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PazpaboTaHo HayanbHUKOM ynpasneHus MHHOPMaLMUOHHBIX TEXHOMOMN.
UcnonHeHo HavanbHUKOM ynpasBneHua MHHPOPMaLUOHHBLIX TEXHONOMNA.
BHeceHo npefcTaBuTenem pykoBoACTBa No BONpOCaM MEHEXKMEHTa KavecTsa

obpasoBaHus.
MpUHATO Ha 3acefaHun YyeHoro coeeTa (npoTokon ot 26.01.2021 Ne 27).
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1 HazHauyeHue npouenypbl U 00NacTL NPUMEHEHUS

1.1 MNonoxeHwne o6 oTaene nporpammHoro obecnevyenns (danee — MNMonoxeHue) ABNA-
eTcsl JOKYMEHTOM cUcTeMbl MeHemkmeHTa kavectsa ®IbOY BO «CankT-lNeTepbyprckumn
rOCyAapCTBEHHbIN WHCTUTYT KynbTypbl», PErfamMeHTUpyeT npaBoBOW CTATYC CTPYKTYPHOrO
noapasneneHns U ycTaHaBnvBaeT ero 3agaqu, yHKUUKM, CTPYKTYpy, npasa, OTBETCTBEH-
HOCTb, NOPSIZOK OpraHM3auni AesTENbHOCTY, a TaKKe NOPALOK BSAUMOAEKCTBIA C APYIMHU

CTPYKTYPHbIMKU nogpasaeneHnamMmm NIHCTuTyTa.

2 HopmaTuBHbIE CChITKW

NonoxeHue paspabotaHo B cooTeeTcTeuK ¢ Tpyaoebim Koaekcom Poccuickon dene-
pauuu, Yctasom UHCTUTYTA, APYTMMIX 3aKOHOAATENbHBIMWU U HOPMaTUBHLIMW AOKYMEHTAMMW.

B MNonoxeHWu npuMeHeHsb! cnegyroume CoKpalleHUs:

CI — cTpyKTypHOE nogpasgeneHue,

OTaen — oTAen nporpaMmMHOro obecneveHus;

Ynpaenexue, YUT — ynpasneHne MHHPOopMaLMOHHbIX TEXHOMNOMN;

UMO- nHdbopmaunoHHO-NporpaMmmHoe obecneyeHme,

[10- nporpammHoe obecnevyeHune.

3 O0Owue NonoXeHus
3.1 Otpen cosgaeTcs B CcOCTaBe ynpasneHus U ABMAAeTCA ero CTPYKTYpHbIM nogpasie-
NeHnemMm.
3.2 OpraHu3saurMoHHO — LUTATHaR CTPYKTypa oTaena onpefenserca, ucxoas us COAep-
aHWs 1 obbemMa Bo3naraemsix Ha Hero 3agady v yreepXxaaercs npukasom no By3y.
3.3 OcHoBononarawLmMe opraHM3aLUVoHHO-NpaBoBble AOKYMEHTEI, KOTOPbIMU pyKOBOA-
CTBYETCH OTAEeN B CBOEWN AEATENbHOCTH.
— KoHctutyuusa PO;
— Tpynoeou kogekc PO;
— 3axkoH PP «O0 ocHoBax oxpaHbl TpyAa»;
— YcTa NHCTUTYTA,
— NOKYMEHTbI YNpaeneHuns,
— MpaBuWna BHYTPEHHENO TPYACBOro pacnopagka;
npuKasbl 1 PACNOPSIKEHNA peKTopa 1 NPOPEKTOPOE,
peLleHns YyeHoro coseta MIHCTUTYTa;
— Hacrtosulee NonoxeHune,
— noKanbHble HopMaTWBHblE akTbl VIHCTUTYTa 1 AelcTByloLIee 3aKoHO4ATENBCTBO PoC-
cuiickon deaepalv, Tak UNKM UHadye 3aTparusalrLmMe opraHmsaumio padboTel Npoueccsl aBTo-
MaTU3aLMn 1 3alnThl NepcoHanbHbIX AaHHbIX.

