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1 HazHauyeHue u obnacTs NpUMEHEeHUS

1.1 MNonoxeHune 06 oTaene obpasopaTenbHbix Nporpamm (4anee — nonoXeHne) sAens-
eTCA AOKYMEHTOM cucTeMbl MeHemkMmeHTa kadectea OIbOY BO «CaHkT-leTepbyprckuii
rOCyAapCTBEHHbBIN WHCTUTYT KyNbTypbl» PErnamMeHTUpPyeT NPaBOBOW CTATYyC CTPYKTYPHOrO
nogpasgeneHna n yctaHasnueaeT ero sagadvn, OyHKUMKW, CTPYKTYRY, Npaea, OTBETCTBEH-
HOCTb, NOPSAAOK OpraHu3aLnu AeATENBHOCTIU, a Takke NopsLAoK B3aMO4ENCTBUA C SPYTMMU
CTPYKTYPHbIMW NoagpasaeneHnsaMn n CTOPOHHVMM OpraHu3aLlnamm.

1.2 IlonoxeHune onpeaensieT nopsigok pabotel otaena obpasoBartenbHbIX Nporpamm.

HGF]MI::I U NpaBUiia ABMNAKTCH obsa3aTenbHbIMK ona NCnonHeHmA BCEMA JONKHOCTHBIMA M-
LamMi oTaena DEFJEBGBETGJ'II:HI:[K nporpamm, gonyweHHsIMHU K BEAEHUKD pEﬁDTbI C AOKYMEH-

TamMu No BedeHwuto obpasoearenbHon aestensHocTn B @IBEOY BO «Cankr-MNeTtepbyprekuia
rocyfapCTBEeHHbIN MHCTUTYT KyNbTypbl» (Aanee — Cl16I UK).

2 HopmaTUBHbLIE CCLINIKW U COKpaLLEeHUSA

2.1 MNonoxeHwe paspaboTaHo B COOTBETCTBUMU C:

— TpyaoBbiM Koaekcom Poccunuckon @eaepatiu;

— @epepanbHbiM 3aKoHOM 0T 29.12.2012 Ne 273-03 «0O6 obpa3oBaHuu B POCCUIACKON
Pepepaunn»;

— Ycrtasom Cl16[ UK;

— ApyrumMmu 3akoHogaTtenbHbIMKU U NOKanbHbIMWA HOPMATUBHbLIMKW aKTaMu.

2.2 B nonoxeHun npuMeHeHbl cneayrume cokpauweHus:

— OTtpen — oroen obpasoBartesibHbIX NPOrpamMm;

— Ol BO — obpazoearernsHble nporpammel Boiclero obpasoBaHus;

— CMK — cuctema meHeg)XMEeHTa KayvecTea;

- ClN — cTpyKkTypHOE NnoapasaeneHne;

- YMC — y4yeBbHO-MeToaN4YECKUN COBET.

3 Obwwue nonoxXeHwus

3.1 Otgen co3paeTcs B cocTaBe y4ebHO-MEeToqUYEeCKoro ynpasfeHna U ABNAETCH ero
CTPYKTYPHLIM NoApasaerneHuemM.

3.2 PeweHve ob opraHuszaunun v nukBunaauum otagena npuHUMaeTcs YYeHbIM COBETOM
ClelriK u yteepaaeTcsi NpUKasom pekTopa.

3.3 Otaen B cBOeW AATENLHOCTU NOAYMHAETCA HaYyanbHUKY y4eDHO-MeToau4yecKkoro
ynpaBneHums.

3.4 OpraHn3ayuoHHO-LUTATHAA CTPYKTypa oTAena onpeaenseTcs UCXoas U3 coaep-
XaHMa 1 oObemMa Bo3naraembiXx Ha HEero 3agavy n yTBepXOaeTcA pelleHuem pekTopa no
npeacTaBneHud npopeKkTopa no y4yebHon paboTe.

3.5 HenocpeacrteeHHOE pyKOBOACTBO OTAENOM OCYLUECTBNAET ero HadanbHuk. OH, B
CBOK ovepenb, NOAYNHAETCHA HaYanbHUKY y4eBHO-MeToanYeckoro yrnpaBneHus.

