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1 Haznagenne n obaacrs npuMedenuss

llonoxcnue 00 apxupe (nanee — TTookeHHE) SRIHETCH JIOKYMEHTOM CHCTEMBI MEHE K-
MeHTa KadecTsa (nanee - CMK) OI'BOY BO «Cankr-lleTepSyprekuil rocy1apeTReHHEIH HHCTH-
LYT Ky/IbTYPEI (lasiee — MHCTHTYT, By3), periiaMenTupyeT mparoBoit craryc CIPYKTYPHOI'O MO/I-
pa3/ie;ICHusA, COCTaB JOKYMEHTOB, YCTaHABIHBACT CI'0 3a/1a4H, (DYHKITUH, CTPYKTYPY, IIpaBa, o0s-

JdHHOCTE H OTBETCTBEHHOCTS.

2 Obdmue mooxKeHus

2.1 ApXMB CO3/acTcs Ha 1IPaBax CTPYKTYPHOTO 10/Ipas3ac/ICHEs, OCYUIECTBIISIONIEro Xpa-
HCHHC, KOMILIEKTOBANME, YYeT W HCIOIh30BAaHUC JIOKYMEHTOB ApxuBHOro (onja Poccmiiekoit
Petepanuu, JOKYMEHTOB BPCMCHHBIX (CBbIIE 10 JIeT) CPpOKOR XpaHEHHA, B TOM YHC.IE 110 JHUHO-
MY €OCTaBy, 0OpasOBABLIHXCA B JEATENLIIOCTH BY3a, @ TaKKC 1I0AIOTOBKY JIOKYMEHTOR K Nepe/ia-
4C Ha IIOCTOAHHOE XpaHenne B LlenTpanbHbii rocy/lapecTBeHHBIA apXUB JIMTEPATYPRI X UCKYCCTRA
Cauxr-IletepOypra (I{I'AJIW CII6), HCTOUHHKOM KOMILIEKTOBAIMA KOTOPOTO RBICTYIIACT BY3.

2.2 Tlonoxenue 06 apxuse HOAIEKUT COTNIACOBAHMIO Ha IIPCAMET coOTBETCTBHS ero [Ipu-
MEPHOMY ITOJIOKCHHIO € YIETOM COCTaRa JIOKYMEHTOB, HAXOMSIIMMXCS Ha XPaleIHd | ITojlIexa-
[IIAX XpaHeInio B apX1Be By3a.

2.2.1 MuCTUTYT COrIIacoBBIBAET MONOKEHHE 00 apXMBE By3a C 3KCIEPTHO-IIPOBEPOYHO
MeToaHuecKoH KoMHuccHel LII'AJIH CT16 (anee — D1IMK LT'AJIU CII6).

2.2.2 llocne cornacoBanys MOIOKCHAC 00 apXUBE YTBEPKIACTCH MPAKAIOM TI0 BY3Y.

2.3 ApPXHB B CBOEH JIEATEIBHOCTH PYKOBOJICTBYETCH:

— (eaepanniniv 3akoHoM ot 22.10.2004 Ne 125-D3 «O6 apxueHOM je1e B Poccriickoii
Dejteparum»;

—3akoHoM Canxr-llecrepGypra «O0 apxusnom jene B Canrkr-llciepOypre» ot
28.01.2009;

— 3aKONaMH, HOPMATHRHBIMHK I1IPaBOBbIMM aKTAMH Poccuiickoit Mejiepanin, cyObheK1OB
Poccuiickoit Mesrepartini B cepe apxUBHOIO A€ia U AeJIOIPOH3BOICTBA,

— IPaBHJIAMH OPraHu3allik XpPaHCHHA, KOMIUICKTOBAHHSA, YUCTa H HCIIO.IL30BAHHS JIOKY-
MCHTOB ApXuBHOTO (honyia Poceutickoi Meiepartun 1 ApyIrUX apXUBHAIX JOKYMEHTOB B TOCY/1ap-
CTBCHHBLIX OpraHax, OpraHax MECTHOI'O CAMOYIIPABJICHHS H Oprainul3alusx:

— YcraoM Muacruryra;

JOKYMEHT INOJAIMTHCAH

AJIEKTPOHHOM TMOJINTHACHIO

— JIOKQJIBLILIMH HOPMATHBHBIMU akTaMH MHCTHTYTA;
CeprripkaT: T00AEB0ACD20AF77619565DD4E8901CA15T993E9

— IIPaBH/IdMM BHYTPCHHETO TPYAOBOTO pacropsjka Ky Hasese Wykunn Ceprei Msanosu
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— HpaBUJIaMK H HOPMAMH OXPanbl TPYaa, TEXHHKH OC30I1aCHOCTH, 1IPOM3BOICTREHHOI ca-

HHTapHH H [IPOTHBOIOKAPHOH 3aILHTHI;

— HacToAHM I lomomeHHeM.