4 OcHOBHbIe 334341 U PYHKLUHU

[Ina peanu3auuy Lenu CBoero npeaHasHayeHus oTaen peliaeT v BbiNONMHAET Cneayto-
LLINe OCHOBHbIE 3a4a4n U PYHKLUWK:

4.1 MNpoBOOUT  aHanu3  BHEWHerd U1 BHYTPEHHEN  cpejbl, noTpebHocTen
/npoayKToB/yCnyr, nNoTpebuTENEen/koHKYPEHTOB, oOpraHu3auyusi paspaboTKh TEeXHUHECKNX
TpeboBaHmii, yCnoBui, 3agaHui B nnaHe WHPOPMALUOHHO-NPOrPaMMHOr0 obecneyeHuns
(nanee - UIMO);

4.2 opraHmsaums paspaboTku u BHeApeHUs KTOB,

= - ki JIOKYMEHT NMOJNMCAH
TEXHOMNOMMI, peLleHnil. YnpaBneHne nporpammamu, N aes o MOKMERI HOMIRCALE | €
pa3paboToKk HOBbIX MPOrpaMmHbIX NPOAYKTOB, TEXH ? W
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nporpaMMHbIX MPOAYKTOB, YCNyr, CTeneHW YAOBneETBOPEeHHOCTH nonw3oBarenein sSTUMU
nporpaMmMHbIMK NPCAYKTaMWU, yCrnyramu,

4.3 opravusaums W obecneyeHne U3MEHEeHWUN nHdopMaUNOHHO-NPOrPaMMHOro
obecneyeHna, nNoadepXuBalowmUx ero paboTocnocobHOCTE W COXpaHHOCTL nporpaMM W
[laHHbIX B U3MEHEHHbIX UM MEHAOLLMXCA YCINOBWAX,

4.4 opraHmsauns v obecnevyeHune BecnepebonHOro " Hagnexawero
dyHkUMoHuposanua WUMO. Yuet WUMO, KoHTpONb W y4YeT UCNONL3OBAHWA, obecneveHune
coxpaHHocT.  [poBeaeHwe  MeponpuATMA  nNo  obecneveHuto NHOOPMaLMOHHON
6esonacHocTy. O6ecneyeHne CepBUCHON noaaepsku nonssosatenein MO, kKoHCyneTauun u
oby4eHus;

4.5 opraHusaums w1 obecnedeHne  Hagnexawero - AOKYMEHTUPOBAHWS 1Mo.
OpraHv3auvsa yyeTa U xpaHeHus OOKYMEHTOB. [loanepxaHue B aktyansHom paboyem
COCTOSIHMW MOMHOro oBbema OnepaTWBHOW W Hakannueaemon WHopmauyuu, 3almTa
MHbopMaunmn  OT  HEeCaHKUWOHUPOBAHHOroO  AocTyna. ObecneyeHne  UENOCTHOCTH,
LOCTOBEPHOCTW U COXPAHHOCTM AaHHbIX;

4.6 onTUMU3aL A pecypcoB. AHaNM3 BO3IMOXHbIX nocnencTeui U BAUAHUA U3MEHEHWN,
BHOCUMBIX B WIMO. Opranuzaums tectuposaHus mopucpukaumn UNO 1 ero KOMNOHEHT,
npoBeneHve rpynnoBbix Tectos. OOobweHue w adanus, opraHusauns  yCcTpaHeHus
saMeqaHuit nonb3osartenen no pesynstatam akcnnyartauun UNO;

4.7 coBeplUeHCTBOBaHME NpoLEecca xpaHeHusa u obpaboTku MHGOpMaLUK C LENLIO
obecneyeHus TpebyemMol AOCTOBEPHOCTI Pe3ynbTaToB U MUHUMU3aLUUWM BDEMEHN pacHeTos,

4.8 yyactve B pa3paboTke W COMPOBOXAEHWW KaTanoros W KnaccupukaTopos,
coCTaBNeHMM TexHuueckux TpebosBawwuid, 3agaHwid Ha paspaboTky W BHEAPEHUE
nporpaMmHoro obecnederus AnNs  aBToMaTu3auum aencTeyOLUX  PYHKUWOHAMNbHbIX
NnpoUeccos,

4.9 npoBefeHWe  SKCNepTU3  nNpennoXeHun, nocTynalwux o1  CTPYKTYPHbIX
noapasfeneHuid, CBR3aHHbIX ¢ npuobpeTeHnem nporpaMmMmHbiX CPEACTB. KoHTponb 3a
BO3MOXHbBIM  WCNONb3OBAHMEM  HECAHKLUWOHWPOBAHHOrO,  HenuuexauonHoro 10 B
opraHu3aumu;

4 10 BbiNonHeHue apyrnx MyHKUWA 1 3aaaY NO HanpaeneHuo 4eATeIbHOCTU aTAENa.

