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Pa3paboTaHo ynpaBneHvem no BocnutaTenbHOn U counanbHom paborte.

UcnonHeHo HavyanbHUKOM ynpaBreHns rno BocnutarenbHoOn U couuansHon paboTe.
BHeceHO npeacrtaBuTenemM pPyKoBOACTBa MO BOMpocamM MeHemKMeHTa KadecTBa
obpasoBaHus.

MpuHATO Ha 3acegaHnn YyeHoro coBeTa (0T 27.06.2023 npotokon Ne 57).
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1. HazaHayeHue npoueaypbl U obnacTb NPUMEHEHUNA

[TonoxeHne o6 oToene BocnUTaTeNbHOM W couunanbHo paboTbl (Oanee —
[TonoxeHne) sABNSETCA OOKYMEHTOM CUCTEeMbl MeHeQ)KMeHTa KadecTtBa (Oanee — CMK)
OIrBOY BO «CaHkT-lNeTepbyprckuin rocyagapcTBEHHbIM WMHCTUTYT KynNbTypbl» (OQanee —
nHcTuTyT, CI16I 1K), pernameHTUpyeT NpaBoBOW CTaTyCc CTPYKTYPHOro rnogpasgeneHuns u
yCTaHaBnMBaeT ero 3agadun, PyHKuun, npasa n obs3aHHOCTU, OTBETCTBEHHOCTL, @ TakkKe
NOpPsOOK B3aMMOOENCTBUA CO CTPYKTYPHBIMU NoapasaeneHnuamMmmn HHCTUTyTa.

2. HopMaTuBHbIE CCbINKMK
[TonoxeHne paspaboTaHO B COOTBETCTBUM C YCTaBOM WHCTUTYTa, APYrUMU
3akoHodaTenbHbIMU U HOPMAaTUBHBLIMW OOKYMEHTaMM.

3. O6Wwure nonoxeHusn

3.1. Otnen BocnuTaTenbHon U counanbHon paboThl (Oanee — otaen) co3gaeTcs B
cocTaBe ynpaBreHWs Mo BoOcnuMTaTtenbHOW W couuanbHon paboTe M SABNSAETCA ero
CTPYKTYPHbIM noapasgeneHuem.

3.2. OpraHusauuoHHO-WITAaTHaA CTPYKTypa oTAaena onpegensetca ucxoast wu3
cogepaHus n obbema, Bo3naraemMblX Ha Hero 3agadvy W yTBEpP)KOaeTcs pelleHnem
pekTopa rno npeacTaBleHnto NnpopekTopa no y4ebHom u BocnutaTensHon padoTe.

3.3. OcHoBononarawuwme opraHu3alMoHHO-NPaBOBblE [JOKYMEHTbI, KOTOPbIMU
PYKOBOACTBYETCS OTAEN B CBOEW AeATENBHOCTU:

— KoHcTtutyumna Poccuinckon Pegepauyumu;

— 3aKoHbl W WHble HOpPMaTUBHbIE nMpaBoBble akTbl Poccunckon Pepgepauun,
KacawLinecs cthepel BbICLLEro npodeccrnoHarnsHoOro " OOMNONMHUTENBHOIO
npodeccnoHanbLHoOro obpa3oBaHus, pernameHTupyrouine obpas3oBaTenbHyto
NesaTenbHoCcTb obpa3oBaTenbHbIX YYPEKAEHUN;

— 3aKoHbl W WHble HOpPMAaTUBHbIE nMpaBoBble akTbl Poccuickon Oepgepauun,
kacatowmecsi ccpepbl opraHmsayum padoTbl B 06nactn coumanbHOW 3aLUTbl HACEeNeHUs;

