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IOJIOKEHHUE O BUBJIMOTEKE

Pazpa6orano 6HOIHOTEKO.

Ml cro/iHeHo IIaBHbM OHOTHOTEKapeM OT/IeId aBTOMATH3HPOBAHHBIX OUOIMOTEUHBIX IIPOLECCOB.

© ®I'BOY BO «Canxr-IleTepdyprekuii rocy/1apcTBEHHBIA HHCTHTYT KYIbTYPbI»

Hacrosumii  JOKyMeHT  sBiseTcs  uHTelUlekryansHoi  cobersennoctio  CIHIGIMK
M HE MOXET OBITh MOJHOCTBIO HJIM YACTHYHO BOCIIPOM3BEAEH, THPAKHUPOBAH M pacnpocTpaHéH Oe3

paspeuienus pekropa CITOI'MK.
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[IOJIO’KEHUE O BUBJIMOTEKE Hepen: i
1 Haszunagenue u 00.,1acTh NPHMEHEHIS
1.1 Tonoxenue o Oubmotexe (mamee — Ilomoikenue) sBIFETCS IOKYMEHTOM CHCTEMBI

menemkMenta kadectBa @OIBOY BO  «Caukr-IlerepOyprekuil  roCyaapCTBEHHBIH — HHCTHTYT
KynbTYpbl» (manee — MHCTHTYT), pernaMeHTHpyeT MpaBoBOH CTAaTyC CTPYKTYPHOTO IOJPAsICICHHA
«6ubIHOTeKa» M YCTAHABIIMBACT €ro 3a71a4H, QyHKIHMH, CTPYKTYPY, [IPaBa, OTBETCTBCHHOCTD, OPA/IOK
OpraHu3aluu AeATeIbHOCTH.

1.2 TlonoxeHue siBiseTcs oba3aTelbHbM Uit OubnnoTeku MucturyTa.

2 HopmaTHBHbBIE CCHLIKH

2.1 ITonoxenue pa3pabOTaHO B COOTBETCTBHM C [IpHMEpHBIM IOJOXKEHHEM O oubnmorexe
06pa3oBaTeILHOr0 yUPEekJIeHHs BBICLIErO MPO(EeCCHOHATBHOrO ob6pasoBanus (BBICIIEr0 y4eOHOIO
3aBe/ICHHS), 0/100pEeHHOTO IlenTpanpHOMH OMOMHOTEYHO-MH(POPMALIUOHHOM KOMHCCHEH
Muno6pasosanust Poccun B 2000 r.

2.2 bubnuoTeKa B CBOEH JeATeIbHOCTH PYKOBOJACTBYETCH:

— @ezepanbHBIM 3aKoHOM 0T 29 nexabps 1994 r. Ne 78-@3 «O OubimoTeuHoM JIe/e» (c
IOCNIEAYIOUIMMYI U3MEHEHUSIMH H JIOTIOJTHEHHAMH);

— depepanpHbM 3akoHoM 0T 29 nexkabps 2012 r. Ne 273-@3 «O6 obpasosanun B Poccuickoi
denepanuny (C TMOCIEIYOMHMA H3MEHEHHAMHU U JIOTIOJIHEHUSMH);

— denepanbHbiM  3akoHoM orT 27 wmrons 2006 1. Ne 149-®3 «O6 wuHpopmarmH,
HHQOPMAIIMOHHBIX  TEXHOJOTHAX ¥ O 3amure HHPOpMAUMH» (C  IOCICAYOUHMH
MU3MEHEHHSAMH ¥ JOIIOTHEHHAMH);

— QepmepanpHbiM 3akonom oT 22 okrabps 2004 r. Ne 125-03 «O6 apxuBHOM Jene B
Poccuiickoit deeparuny» (¢ MOCHeAYIOMMMHE H3MEHEHUSIMHI U JIOTIOTHEHUSIMH);