3. CocTag 10KYMEHTOB apXHBa

3.1 ApxHB Xpanur:

— JIOKYMEHTEI ITOCTOSIHOI0 H BPpeMCHHBIX (C¢BbIIe 10 eT) cpoKOB Xpanernusa, B TOM YHC-
Jie IOKYMEHTBI 110 JILUHOMY COCTaBy, 0OpazoRaBIINeCs B JeATEILHOCTH BY3a;

— JAOKYMCHTb! LOCTOAHHOTO XPaHEHHs W JOKYMEHTBHI 110 JIHYHOMY COCTary ¢oHaa (0B)
OpraHA3auMH-1PE/IIECTBENHHKOR (IPH X HAIHYHH):

— CLIPABOHO-MOUCKOBBIC CPCACTBA K IOKYMEHTAM H YUETHBIE TOKYMCHTBI apXHBA BY34;

— (honj nonk3oraHus (apxusa) (IpH HATUYHUN).

4. 3aaun apxuga
4.1 K 3aj1avuam apxuBa OTHOCSTCS:

4.1.1 opranusauus Xpamnenua JOKYMEHTOB, COCIdB KOTODPBIX MPEIYCMOTPEH TNMaBOil 3

Hacrtosmero Ilomoxenus;
4.1.2 KOMIICKTOBAHHE apXHRa JIOKYMEHTaMH, 00pa30BaBIIHMHUCS B JIEATEIhHOCTH BY3a;
4.1.3 yueT N0KYMEHTOB, HAXO/AIMXCS HA XPAHEHHH B apXHBE;
4.1.4 nenonb30BanMe JI0KYMEITOR, HAXOIAIIMXCS HA XPAHEHHH B apXHUBe:
4.1.5 moAroToBKa M CBOSBPCMCHHAs liepeiadya J0KYMEHTOB ApXHBHOrO (ouaa Poccuii-
cko#t Denepaunu Ha nocrosiHaoe xpanenue B LITAJIN CLI6:
4.1.6 METOIMIECKOE PYKOBOICTBO H KOHTPOJIb 33 GOpMHPOBAITHEM H OQOPMICHHCM JIC)I B

CTPYKTYPHBIX OApa3I€.IeIIHAX BY3a H CBOCBPCMCHHOM Nepeaaveit uxX B apXHB Bv3a.

S. DyHRIHH apXuBa

5.1 ApXHB OCYIIECTBIACT CIIEIVIOLIHE PYHKIUMMU:

5.1.1 opranu3yer npueM JOKYMEHTOB [1OCTOSHHOTO H BpeMeHHubIX (crhie 10 jIeT) cpokoRB
XPaHCHHA, B TOM YHCJIC 0 JMYHOMY COCTaBY, 0DpazopaBImMXcs B AesTeabHOocTH MHeTuTyTa, B
COOTBETCTBUH C YTBEPHKACHHBLIM I'PA(DHKOM;

AJIEKTPOHHOH TIO/IMTHCHIO

3.1.2 BeJeT yueT JOKYMEHTOB H (DOHIIOB, HAXOSILIIHXCS %;i@ JAOKYMEHT IO/IITHCAH
5.1.3 npexpcrasiasct B LIUAJIH CII0 y4eTIIBIE CREICHHS | Ceprudukars T00AE0ACD20AF77619565DD4EBIDTCAT57993ES
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RYMCHTOD B COOTBCICTBHH C IMOPSJIKOM 1I'0CYA4PCTBEHHOI0 YUeTa JOKYMEHTOR APXHEHOIO hon/1a
Poccuiickoii Meeparuu;

5.1.4 cucTeMaTH3HPYET H pa3MeIaeT MOKYMCHTHL [TOCTYIAIOIIME HA XPAHEHHE B APXHRB
By3d, OOPa3ORARIINCCS B XOJI€ OCYNIECTBICHHUS eI TEThIIOCTH BY34:

0.1.5 ocyniecTriger HoAroTOBKY ¥ TIPC/ICTABIISIET:

— Ha paCcCMOTPEHNIC W COLJIACOBAIINE SKCICPTHOH KOMHCCcHM MHCTHTYTAa ONMHCH el 1o-
CTOAHHOIrO XpaHCHHs, BpeMEHHbIX (C¢BBIME 10 TeT) cpokoB XpaneHus, B TOM 4uCIC 110 JIMYHOMY
cOCTany. a TaKGKC aKTbl O BLIJIENCHHH K YHUUTOKEHHWK) apXHBHBIX JIOKYMEHTOB, HC LOIEKAITHX
XPaHCHHIO, aKTBI 00 YTpare JOKYMEHTOR, aKThl O HCHCIIPABUMBIX TTOBPEXKJIEHMIX APXHBHBIX J10-
KYMEHTOB;

— na yreepaenue DI IMK TII'AJIM CII6 onucH e MoCTOsSHHOIO XpaleHus:;

— Ha cornacosanue IIMK LI'AJIV CII6 onmcu gen o mrumomy COCTABY;

— Ha cornaconanue MK HI'AJIH CTI6 akter 06 yTpare J0KYMEHTOB, aKThI O HEHUCIIpa-
BHMBIX IIOBPEIKJIEHHUSIX apXUBHBIX JIOKYMEHTOR;

—— Hd YTBEPXJICHHC PYKOBOJCTRY By3a OLHCH I TIOCTOAHHOIO XpAHEHud, ONucH Bpe-
MEHHBIX (cBbITIie 10) JICT) CPOKOB XpaHeHHs, B TOM THCIIE OIHUCH JIC) 110 JIMYHOMY COCTaBY, dKTHI O
BBIICJICHHE K YHHYTOXEHHWIO APXHBHBIX JIOKYMEHTOB, HC [IOJLTEIKANHX XPAHCHHIO, aKTHI 00 yTpa-
1€ JOKYMCHTOB, aKTbl O HCHCUPABUMBIX TTOBPEKICHUAX APXHMRHAIX JOKYMEHTOB, COTJIACOBAHHBIC
DIIMK 1II"AJIH CII6.

5.1.6 oprauusyeT nepenady JAOKYMEHTOR ApxuBHO10 (ponna Poccuiickoii dejepanum na
mocTostnHoe Xpanenue B [{I'AJINU CI16;

5.1.7 opranmayer u npoBoUT OKCIEPTH3Y LCHHOCTH JIOKYMEHTOE BPEMEHHEIX (¢Bbime 10
JIeT) CPOKOB XPAHCHMS, HAXOAAIINXCH Ha XPAHECHHH B apXUBC By3d B 1€)X 0TOOpa TOKYMEHTORB
AL BRIIIOMCHHS B COCTaB APXMBHOrO (onjta Poccuiickoit Mejieparum, a Takixke BLISBICHHS JIOKY-
MEHTOR, HC IO UICKAIIMX JIAIBHEHIICMY XPaHEHHIO;

5.1.8 upoBomUT MeponpusTus 110 obecneye o COXPaHHOCTH JIOKYMCHTOB, HAXOIAIIAXCS
Ha XpPaHCHHUHU B apXURE By3a;

5.1.9 opranmsyer HIQOPMHPOBaHHE PYKOBO/ICTRA M padOTHUKOB BY3a O COCTABC M COEP-
KaHUH JJOKYMCHTOR apXHBa By3d.

3.1.10 nadopMupyer nomsioBarencii 1o BOIPOCAM MECTOHAXOXKICHHA apXUBHBIX JIOKY-
MECHTORB, oy JOKYMEHT IMMOJAINHCAH

2101 JIEKTPOHHOJ MO/INTHCHIO
1.11 opramnuzy oKV ,
p }'ET Bmaﬂ} ‘LH}K} HEITON 3 JCIH A pd {MWHEPHHEI_T:TDDAEEDAEDEDAF??H95&5D‘D4EEQD1GA15?993E9
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5.1.12 MenosHseT 3anpochl MONL30BaTeICH, BbLIACT APXHBIILIC KOTTHH JIOKYMCHTOB, ap-
XHBHDIC BBIITHCKH H aPXWBHKIE CIIpaBKH,

5.1.13 Bener yuer mcnob3oBaHMs JOKYMEHTOB apXHRa By3a.

5.1.14 coszpact ou)1 HOTE30RAHNS APXHUBA BY3d H OPTraHU3yeT €ro HCI0JIb30BAHHE.

5.1.15 ocymecTBiiseT BEICHAE CIIPABOYHO-TIOHCKOBBIX CPEJICTB K JIOKYMCHTaM apxHBa By-
34,

5.1.16 yuacreyer B paspadoTke gokymenTor Mucruryra 1o BOIPOCAM apXHBHOLI'O JCJIa H
JICTIOTIPOUZBOJICTBA;

5.1.17 oKa3pIBaeT METOTHYECKYIO MOMOLLL:

— OTACIY ACJIOIPOH3BOJCTBA B COCTARICHUM HOMEHKJIATYPLI jell, (GOpMHPOBAHUH M
O(MOPMIICHHH J€I;

— CIPYKTYPHLIM MOJPasACICHUAM U pabOTHHKaM MHCTHTYTA B IMOAIOTOBKE JOKYMENTOR

K llepejiave B apXuR By3a.