— 3aKoHbl W WHble HOpPMAaTUBHbIE nMpaBoBble akTbl Poccunckon Pepgepauun,
kacawlwjmecs coepbl couuanbHOW 3aliuTbl OeTen-cUMpoT W AeTen, ocTaBluuxcs 0e3
nonevyeHnss poanutenen, nNuL U3 Yucna geTen-cupoT 1 aeten, octaBlnXca 6e3 nonevyeHus
poauTenen, a Takke nuu, NoTepsBlKUX B nepuon obydveHus oboux poauTenein Unu
eJWHCTBEHHOIO pPOAUTENS; WHBaANMOOB W UL C OrpaHUYEeHHbIMU BO3MOXHOCTAMMU
3[0POBbS;

— YcTaB UHCTUTYTAa;

— npaBwuna BHYTPEHHEro TPYAOBOro pacnopsaka;

— KoJeKc 3TUKKU 1 cnyxebHoro noBegeHnss paboTHUKOB MHCTUTYTA;

— IoKanbHble HOPMAaTUBHbLIE aKTbl UHCTUTYTA;

— peleHns YYeHoro coBeta UHCTUTYTA;

— MPUKa3sbl U pacrnopsKeHUs peKkTopa U nNpopekTopa rno y4yebHon n BocnuTaTenbHOW
paborTe;

— nonoxeHue ob yrnpasrieH1 no BOCNUTaTENLHON U CGLI,HEJ'II::HDH DEGGTE;
— HaCTOoALWlEeE [lonoxeHune.

4. OcHOBHbIE 3agauMm

OTtpen BocnuTaTtenbHOW W couuanbHon pabo
3a]auu:

1.1.opraHnsayuns socnutatenbHOM N colnanbH

1.2.ncuxonornyeckoe conpoBoXXaeHue oby4ato

b S 0, AOKYMEHT NOAINHCAH
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5. DyHKUUHK

B doyHKUMK oTAena BXOoOuUT:

5.1.PaspaboTka KoHUenTyanbHbIX BOMPOCOB BoOcnuTatenbHon paboTbl WU
couuanbHOn MONMUTUKN B UHCTUTYTE, aHarm3 COCTOSAHWUS BOCNUTATENbHOW U couMnarnbHOW
paboTbl B UHCTUTYTE.

5.2.0praHunsayust pabotbl No cobnogeHuto counanbHbIX rapaHTUil U rpa)gaHCcKnx
npaB oby4aroLnxcs.

5.3.0praHnsauusi paboTbl ¢ 00y4aroLMMMUCH, OTHOCALLMMUCS K KaTEropuu:

— [JeTen-cupoT U aeTen, octaBlmMxca 6e3 nonedeHus poauTenen, nuy n3 4Yucna
OeTen-cupoT 1 AeTen, ocTaBlunxcsa 6e3 nonevyeHns poanuTenen, a Takke nul, NOTEPSBLUMNX
B nepuop obyyeHus obonx poautenen nnm eQUHCTBEHHOro poauTens;

— MHBaNMAoB 1 NuL ¢ orpaHNYeHHbLIMU BO3MOXHOCTSMUW 300POBbS;

— ManoumMyLmx.

5.4.0kazaHne copgencTBuss paboTe oOpraHoB CTYAEHYECKOro camMmoynpaBneHus,
[Tpobcoto3Hon opraHm3aumn cTtygeHtoB w  acnumpaHtoB Cl16IMNMK, obuiecTtBeHHbIX
CTyAeH4YeCKNX opraHnsaumn MHCTUTyTa.

5.5.0praHusauusa  adpPeKTUBHOIO pacnpeneneHnss cpeacts CTUMeHOUarbHOro
boHOa WHCTUTYTA; Ha3HaA4YeHWs W BbiNNaTbl CTUNEHOWW, OKasaHus ApYyrux opm
MmaTepuanbHon nogaepXkn obyvatomumcss MHCTUTYTA.

5.6.KoHcynbTupoBaHne oby4alWmMxca WHCTUTYTa MO couunanbHbIM BOMpocam,
paspelleHne CrhoOpHbIX BOMPOCOB W  KOHMPMNUKTHBIX CUTyauUWn, BO3HUKaKOWUX Y
oby4arounxcs, B TOM YMcne NoAroToBKa OTBETOB Ha 3arnpochkl, XXanobbl, obpallueHus.