— ®denmepanbHbM  3akoHOM oT 25 mrons 2002 r. Ne 114-®@3 «O npoTHBOJCHCTBUH
SKCTPEMUCTCKOM AeATEIIBHOCTI (C MOCIEYIOMHMMHU H3MEHEHUAMH H JOIOIHCHUAMH);

— wacThio yeTBEpTOil ['paxaanckoro kojaekca PO;

— HOpPMAaTHBHBIMH aKTaMi MuHHCTEpCTBa KyIbTYpEI PO,

— HOpPMaTHBHBIMHU aKTaMy MHHHCTEpCTBa 00pa3oBaHus U HayKu PO,

— Ttpebopanuamu DerepallbHBIX TOCYIapPCTBEHHBIX 00pa30BaTeIbHLIX CTAHAPTOB;

— JIOKaJbHBIMH HOPMAaTHBHO-IIPABOBBIMHU akTamu MHCTHTYTA.
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3 OO0mue NMoJI0KeHus

3.1 BuGnuoTeKka SBISCTCS OJMHMM M3 BELYIIMX CTPYKTYPHBIX Mojpasjenexuii MHCTHTYTa,
0GecTeunBAIOLMM TOKYMeHTaMi U HH(MOpManmed y4eOHO-BOCIHTATEILHbIH [POUECC M HAyTHDIE
UCCIIEI0BAHHA.

3.2 BubnmoTeka He SBISETCA IOPHIMYECKHM JHLOM. Pemienne 00 opraHu3alluy i JIMKBHIAIHH
GUOIHOTEKH IIPUHEMAETCsT Y UEHBIM coBeTOM MIHCTHTYTA H YTBEPXKAACTCS MPHKA30M PEKTOPA.

3.3 VIHCTHTYT Kak ydpeauTels OHOIMOTEKH 00eCneuuBacT rapaHTHpoBaHHOE (uHaHCHpPOBaHHUE
KOMITTEKTOBAHHs (OHIOB GEOIMOTEKH, OOecneunBaeT OUOINOTEKY HEOOXO0IMMBIMHU ciykeOHBIMH U
[IPOM3BOJICTBEHHEIMU [IOMEIICHHAMHI B COOTBETCTBHH C JCHCTBYIOUIMMH HOPMAMH, KOMIIBIOTEPHON H
KOITMPOBATBHO-MHOXKHTE/ILHOH TeXHUKOH, KOMMYHHKAIIMOHHOM TEXHUKOH M OPTTEXHUKOH.

3.4 WHCTHTYT OCYIIECTBJISET KOHTPOJIb 3a JACATENbHOCTHIO OHONIMOTEKH B COOTBETCTBHH C
JECTBYIOIIMM 3aKOHO/IATEIBCTBOM. Y UpEIHTE b HE BIPABE BMEIIHBATLCA B TBOPHUECKYIO ACATEILHOCTD
GHONMMOTEKH, 3a WUCKIIOYEHHEM  CJIy4aeB, IPEIYCMOTPEHHBIX ~ YCTaBOM M JICHCTBYIOLIUM
3aKOHO/IaTETIECTBOM.

3.5 Topsaok mocryna K GoHIaM, NepeyeHb OCHOBHBIX YCIYT M YCJIOBHA HX NPEAOCTABICHAA
6uOMOTEKOH ompesensercsa B IlpaBuiax moip3osanus OuOmmMoTekod U B I10NOXKEHHH O MOpAAKe U
YCJIOBHAX JOCTyna K OHOIMOTEYHBIM dongam OHOMHOTEKH IOJb30BaTeNCHi, HE SBIAIOLIMXCH

o6yuarommmucs 1 padorankamu Cankr-IlerepOyprekoro rocy1apeTBEHHOr0 HHCTHTYTa KyILTYPEL.

4 OcHoBHBIC 32/1a4H

4.1 DddextnBHOE M KavecTBeHHOe HH(OPMALMOHHOE obecneyeHne 00pa3oBaTENBLHOIO
Tpollecca B COOTBETCTBHH C TOCY/IaPCTBEHHBIMU 00pa30BaTe/IbHBIMH CTaH/IapTaMH.