6. [IpaBa u obsi3anmmocTH apxura

6.1 ApXHB UMeeT npago:

— HPCICTABIATE PYKOBOACTBY VIHCTHTYTA MPE/UIONKEHIsS MO COBCPILUCHCTBOBAIIMIO OpPra-
HU3AIHH XPAHCHHS, KOMIUICKTOBAHUS, YIETA H HCIIOIB30RAHMS APXHUBHBIX JIOKYMEITOR B apXHRE
BV3a;

—— 3allpaliiBaTh B CIPYKTYPHBIX TOJPA3JIC/ICHUAX CBEJICHUS, HE0OX0uMble JUIs paboThl
apXuBa;

— JaBaTk pCKOMEHAANH CTPYKTYPHBIM [O/(pa3/IeICHHSIM 10 BOITPOCaM, OTHOCHIIMMCS K
KOMIICTCHIIMH dPXHBA;

— HI(OPMHPORATH CTPYKTYPHBIE TIOJIPA3JICICHHsS 0 HCOOXOAMMOCTH HIEPEIAvH JIOKYMEH-
TOB B apXUB B COOTBETCTBHH € YTBEPKICHHLIM IpaduKoM;

— npuHaMate ydactae B 3acenanusx MK LI'AJIM CII6, Ientpainnoit sxenepruo-
POBEPOYHOH METOIMUECKOH KoMHceHr ApxuBHOIo koMmureTa Cankr-ITetepbypra.

6.2. PaborHukm apxusa o0s3aHLI coO0IaTh B cROCH paboTe HOPMEI JEHCTRYIONMIETO 3a-

Konojiarensersa Poccuiickoi @enepaium.

7. OTBeTCTBEHHOCTH APXHBA o JOKYMEHT NMOJANKHUCAH
AJIEKTPOHHOM TMOJIITACHIO

7.1 Bero HOJIHOTY OTBCTCTBCHHOCTH 3a KA4YCeCTBO H CH Ceprudimcar: 700AE60ACD20AF77619565DDAES001 CAT57993E9
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7.2 Crenedb OTBETCTBEHHOCTH APYIHX paOOTHHKOB apXHBa yCTAHABIHBACTCHA AOJDKHOCT-
HbIMH HHCTPYKIIHAMH.
7.3 3apenyromuil apxMBoM H Ipyrde pabOTHHKH apX¥Ba HECYT NEPCOHAIBHYIO OTBET-

CTBEHHOCTH 32 COOTBETCTBHE 3aKoHoaTenseTBy Poceniickoit @enepannn 0QopMIIACMBIX HMH 10-

KYMEHTOB.

8. CornacopaHue, XpaHeHHE H PACCLLIKA, M3MCHCHHS

8 10OcHOBaHHEM /Ul BHCCEHMS U3MEHEHHWH M JIOMOJHEHHH B HACTOSMICE [Tonoxenue AB-
sHOTCS BHOBB BBCICHHBIE M3MEHEHMs M JOMOJNHEHHS B HOPMATHBHO-NMPABOBLIC aKThl, HMCIOIIHE
CHIly 3aKOHA, H3MeHeHHe YCTaBa, a TaKkKe PeIICHHA Yuénoro coBeta MHCTHTYTaA YTBEPKACHHBIC
B YCTAHOBJIEHHOM Tiopsike. Pazpadotka, ohopMIIEHHE, COTTTacOBaHNE, YTBEPHKICHHE H BHECCHHE
namenenrii B Ilooxenne pou3BousTed B cootsercteun ¢ JII1-01/01-2012 CMK HMuctuTyTa ©
0B3aTeIBHON TOMETKOM B JIHCTe PETHCTPALAE H3MCHEHHH H I0I0JIHCHHH.

8 2 OTRETCTBEHHOCTH 3@ XpaHEHHe OPUIMHANA W KOHTPOJIBHOIO 3K3EMIUIApa, THPAKUPO-

BaHHEe M PACCHUIKY YYTEHHBIX padoumX 3K3EMIUIIPOB HACTOSAIICTO [Tonoxkenusi, UX XpameHue

ocymecTaisiercs: B cootserctsuu ¢ [I1-01/01-2012 CMK HncruryTa.

NOKYMEHT NMOJAINUCAH
AJIEKTPOHHOMH TMOJATNMHCHIO
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