5.7.KoopavHaums v oKasaHue noadepXKu B opraHusauuu MeponpusaTun ans
obyvyatownxca wuHcTuTyTa. OpraHuvsauma  BcTped o0y4valwmxca ¢ BblgarowUMKUCH
OeATensaMn KynbTypbl U UCKYCCTBA, YY4EHBIMWU UHCTUTYTa, APYrMX BY3OB WU OpraHusaunm,
U3BECTHbIMKM NpeanpuHUMaTenamMmn, paboTHUKaMKU NpPaBOOXPaHUTENbHLIX OpraHoB W
npeacTaBuUTerNbHbIX opraHoB Bnactu. OpraHnsauusa MeponpuAaTUA Mo OTAbIXY W OOCyry
obyvatoLmxcs.

5.8.MHhbopmaunoHHoe U meToaudeckoe obecriedyeHne paboTbl  KypaTopoB
akageMu4yeckux rpynn.

5.9.KypupoBaHue pesatensHocTn CoBeTa Mo couunansHOW W BOCNUTaTENbHOW
paborTe.

5.10.00ecnevyeHne noctossHHOM U 3PMEKTUBHON  OBYCTOPOHHEW  CBS3U
PYKOBOACTBA MHCTUTYTa C PasfnuUyHbIMUK rpynnammn obuiectBeHHOCTN 0By4YatoLLMXCS.

5.11.Opranunsaums paboTbl ¢ BeTepaHamMuM W  y4vacTHUKamMn  Benukon
OTeyeCTBEHHOW BOWHbLI, WHBanNMAamMu BOWHbI, Y3HUKaMW KOHLINarepeu, nuuamu,
HarpaxaeHHbiMn 3Hakom «XKutento GnokagHoro JleHuHrpaga». OpranHuvsauusa paboTbl
CoBeTa BeTepaHOB UHCTUTYTA.

5.12.lcnxonornyeckoe conpoBOXAeHWEe NUYHOCTHOro pas3BuTMA oby4vatowmnxcs B
npouecce obpaszoBaTenbHON U BHEYy4eOHOM AeATENbHOCTH.

5.13.PopmupoBaHme y obyvalolmMxcsa  CrnocobHOCTM K CcaMOMNoO3HaHuto,
camMoperynsaunm, caMmoBOCNUTAHUIO, CAMOPa3BUTULO.

5.14.O6ecnevyeHne counanbHO-NCUXONOrM4YEecKon noaaepXKkn Yepe3 okKasaHue
MHAUBUAOYaNbHOW U rpynnoBOW NMCUXONOrnye cKkom nomMoLLn.

5.15.Yyactne B paspaboTke cUCTEMBbI
NPoUNakTuKy HapyLleHnn B NOBEJEHUN, COLIMaribHO

5.16.OKkasaHue ncuxonornyeckon noanepx K
obpa3oBaTenbHbIMU MOTPEOHOCTAMN.

5.17.T1loBbllLEHNEe OOCTYMHOCTU KBanuduumnpc

Sk, NOKYMEHT TIO/IITHCAH
B 3JIEKTPOHHOM IOAMNCBIO
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AIA BCeX yHaCTHUKOB DGDESDBETEJ’II:HDFD rnpouecca.

6. BzaumogeuncrBue

OTpnen B3anmoaencTeyerT:.

6.1. C opraHamu rocygapcCTBEHHOW BrnacTu — Mo BoOMNpocam BoOCnUTaTesribHON W
coumanbHom paboTel ¢ 0by4aLWMMNCA NHCTUTYTA.