42 TlomHoe w omepatHBHoe OuGinuoreunoe u  uH(pOpMannonHo-OubiIMorpaduyeckoe
o6CIy)KMBaHHE CTYJEHTOB, ACIMPAHTOB, JOKTOPAHTOB, HAay4HBIX PAabOTHHKOB, MPEHOAaBaTC/iCH H
cOTpyaHHKOB MHCTHTYTa B COOTBETCTBMH ¢ HH(OPMALMOHHBIMH 3alIpOCAMH HA OCHOBE IIHPOKOIO
JocTyna K (poHmam.

4.3 @opmupoBanne Oubnuoreynoro ¢oHma B cooTBeTcTBHM ¢ npoduieMm MuctuTyTa M
HH(MOPMAIHOHHBIMH NOTPEGHOCTAMH UHTaTes el (MoJb30BaTeNeH).

4.4 Oprauusanys U BeJICHHE CIIPaBOYHO-OMOIHOrpadMyecKoro anmapara: Karajioros, KapToTeK
U 0a3 1aHHBIX.

4.5 OGecneuyeHue JAOKyMeHTaMH U uH(opMmaiuel y4eGHO-BOCIHTATEIBHOIO Ilpolecca H
HAy4HBIX HCCIIEJ0BAHMI; PacpoCTpaHEHHE 3HAHMH, pealn3alns TYXOBHOI'O, HHTEJLIEKTYAIbHOTO H

KYJIETYPHOTO OOIIECHHUS.
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4.6 Bocruranue HHGOPMALMOHHON KyIbTYPBI: IPUBHTHE HABLIKOB MOJIL30BAHUA OHOIHOTEKOH,
nokymeHTaMu. [loaroToBka yuTareicH (nonp3oBaresneit) anA paboTbl CO CIPABOYHBIM AlIAPATOM,
oGyueHue COBPEMEHHbBIM METO/1aM I10MCKa HHPOPMAIHH.

4.7 CopepieHcTBOBaHHE paboThl OHOIHOTEKH, PACIIHPEHHE pelepTyapa OUOIMOTEYHBIX YCIIYT,
[OBLILEHUE WX KAyecTBA HA OCHOBE BHEIPEHHS COBPEMEHHBIX TEXHOJIOTMH, KOMIILIOTEpH3alliH
oubIHoTeYHO-HHGOPMAIHOHHBIX IIPOLIECCOB.

4.8 TlpoBeneHHe Hay4yHBIX HMCCIEIOBaHHH U MeTOJMUYeCKOi paboTel MO  BOIpOCaM
HUOIHOTEYHOr0 i HHPOPMAIHOHHO-OHOIHOrpadUIECKOro 00CIyKHBAHMS.

4.9 KoopauHauus ¥ KOONEpal s AesTeIbHOCTH ¢ OHOMHOTeKaMH M IPYTMMH OPTaHU3alMAMH 1
yUpexXICHUsIMA JUIs OoJiee MOTHOrO YIOBICTBOPEHHUA noTpebHOCTElH uynTaTelell (Ioap3oBaTeNe) B
JIOKYMEeHTaX H HH(OPMALHH.

4.10 Okaszanue JOIOJHHUTELHBIX, B TOM 4YHCIE IUIATHLIX, YCIYI B LEIAX ONTHMH3AIHH

O6ubmHoTEeYHOro 00CTyKHBAHHS.

5 ®yukoun

5.1 Opranmsyer muddepeHMpoBaHHOE OOCTYKUBAHUEC YHTATCIICH (monp3oBatelel) Ha
aboHEMEeHTax, B YHMTATBHOM 3ajle M JAPYTHX MOJpa3/ielleHHsX M0 DJIEKTPOHHOMY 4YHTATeIbCKOMY
GUIIETY, TIPHMEHSAS METOIbl HHIAUBHIYaIbHOTO H FPYNINIOBOrO 00C/IYKUBAHMS.