5 OpraHnusauus ynpasneHus Crl

5.1 OBuwlaa opraHu3aunsa OTAEeNoOM Bo3naraeTcsa Ha pykoBoauTena otaena.

5.2 YnpasneHwe NOBCEAHEBHOW AEATENLHOCTBIO OTASNOM OCYLECTBNAETCA PYKOBOAM-
Tenem oT4ena nyTem oTAauW YCTHbIX M MUCbMEHHBIX pacnopsXeHui (ykasaHui) CBOMM Nnoa-
HYAHEHHbBLIM.

6 BzammocBAzmn

6.1 BaaumopaeicTBue otaena ¢ Apyrumu noapasgeneHusmu, crnyxbamv n AomKHOCT-
HbIMWU nuuamum WMHCTUTYTA npegnonaraeTt CorfiacoBaHHOCTb BbIMOMHEHWUS ONpefeNIeHHbIX
necTeniA (onepauui, npoueayp v T.n.) B YacTh paboTbl N0 BHEAPEHWIO U UCNOMb30BAHUIO
WHHOBAL|MOHHBLIX TEXHOMOMIA.

6.2 OTaen B NpoLecce CBOei AeaTenbHOCTU B3aUMOAENCTBYET:

6.2.1 co Bcemu nogpasaeneHnamu MHCTUTyTa no Bonpocam:

— opranusauumn n obecneyeHus decnepebOUHOro M Hagnexallero hyHKUMOHNPOBAHUA
NMO:

~ pazpaboTku U BHEAPEHUA HOBbIX NPOrpaMMHbIX

— onTUMK3aUWA pPecypcoB, aHannm3 BO3MOXHbBIX
BHocKMbIX B UTO;

—  BKCMepTV3 NpeanoXeHun, nocTynawwmx ot
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HbIX C NpuobpeTeHnemM nNnporpamMmHbIX CPEACTB,

~ ¢ OTAEnoM KOMMMEKCHoi BesonacHocTu no BonpocaM opraHundauny sKkennyatauni v
TEXHUYECKON MOAOEPKKUA, CUCTEM KOHTpons W ynpaenewuws poctynom (CKYM), Bu-
neokoHTpons (BK); 3awutel MHdOpMaLWKU OT HECAHKUMOHMPOBAHHOMO A0CTYNa, obecneyeHune
LenocTHOCTU, I0OCTOBEPHOCT U COXPAHHOCTWU AaHHbIX; KOHTPONA 3a BO3MOXHbLIM UCNONL30-
BaHWEM HECAHKUMOHWPOBAHHOrO, HenuueHanoHHoro MO B opraHu3aunu;

6.2.2 ¢ (HWHAHCOBO-3KOHOMWYECKUM yNpaBneHnem - No Bonpocam ¢dnHaHCoBO-
IKOHOMWYECKOW AeATENBHOCTU OTAENa, COCTaBNeHNsA, BeleHua 1 caaliu CTATUCTUYECKOWN OT-
YETHOCTU;

6.2.3 ¢ ynpaBneHue KaapoBoro yyeta 1 AenonpovssoacTsa — no KagpoBbiM BOnNpocam
oTAena;

6.2.4 ¢ y4ebHO-MEeToQMYECKUM YNpaBneHnemM — nNo BonpocamM nnaHuposaHUs, BHeape-
HWS. BBOAA B 3KCNNyaTaLMio U CONPOBOX/AEHUA NPOrPamMMHbIX NPOAYKTOB, obecnevmBsatoLmX
aBTOMAaTU3aLMIO OpraHu3aLuMm 1 ynpaeneHus y4edHbIM NpoLeccom;

6.2.5 ¢ oTaenom opraHusauuu npuema B MIHCTUTYT — no BOMpocam noaaepxkn u co-
NPOBOMEHWSA NPOrpammMHoro obecnedeHns paboTbl NPUEMHOW KOMWCCWAM W obecneyeHuns
paboTbl PegepansHon uHgopmaumnoHHon cucteme (PUC) no nepeaaye AaHHbIX;

6.2.6 ¢ y4ebHbIMM CTPYKTYPHbIMW NoApas3geneHnsaMu — no Bonpocam BHEAPEHWA AW-
CTaHUMOHHbLIX 0bpa3oBaTenbHbIX TEXHOMNOMUA.