6.2. C nogpasgeneHnAaMn MHCTUTYTa No BOMPOCaM:

—  MPUMEHEHUsA HOPMAaTUBHLIX W WHLIX MPaBOBLIX aKTOB, pernameHTUpPYoLLnX
paboTy ¢ paboTHUKamMM U oby4atoLLIMMUCS;

— nonyyeHUa MeToaWYecKUX pekoMeHdauun W  yKasaHuin Mo  Bonpocam,
OTHECEeHHbIM K KoMneTeHUun oTaena.

6.3. C chakynbTetamu U Kadpegpamm MHCTUTYTa Mo BONpOcaM:

— nony4yeHusi nHdopmaLmMn o coctaBe y4ebHbIX rpynn, Kypatopax, nrnaHupyemMbix
MeponpuaTuUsax y4ebHo-BOCMUTATENbHOMO, HayyHoOro, oOO6LIEeCTBEHHOro XapakTrepa,
OTYUCNEHUAX CTYAEHTOB W3 WHCTUTYTA, HapyleHunsax yd4ebHOW AOUCUUNAWHBI W
oOLecTBEHHOro nopsaka;

—  TMOOLWpeHnss CTYAeHTOB, NposiBUBLUMX cebsi B y4eOHOM, Hay4YHOW, KynbTYpPHO-
TBOpYeckon, obLLecTBEHHOM U CNOPTUBHOM XXU3HU;

— npegocTtaBneHns MHopmMmauuu, No BOMpocaM, OTHECEHHBLIM K KOMMOETEeHLUWUU
oTaena.

6.4. C (PUHAHCOBO-O9KOHOMUYECKUM yMnpaeBlneHnem — 1O CTaTUCTUYECKOWU
OTYETHOCTU N MHOWN OTYETHOCTU MO HanpasBneHUo AeATeNbHOCTU oTAena.

6.5. C otpenom KagpoB — MO BOMNpocam nMpoBefeHUs CBEepPOK KOHTUHIeHTa
NbrOTHLIX KaTeropui obyvarowmxcs (oeten-cupot n aeten, octaBlunxca 6e3 nonevyeHus
poauTenen, NuL U3 Yucna geTen-cupoT 1 AeTen, octaBLuMxcsa 6e3 nonevyeHnss pogutenemn,
a Takke nuu, noTepsiBLUMX B nepuoq obydeHusi obomnx poautenein nnn eqUHCTBEHHOIO
poauTens; UHBanuQoB U N1y, ¢ orpaHNYeHHbIMKU BO3MOXHOCTAMN 3[40POBbLA).

6.6. C y4yeOHo-opraHM3auuoHHbIM OTAENOM — [0 Bonpocam MonyvyeHus
kKaneHpgapHoro rpaduka y4debBHOro npouecca nNo BCEM HarnpaBrneHUAM MNOAroTOBKY,
cneynanbHOCTAM, UTOMOB 3a4E€THO-3K3aMeHaLUNOHHbLIX CECCUN.

6.7. C agMUHUCTPaTUBHO-XO3ANCTBEHHbLIM  yrpaBleHUeM — [0 Bonpocam
MaTepuanbHo-TexHn4Yeckoro obecnevyeHus.

6.8. C ynpaBneHnem MHMOPMaLNOHHbLIX TEXHONOMMWU — NO BONpPocamM TEXHUYECKOro
obcny)KMBaHUS MNepcoHanbHbIX KOMMLIOTEPOB U CPEACTB  OPITEXHUKU, a TaKkke
obecneyeHuns nporpaMMHbIMU cpeacTBaMn.

7. lNpaBa u obsAAzaHHOCTH

7.1. PaboTHWKM oToena nMetoT npaso:

7.1.1. BsanmopencreoBaTb No Bonpocam, OTHOCALLMMCSH K KOMMNEeTeHUUW OoTAena,
CO CTPYKTYPHbIMU noapasgeneHnaMn NHCTUTYTa U CTOPOHHUMUN OpraHn3aLnusiMu.