3.6 lesTenbHOCTe COTPYOHMKOB OTAEna pernameHTMpyeTcst COOTBETCTBYHLLMMU
OOMKHOCTHBIMK UHCTPYKLMAMMN.

3.7 OcHoBononararuwue opraHn3aLMoHHO-NPaBoBbIe AOKYMEHTbI, KOTOPbIMU PYKOBOA-
CTBYETCH OTAEN B CBOEW AEATENBHOCTH.

— KoHctuTtyuus Poccunckon Gepgepaunu;

— Tpygoeon kogekc Poccunckon Pegepaunm,

3akoH Poccurckon ®epepauyumn «O6 obpasosa

— 3akoH Poccunckon Pegepaumn «O0 ocHoBax
— ¥Ycrae ClelrfK;

— WHCTPYKUWA NO Aenonpou3BOACTBY;

o JIOKYMEHT TTO/ITTMCAH
Et AJIEKTPOHHOM NMOJINMUCHIO
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— MpaBuna BHYTPEHHEro TpyAoBOro pacnopsaka;

— MPUKa3bl U PACNOPAKEHNA PEKTOPA U NPOPEKTOPOB;
— peweHus YueHoro coeeta Cl6IMMK;

— NONoXeHne 00 y4ebHO-MeToANHECKOM YNPaBNIEeHUN:
— HacTtosuwee lNonoxeHwne;

— IokanbHble HopmaTuBHble akTel CI1OIMK v gencreytowee 3akoHogaTenscTso Poc-
cunuckon denepauuu, Tak UNK UHaYe 3aTparvearowme opraHusaumio paboTsl No obecneyeHuo

BeAeHWA obpa3soBaTeNnbHOW A4EATENLHOCTM U OpraHn3aLoHHO-PaCNoPAANTENBHON AOKYMEH-
Tauvnen Cl1olrNK.

4 3apgauum otaena

4.1 [Ina peanusayun Uuenu CBOEro NpegHasHaYeHUst OTAEN peluaeT creayllme oc-
HOBHEIE 3a4auu:

— obecneyeHwe COOTBETCTBMS BedeHus obpasoBartenbHon aestensHoctv CIBIMMK
AENCTBYOLLEeMY 3akoHogdaTenectay P®;

— obecneyeHne npoBegeHMA BCen MeEToAMYECKOW paboTbl MO NMaHMPOBAHWIO W
opraHmsauuu y4ebHoro npouecca, B TOM 4ucne (OpPMUPOBAHUIO MaKeTa OCHOBHbIX
nokymeHtoe Ol BO no scem obpasoBaTernbHbIM nporpammam, peanunsyemsim 8 CMerMK,
LIENOCTHO NpeacTaBnNALWMM npouecc obyyeHus;

— paspaboTka afanTupoBaHHbIX obpa3soBaTenbHbIX nporpamMmm BhICLUEro
obpasoBaHmA, HeoBXOAMMOW COMYTCTBYKOLIEH OOKYMEeHTauunm no opraHu3aauum u
OCyL|eCTBNEHMK y4ebHOro npouyecca ANS WHBANUAOB W NULL C  OrpaHWyeHHbIMK
BO3MOXHOCTAMU 3[10POBbLS;

— MOArOTOBKA [IOKYMEeHTauuW, OTHOCAWEeWcss K KOMNeTeHuuwu oTtgena, Ans
pasMellerHns U akTyanusaumn wuHdopmauuu Ha oduumansHom cante CMEIMMK  cetu
«MIHTepHeT» B coOTBeTCTBMM C MeToguueckumu pekoMeHaauuaMu npeacTaBneHus
wHpopmayun ob obpasosBaTensHOW opraHu3auMn BbiCLWEero oBpas3oBaHWA B OTKPbITbIX
WCTOYHKMKaX C y4eToM cobnioaeHuna TpeboBaHuii 3akoHogaTensCcTea B cdepe obpas3oBaHus:

— pa3mMelleHne ocHoBHbIX pgokymeHtoB Ol BO no Bcem obpasoBaTenbHbIM
nporpammam, peanusyembiMm B CINEIMK, B anekTpoHHON MHopMaUnoHHo-06pa3oBaTensHoN
cpeae Cl16l UK;

— pabota no BegeHW [OKYMEHTAUWW B COOTBETCTBMU C  YTBEPXXAEHHOM
HOMEHKNaTypoWn, MHCTPYKUNEN NO AENONPOUIBOACTBRY.