7 lMNpaega n o6s13aHHOCTH

7.1 PaboTHWKKM oTAEeNna UMEIT npaso.

7.1.1 TOTOBWTL MO HAMNpaBIIEHNIO LEATENBHOCTUA CryXebHbIe 3anucku U NpeacTaBNATh
MX Ha PpaccMOTPEHWNE U YTBEPHASHWE pykoBoAUTENs OTAena, a 3aTeM PYKOBOAMTENIO yrnpas-
neHus.

71.2  3anpawwveaTte OT nogpasgeneHwid u dgpunuanos VIHCTUTYTa uHgpOpMauuio B
npepenax ceoei komneteHyun. O6obwaTs, aHanM3MpoBaTh UHPOPMaLIO, BbipabaTbiBaTb
Mepbl N0 coBeplleHcTBoBaHuo paboTbl B 0bnactn uHpopmaTtmsaumu.

Fiity B PykoBoauTenb oTAena UMeeT npaeo:

roTOBUTbL B Npeaenax CBoOel KOMNEeTEeHUMW U BblAeNeHHbIX AEHEXHbIX CpeAcTB npo-
eKThl JOTOBOPOB C OPraHu3auMaMy W rpaxkaaHamu, CBSi3aHHbIE C XO3AWCTBEHHOW UMW WHOW
nesiTenbHOCTBLIO B COOTBETCTBUM C 3aKoHoAaTenscTeoM Poccuiickon ®enepauni,

— BHOCWTb NpeanoxeHns ob naMmeHeHUW LWITATOB U CTPYKTYPbl OTAENa cornacHo ycra-
HOBNEHHOMY NOPAAKY;

— npeanaraTth Ha QOMKHOCTU COTPYAHUKCB B COOTBETCTBUM C YTBEPXKAEHHBIM LUTATHLIM
pacnucaHuem n CTpyKTypow otnena,

— BHOCWUTb NPEeANnOXKEeHUS O NOOLWPEHUA MU O HaNnOoXeHWW AUCUUNNWHAPHBIX B3bICKa-
HWUIA.

7.2 PaboTHUKW oToena obssaHsbl:

— cobnwaaTk B cBoel paboTe HOpMbI 4EACTBYOLIEro 3aKkoHOAaTENbCTBA.

8 OTBeTcTBEHHOCThL

8 1 OTBETCTBEHHOCTL 3a Haanexallee u cBoeBpeMeHHoe BbINoNHEHe oTAeNIoM 3a/ad
W hYHKUMA, NpeaycMoTpeHHbIX HacTosawmm [lonoxeHuem, HeceT pyKOBOAUTENL OTAENA.

8.2 Ha pykoBoauTens oTaena Bo3naraetcs nepcoHanbHasa OTBETCTBEHHOCTb 3a Bbl-
NONHEeHUe BO3NOXEHHbIX HA OTAEeN 3afa4y U hyHKUMW.

8.3 OTBeTCTBEHHOCTL pabOTHUKOB OTAENa YCTaH:;
LUsaMn.
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9 CornacoBaHue, XpaHeHue M paccbifnika, U3BMEeHEHUHA

9.1 OcHOBaHWEM 151 BHECEHUS M3MEeHEeHWn U 4OMONHeHuWid B HacTosAlee [lonoxexne
ABMAKOTCH BHOBb BBEAEHHbIE W3MEHEHWA W AONONHEHWA B HOPMaTWBHO-NMPABOBbLIE aKThl,
WMEIOLLME CVNY 3aKoHa, MBMEHEHWE YCTaBa, a Taloke pelleHuss YUYEHOro coeera WUHCcTuTYyTA,
YTBEPAEHHbIE B YCTAHOBMNEHHOM nopsake. PaspaboTtka, odopmnedve, cornacoeaHue,
YyTBEPHIEHNE U BHECEHWE W3MeHeHun B [lonoxeHue NpousBoAATCA B COOTBETCTBWU C Al1-
01/01-2012 CMK UncTuTyTA.

9.2 OTBETCTBEHHOCTb 3a XpaHEeHWe opuriHana n KOHTPONIbHOro 3K3eMnnsapa, TUpaXkn-
POBAHWE W PacChinKy yYTEHHbIX pabo4ux 3K3eMNNAPOoB HacToAwero [oNoXeHusi, ux xpaHe-
Hue ocyulectensietcs B cooteetcTaum ¢ [iM-01/01-2012 CMK WHctuTyTa.
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