5.2 BecriaTHO oOecreunBaeT dHTaTenell ([0JIb30BaTENICH) OCHOBHBIMH OMOJMOTEYHBIMH
yCIyramMu:

5.2.1 TIpeaocTaBseT 10MHYI0 HHpOpPMAIHIO 0 cocTaBe OuOIMOTEYHOro (oA Hepes CHCTEMY
KaTaJoroB, KapToTeK M Apyrue Gopmbl GuGIMmMoTedHoro HHGOPMUPOBAHHSL.

5.2.2 Oka3piBaeT KOHCYJIbTALMOHHYIO TOMOIIb B IIOMCKE M BRIOOpE NPOM3BCACHHH IedaTH H
IPYTHX JIOKYMEHTOB.

5.2.3 BpliaeT BO BpEMEHHOE I0JIb30BAHHE NPOM3BE/IECHMS ICYAaTH W APYrHe JOKYMEHTBI H3
GUGIHOTCUHBIX (POHIOB, MPEIOCTABIAET JOCTYI K JIOKAIbHBIM M CETEBBIM 3JIEKTPOHHLIM pecypcam,
KOTOPBIMH pacriojiaracT oOudinorexa.

5.2.4 TlonyyaeT TNpOM3BENEHUs II€YaTH H MHBIE JIOKYMEHTBI M0 MEXOHOIHOTCIHOMY
aboHeMeHTy U3 APYTHX OHOIHOTEK.

5.2.5 CocTaBisieT B NOMOLIb HayuHO#l u yueGHON pabGore Mucrutyra OmOnmorpaduueckue
yKa3aTeJH, CIIMCKH TUTEPATYpPbl; BBIIOIHICT TEMAaTHYECKHE, alpECHble H Apyrue Gubmmorpadudeckue
CIIPaBKH; OPraHu3yeT BHICTABKH.

5.2.6 BoisiBisieT, M3ydaeT M CHCTEMATHUYECKH YTOYHSET HH(OPMAIMOHHBIE MOTPEOHOCTH



Cauxr-ITerep6yprekuit 'rocynapéi‘"seﬂnm.ﬁ" WHCTHTYT KyJIbTYpbI Crp. 7 13 16

MOJIOKEHUE O BUBJIMOTEKE Bepewus: 04

cTyzenToB VIHCTHTyTA, DYKOBOJCTBA, MPO(eCCOPCKO-MPENoaBaTeibCkoro  COCTaBd, —HayHHbIX
COTPY/IHUKOB, ACIIPAHTOB W IPYTUX KATCTOPHii YUTATENEH.

5.3 IlpenocTaBisieT YHTATEISAM (110/1b30BATEISIM) IPYTHE BHJIBI YCIIYT, B TOM YHCIIC TIATHBIC,
IepeYeHb M CTOMMOCThL KOTOPBIX paspadaThIBalOTCA OuOIMOTEKOH M YTBEPIKIAIOTCA IMPHKA30M
pexropa MHeTHTYTA.

5.4 O6ecreunBaeT KOMILIEKTOBaHHE (OHIa B COOTBETCTBHH ¢ mnpodpuiaem HMHCTHTYTA,
06pa3oBaTeIbHO-TPOGECCHOHATBHBIME NPOrpaMMaMH, Y4EOHBIMH IUIaHAMH H TEMaTHKOH Hay4HBIX
ucenenopanuit. [Ipuobperaer yueOHy0, HAyUIHYIO, IEPHOIMYECKYIO, CIIPABOYHYIO, XYI0KECTBEHHYIO
JMTepaTypy ¥ ApyrHe BHIIbI JOKYMCHTOB, B TOM HHC/Ie 6e3 MarepuanbHbIX HOCHTE/IEH, JIOKAIBHOTO H
CETEBOr0 PaclpoCTPAHEHHs.

