon Geaepauum,

— BHOCUTB NpeanoxeHus 06 M3MEHEeHUU LUITaToB WU CTPYKTYPbl OTACA cornacHo ycrta-
HORNEHHOMY NOpPSAOKY,

— npepnaraTb Ha AOBKHOCTU COTPYAHWMKOB B COOTBETCTBMM C YTBEPKAEHHBIM LUTATHBIM
pacnucaHuemM 1 CTPYKTypown oTaena;

— BHOCWTb NPEANOXeHUst O MOOLPEHNM UM O HANOXKEHUW AUCUUNNUHAPHBIX B3biCKa-

HUWN.
7.2 PaboTHUKM oTaena obasaHb!:

— cobnoaaTh B cBOen paboTe HopMbl AENCTBYHOLLENO 3aKoHOAATENLCTEA.

8 OTBeTCTBEHHOCTb

81 OTBeTCTBEHHOCTL 3a HaaneKallee W CBoeBpeMEeHHOE BbINONMHEHWE OTAEN0OM 3aAaH
M PYHKUMIA, NpeayCMOTPEHHbIX HacTosLWUM MNonoxeHnemM, HeCeT pyKoBOAMTE b OTAENE.

8.2 Ha pykoBoauTens oTAena BO3naraeTca nepcoHanbHas OTBETCTBEHHOCTb 3a Bbl-
noNHeHue BO3MOXEeHHbIX Ha oTaen 3anad U yHKLUWA.

8.3 OTBeTCTBEHHOCTb PabOTHUMKOB OTAEeNa ycraHaeBnueaeTca AOMKHOCTHBIMW NHCTPYK-
LMAMU.

9 CornacoBaHue, XpaHeHWe U pacchbinka, U3aMeHeHus

9.1 OCHOBaHWEM ANS BHECEHWS M3MEHEHWIA U AONONHEeHUA B HacTosAwee [lonoxeHue
ABISAIOTCA BHOBb BBEAEHHbIE W3MEHEHWA W AONOMHEHUs B HOPMaTWBHO-NPABOBBIE aKThl,
UMEIOLLME CUMY 33KOHA, U3MEHEHWE YCTaBa, a Takke peLUeHNA YuyéHoro coseta NHcTuTyTAa,
YTBEPXKAEHHbIE B YCTAHOBNEHHOM MNOpPsAAKe. Pa3paboTka, ocopmneHne, cornacosaHue,
yTBEPKAEHUE W BHECEHWEe u3MeHeHuni B [lonoxeHue Npou3BoAsTCs B COOTBETCTBUAM C ari-
01/01-2012 CMK UHcTUuTyTAa.

0.2 OTBETCTBEHHOCTb 3a XpaHeHue opurnHana U KOHTPONbHOro 3K3eMnnapa, TMPaXn-
DOBAHWE W PAaCCbINKy y4TEHHbIX pabo4ux 3KIEMNNAPOB HACTOALLEro [MonoxeHusa, nx xpaHe-
Hue ocylecTensertcs B cootseTtctamy ¢ [1M-01/01-2012 CMK UncTuTyTa.

5’3‘.23 JOKYMEHT MOJANMNCAH
e AJIEKTPOHHOM IMOAMHUCBIO
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