S5 ®yHKUUM

5.1 Otaen obecne4nsaeT aphekTnBHYO paboTy no obecneveHunio BeaeHns obpaso-
BaTenbHoun aeatrensHocTn Cr6rNK.

5.2 OcHOBHbIe OYHKUMKN OoTAENA:

— y4Yactune B paspaboTke ctpaTternu CrelrMK, HanpasneHHol Ha ynyyleHne paboTsl
no obecnevyeHunto ka4ecTsa obpa3oRaTENbLHOrO npouecca;

— QCYLECTBNEHNE KOHTpOnsA BbINOSTHEHUS TpeboBaHui (pbegeparnbHbIX
roOcyapCTBEHHbIX ODpa3oBaTenbHbIX CTaHOAPTOB BbICWEro obpas3oBaHws, HOPMATUBHbIX
AOKyMeHTOB MuHUCTEepCcTBa Haykum W Bbicwero obpasosaHua Poccuickon Pepepaunu,
MuHucTepctea KyneTypel Poccuinickoin @enepaummn, HopMmaTueHbix aktos CMEMMK B yactw
BeAEeHUA cbpa3oBaTenbHon AeATENbHOCTH,

— nposBeaeHwe paboT no aHanuidy addektu
MaTepuanoe, MHMEOPMAUNOHHO-KOMMYHUKATUBHbLIX Nef
oDy4YeHMs ANA NPUHATUS pelleHd Ha OCHOBE 0D BbEKTMB

;ﬂf? AOKYMEHT TO/ITINCAH
SRS JIEKTPOHHOM MOAMKUCHIO
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— OpraHmMsauns  MeponpusTUA N0 caMOOUEHKe  OedTenbHOCTU Choelr vk,
HAMNPABNEHHbIX Ha ynyyweHne paboTbl no obecneveHWo KadvecTsa NOL4rOTOBKM
BbIMYCKHWKOB,  NpPOMECCMOHanbHOW NepenoaroTOBKM W NOBbLILLEHWS KBanugukaumm
cneynanucToe!

— MNOArOTOBKa W nposefAeHuwe sacepgaHnd YMC ClMN6MMK, onoselweHne uneHos YMC
(PopMupoBaHUEe HEOBXOAWMBIX [OKYMEHTOB ANs o0CyXAeHUs; BbINUCOK W3 3aceaaHus w
T.A.);

— y4Hactue B MNOAroTOBKE NPOEKTa MPUKA30B O HanpasfeHuu oby4yawlwmxcsa Ha
NPaKTUKY; |
- y4actue B paspaboTke rogoeoro nnaxa pabotel YMC CN6MMK:

— OsSHakomnenne HayqHo-neaaroruyeckoro nepcoHana Cl6MMK ¢ nameHeHusamu,
PONCXoAALIMMKN B 3akoHoAaTeNnbHOW Dase obpasoBaTensHoro npolecea:

— NOArOTOBKAa  COOTBETCTBYWOLWEW YacTwu AOKYMEHTOB K  NULUEH3WUPOBAHWIO
obpasoBaTenbHbIX nporpamm, npouenype rocyapCcTBeHHOMN akkpeauTauum,
NPOMECCMOHANbHO-00LLECTBEHHOW akKKkpeauTaumMm W He3aBWCUMON OUEHKW KadecTtBa
obpasoBaHunsi no BceM obpazoBaTtenbHbIM NPorpaMmam, no KOTOPbIM BEAETCA NOAroTOBKA B
Creruk;

npoBefeHue paboT No aHanudy pasMeLIeHHOro 0BpPa30BaTENbHOMO KOHTEHTA ans
AUCTaHUMOHHOro obyyeHus npenogagartenamu Kacpeap Ha nnatdopme Moodle:

— NpeacraBneHne nnaHoe paboTtbl oTAena obpasoBaTenbHbIX nporpamMm  Ha
yTBEPHAEHUE Ha4YanbHUKy y4ebHO-MeToanYecKkoro ynpasneHus:

— O3HaKOMJIeHWe C npoeKkTamMu peweHun YyeHoro coseta CMEMUK, kacarwowmmucs
AEATENbHOCTK OTAEeNna:

— BHECEHWE B YyCTAHOBNEHHOM nOpsAKe nNPeanoXeHWA Mo COBEPLUEHCTBOBAHMIO
PaboTbl, CBA3AHHON C BO3NOXEHHLIMW Ha oTaen 0bA3aHHOCTAMMU!