5.5 M3y4aeT cTeneHb yIOBIETBOPECHHSA YHTATEILCKOIO (10J1b30BATENIBCKOr0) CIPOCa C LENIBIO
TIPUBEICHUS COCTaBa M TEMaTHKH (OHIOB B COOTBETCTBHE C uH(pOPMAIHOHHBIME TTOTPEOHOCTAMH
ypTateneli (monp3oparenieif), iaHupoBaHus MHCTHTYTOM y4eOHBIX H3TaHHH. AHanu3upyer
0BecedeHHOCTh CTYACHTOB YueOHUKaMu U y4eOHBIMH ITOCOOHAMH.

5.6 OcymecTBseT y4éT, pasMeIleHHe H IIPOBEPKY (POHIOB; 00ECIeYHBAET MX COXPAHHOCTD H
PEeXUM XpaHEHH.

5.7 VckmoyaeT M peanusyeT JOKyMEHTbl u3 OuGmmoreunoro ¢omma corinacHo Ilopsaaky
MCKJIIOUEHHs JOKYMEHTOB, COTJIACOBAHHOMY C yupejauTeleM OHOIMOTEKH B COOTBETCTBHM C
Jel{CTBYIOIIMMH HOPMATHBHBIMH M IIPaBOBBIMH akTamd. OcCyuIeCTBISIET —I1epEpacrpeieicHue
Henpo(uIbHOM U H3MMIIHE JyOJIETHOH TUTEpaTyphl.

5.8 OBecrneynBaeT COXPaHHOCTh MMEIOIIEXCS B (POH/E 0c000 3HAUMMBIX H3/IaHUH U KOJUICKIIHH,
OTHECEHHBIX K MAMATHHUKAM MUCTOPHH M KYJbTYPBI.

5.9 Benmér cucreMy TPaJMIIMOHHBIX H JJEKTPOHHBIX OMOJMOTEYHBIX KaTajloroB M KapTOTEK C
LIeJIEI0 MHOT0ACIEKTHOTO Oubmorpaduyeckoro packpeITus GoH/108B.

5.10 VyactByeT B CO3JaHHM CBOJHBIX O3JICKTPOHHBIX KAaTaJIOrOB PErHOHa, IIO3BOJIAIOLIHX
ONEPATHBHO TIPEAOCTABIATE YATATEIIAM (I10JIb30BATENM) PA3IMYHBIE YCIYIH B aBTOMATH3HPOBAHHOM
pexuMe.

5.11 TIpusuBaeT 4mMTaTe/sM (II0JIH30BATENAM) HABBIKM MOMCKA HH(OPMAIHH, €€ IPHMECHCHHS B
y4eOHOM mpoliecce ¥ HayuyHOH padore, yMEHHE OPHEHTHPOBATECH B crpaBo4HOo-OubIMorpaduyeckom
anmapare 6uOIHOTEKH, HHPOPMAIIMOHHLIX CHCTEMax ¥ 0a3ax MaHHBIX.

5.12 IIpoBOAMT HAyYHO-HCCIIEOBATENLCKYIO, METOJMYECKYIO paboTy  (aHAIMTHYECKYIO,
OpraHM3alMOHHYIO, KOHCYJIbTAlHOHHYIO) MO COBEPIIEHCTBOBAHMIO BCEX HANPABJICHUH IEATEIBHOCTH

ounbIMoTEKH.
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5.13 Buempster  1epeloByr0  OMONHMOTEUHYK — TEXHOJIOTHIO,  PE3yJIBTATHI Hay4HO-
HUCCIIEeNOBATCIIbCKHUX pa60T. HpOBO)lHT COLIMOJIOTHYECKHE MCCIeNOBaHusA C [ICJIbI0O H3Yy4YCHHA
YHTATENECKUX (II0JIE30BATEIBCKUAX) HHTEPECOB.