/7.1.2. 3anpawmBate WU rnonydaTb B YCTAHOBNIEHHOM nMoOpsAKe OT CTPYKTYPHbIX
noapasfgeneHnn MHCTUTYTa maTtepuanbl U cBefeHus, Heobxoaumble ANSA BbINONHEHUS
OYHKLUMI, BO3MOXEHHbLIX HA oTAen.

7.1.3. lNpeacrtaenate nNpegnoXeHWs Mo NOBbIWEHWO  3PMEKTUBHOCTU U
COBEPLUEHCTBOBaHUIO [OeATENBLHOCTU BCEX nogpas HAN ___WHCTUTVTA B __4acTu.
OTHOCSILLEWNCSH K KOMIMETEHUUM oTaAena. o'y oL

/7.1.4. llpeactaBuTenbCTBOBaTL B YCTaHOBMNE

‘.
CeprHipHEaT: 00D9EBEO3A2F81BIF955159E1ABOCI83AS5
No Bonpocam, OTHOCALLMMCS K KOMNeTeHUNW oTAenNa.
7.2. PaboTHUKK oToena obs3aHbl:
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7.2.1. Obecne4ymBaTb CBOEBpPEMEHHOe, [MOfIHoEe W KavyecTBeHHOe BbINOfHEHWE
3afgav n PyHKLUWUW, BO3MOXKEHHbLIX Ha oTAen.
7.2.2. CobntogaTtb B cBoei paboTe HOPpMblI AENCTBYIOLLIEro 3aKoHOAaTEeNbCTRA.

8. OTBeTCTBEHHOCTb

8.1. Bcio nonHOTy OTBETCTBEHHOCTM 3a KayecTBO W CBOEBPEMEHHOCTb
BbIMOJSIHEHUSA, BO3IIOXXEHHbIX HacToAwMM [NonoxeHnem Ha otaen 3agadv u yHKUKUNA, HeceT
HavarnbHUK OoTAEenNa.

8.2. CTteneHb OTBETCTBEHHOCTM [pyrux paboTHUKOB oTaena ycTaHaBnuBaeTcs
OIMKHOCTHLIMW UHCTPYKLIUAMNA.

8.3. HavaneHuk w1 gpyrme paboTHUMKM oOTAena HecyT  MNepcoHarbHyH
OTBETCTBEHHOCTb 3a COOTBETCTBME OOPMNSEMbIX UMW JOKYMEHTOB 3aKoHoAaTenbCTBY
Poccunckon Gegepauumu.

9. 3aknuunTenbHbIe NOMOXEHUS

9.1. OcHoBaHMeM AN BHECEHUA W3MEHEeHUW W [OOMofIHEHMW B HacTosulee
[TornoxXeHne $BNATCA BHOBb BBEAEHHbLIE W3MEHEHUSA W [JOMONMHEHUS B HOPMAaTUBHO-
NpaBoOBbIE aKTbl, MMEKLLIME CUIY 3aKoHa, U3MEeHEHNEe YCcTaBa, a TakKe pelleHnss YYEHOro
coBeTa WHCTUTYTa, YTBEpP)XOEHHble B YycTaHOBNEeHHOM nopsinke. PaspaboTka,
ohopMneHune, cornacoBaHue, YTBEpPXAeHMe W BHeceHne wuameHeHun B [lonoxeHwue
nponssogATca B cootBeTcTBun ¢ [111-01/01-2012 CMK nHcTUTYTA.

9.2. OTBETCTBEHHOCTb 3a XpaHEeHWe OopurMHarna N KOHTPOSMbHOMoO 3K3eMnnspa,
TUPaXXMPOBaAHME N PACCLINKY YY4TEeHHbIX pabovnx 3k3emnnsapoB HacTosuwero [lonoxeHus,
nx xpaHenHune ocyulectBnsietca B cootBetctBun ¢ [I1-01/01-2012 CMK wuHcTuUTyTa W”
«HCTpYKUMEN No 4enonpon3BoaCcTBY ».
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