- peanusauwvs AOMONHUTENbHbLIX CPYHKLMA, BO3naraemebix Ha aTaen
obpasoBaTenbHbIX NporpamMm.

6 OpraHnsaumsa ynpaBneHus otaenom

6.1 Obwan opraHusauma ynpasneHuns oTAENOM BO3NaraeTcs Ha HayanbHUKa otgena.

6.2 HayanbHuk oTaena aeincreyer B npegenax npas K 06A3aHHOCTEN, onpeaensemsIx
AeucTeytolmm B Poccuidckon ®egepauun 3akoHOA4aTEIbCTBOM. HOPMaTUBHbLIMU akTamu dhe-
AE€PanbHbIX OpraHoB UcnosiHnTensHoi Bnactu P®, Yerasom CIGIMMK, peweHuammu Y4eHoro
COBETa, Npukasamn un pacnopsikeHusimu pektopa Clr6MMK, HacToswMM nonoxeHuem u
AOMKHOCTHOWN MHCTRYKLUMEN.

6.3 lNpn HeobxoaMmMocTu HaYanbHUK OTAEena AOMXKeH yMeTb OpraHu3oBaTth paboty oT-
A€na B ONEpaTMBHOM pexume, npeanonararlemM CoKpalleHue NPUBbLIYHBLIX CPOKCB BbINOJI-
HEeHWs 3agav.

7 B3aumocBsaau

7.1 OTpen obpasoBaTenbHbIX NPOrpamm OCyLIeCTBNAET B3aMMQAENCTBUE CO BCEMW
nogpasgenedusmun  ClMNOIM’MK  no  Bonpocam  obecnevyeHus  KauecTea BEEHUS
oDpas3oBaTenbHOW AEATENBHOCTH.

7.2 C (MHaHCOBO-3KOHOMUYECKUM YNpaBfeHneM — Mo BONpocamM MWUHAHCOBO-
IKOHOMUYECKOW AEeATENLHOCTU oTaena.

7.3 C ynpaBneHnem KagpoBoro yyeTta 1 genonpo

— BEAEeHWA AenonpousBoacTea;

— MOArOTOBKW M OPOpPMIIEHUS NPUKA30B Ha COTPY

NPeaocCTaBNeHUsa CTaTUCTUYECKOA M MHOW OTyYe

Ed Lo JAOKYMEHT IOAITHCAH
*i‘? SJEKTPOHHOH MOAITHCBIO
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HOCTU OTAEena Kaapos;

— NOATOTOBKW, OChOPMIIEHNS WM Nepefayu AOKYMEHTOB U Aen Ha XpaHeHWe B apxus
CIBI UK, cnucaHua gokyMeHToB, He noaneallnx XPaHEHWHD, B COOTBETCTBUU C MHCTPYKLW-
en No AeNonpon3BOACTBY.

7.4 C oTAEnoM mMartepuransHO-TEXHUYECKOro obecrneyeHus — no BOMpoOCaM Martepu-
allbHO-TEXHUYecKoro obecneyeHns neaTensHOCTU oTAeNa.

7.5 C ynpaBneH1em MHopMaLMOHHbIX TEXHOMOIWIA — NO BONPOCAM TEXHUYECKOrO 06-
cnyxusaHus 1K n cpencts oprrexHuku, obecneyeHmns MeTOAUYEcKON, TEXHUYECKOH 1 opra-
HU3aLMOHHON NoMoLM B 3KCNNyaTauumn y4ebHbIx nporpamMm, cpeacTe U cuctem nHPOopMaLu-
OHHO-KOMMYHWKaLUOHHbLIX TEXHONOMMN.

8. NpaBa n o6azaHHOCTH

8.1 Ha Bcex pabOTHMKOB OTAena pacnpocTPaHSATCS COOTBETCTBYHOLLUWUE NONOXKEHUA
Ycrasa Cl16I'MK, MNpasun BHyTpeHHEro TpyaoBOro pacnopsgka, Hactosiwero lNonoxeHus.

8.2 CoTpyaHuku oTaena B npeaenax ceoei KoMneTeHUMY BNpase:

— AaBaTb pa3bACHEeHUA W peKkomeHAauwu no BONpocam, BXOAALMM B KOMMASTEHLMIO
otaena;

— BHOCMTb Ha paccmoTpenue pykoBoactBa ClIOMMK npeanoxeHua no sonpocam
obecneyeHus BegeHna obpasoBaTenbHON AEATENBHOCTY.

8.3 Otaen obszaH:;

— obecneuynBaTb CBOEBPEMEHHOE, MONHOE U KAaYeCTBEHHOE BbINOMHEHWEe 3afad, BOs-
NOXXEHHbIX Ha oTaen;

— cobnwgate TpeboBaHUA HOPMAaTUBHO-NPABOBbLIX AOKYMEHTOE, PEMMAaMEHTUPYHLLINX
BONpockl BeAeHWsA obpasoBaTensHoOU AeSTeNbLHOCTH.

9 OTBEeTCTBEHHOCTL

9.1 HavyanbHUK oTaena HeceT OTBETCTBEHHOCTb 3@ OPraHW3auUvilo AesiTeNbHOCTW OT-
Aena B Uernom, B TOM Yucne 3a:

— OpraHu3auunto ASATEeNbHOCTW OTAena No BbINOMHEHUKD 3a4a4y U PYHKUWUIA, BO3NO-
KEHHbIX Ha oTaen;

— OpraHusauuio B otaene onepaTtuBHON W KA4YeCTBEHHOW MNOArOTOBKA M UCNONHEHWUS
AOKYMEHTOB B COOTBETCTBWUU C AEUCTBYIOLUMUW NPaABUIIAMM U MHCTPYKUUAMMU:

— obecne4veHne COXPaHHOCTU UMYLLECTBA, HAXOAALEroCH B OTAENe, U cCoBMaeHUe
npasun NoXapHou 6esonacHocTy;

— NoAboOp, paccTaHOBKY U AEATENbHOCTb PAabOTHUKOB OTAENA:

COOTBETCTBME AENCTBYIOLLEMY 3aKOHOAATENbCTBY HOPMATUBHLIX LOKYMEHTOB, MC-

NONHAEMbIX OTAENOM.

9.2 NHgmBuayaneHas (nepcoHanbHasl) OTBETCTBEHHOCTb PabOTHUKOB oTaena ycra-
HaBMMBAETCA UX JOMKHOCTHLIMU UHCTPYKLMSMMU.

10 3akn4YUTEeNBHBIE NONOXEeHUA

10.1 OcHoBaHuem gnsi BHECEHUS U3MEHEHMWI U NOMOMHEeHUA B Hactosuwee Monoxe-
HWE ABNAKOTCHA BHOBL BBEAEHHbIE U3SMEHEHWSA U OOMNONIHEHUSA B HOPMAaTUBHO-NPABOBLIE AKThI,
UMEILLNE cuny 3akoHa, W3MeHeHue YcTaBa, a Tawke pelueHus YuyéHoro coseta CI6IMMK,
YTBEPXAEHHbIE B YyCTaHoBneHHOM nopsake. PaspaboTka, odopmneHu
yTBEPXOEHNE U BHECEHME U3MeHeHu B [TonoxeHue npo 5,% JIOKYMEHT TIO/AIMCAH
YnpasneHue JoKyMeHTauunen. - PVIERTPORHOT TOATHELIO

CeprHipukaT: T00AEB0ACD20AF77619565DD4E8901CA15T993E9
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HEeHWe ocyllecTensieTca B cooTseTcTemun ¢ [Al1-01 Ynpaenenune qokymeHTaumen.

JAOKYMEHT IMOAITHCAH
AJIEKTPOHHOM TMOJINMTACHIO
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