5.14 OpraHusyer CHCTEMY [IOBBIICHUA KBaMH(pUKAIMK OHOIHOTEYHBIX PaOOTHHKOB.

5.15 Koopnuuupyer paboTy ¢ kadenpamu, IPYTHMH CTPYKTYPHBIMH I0JPA3/IC/ICHUAMH,
HayYHBIMH O0IIECTBAMH, 00LICCTBEHHBIMH OPTaHM3alHAMH WucTuryTa.

5.16 TlpunumaeT ydactHe B paboTe KOPHOPaTHBHBIX OUOIHOTEeYHO-HH(POPMALIMOHHBIX CETCH H
o0beMHe NIl peruona. BiauMozeiictyeT ¢ OnbnuoTekaMu, apXuBamu, JAPYTHMH IPEINPUATHAMH,
yYpeNKICHHIMH, OPraHH3alHAMH, HMEIOIAMI HHYOPMALHOHHBIE GaHKH JJaHHBIX, B COOTBETCTBHH C
JEHCTBYIOINM 3aKOHOJATEIBCTBOM, (eepalbHBIMU TOCYIAPCTBEHHBIMI TIPOrpaMMaMu, a TaiiKe

JOroBopamMu, 3aKJIKOYEHHBIMH MEXY YUPCKIACHUAMH H OpraHH3alyusaMH.

6 OpranusanmonHas CTPYKTYpa u ynpasJjenne

6.1 PykosozjcTBo OMOMMOTEKOH OCYINECTBIACT AHPEKTOP OMOMMOTEKH, KOTOPBIA Ha3HA4aeTcs
Ha JOKHOCTh M 0CBOGOXKIaeTcs oT Heé TpHuKasoM pekropa Mucruryra. Jlupexrop OubnuoTeKn
apnsercs wiecHoM Cosera OuGnuoreuno-unpopmanuonHoro ¢akynerera. Jlupektop u3maér, B
IpefieNiax CBOei KOMIIETEHIIHH, PACIOPIKEHHS | yKa3aHusd, 0043aTe/IbHbIC U BCEX COTPY/IHHKOB, H
OCYLLUECTBISIET IPOBEPKY HX HCIIOJIHEHUS.

6.2 PaboTHMKM OHWOIHMOTEKH HA3HAYAIOTCS HA JIOJDKHOCTH M OCBOOOMKIAKOTCA OT JIOKHOCTH
[IPHKa30M pekTopa VHCTUTYTA [0 IIPEe/ICTAaBICHHIO IMPEKTOPa OHOIHOTEKH.

6.3 CTpykTypa © mrTaThl OuOJMOTEKM —oONpeJensioTcs ¢ Y4ETOM  YTBCPIK/ICHHBIX
MunncrepeTBoM KyabTyphl Poccmiickoit ®enepaunu, Munncrepersom obpazoBanust Poccuiickoi
deepalliii THIIOBBIX MOJIOKEHHH W Mozienell opraHu3aliMOHHON CTPYKTYph! MHCTHTYTa, METOIUK
HOPMATHBOB PACYETOB IITATHON YHCIICHHOCTH, IPUMEPHOI CTPYKTYPBI U IITATOB OMOIHOTEK BY30B.

6.3.1 llltaTHOE pacnucanue GuGIHOTEKH yTBepKIaeTcs pekropom HMucruryra.

6.3.2 bub1uoTeKka UMeEeT B CBOEM COCTABE CJICAYIOLIHE CTPYKTYPHBIC MOJApa3/IeICHH:

— Ot/en KOMILIEKTOBAHHS W Hay4HOH 00pabOTKH JOKYMEHTOB.

I

CnpaBouno-0ubHorpapuyeckuii oTen.

Otnen obCITyKUBaHMS.

OT1/ien KHUTOXPAHEHHS.
— Ortaen aBTOMaTH3HPOBAHHBIX OHOIMOTEYHBIX IIPOIIECCOB.
6.4 B 6uGIHOTEKE B LEIIX COMECHCTBHS Pa3sBUTHIO OHOIHOTEYHOro 00CITyKUBaHUSA, CO3IAETCS

MeTouecKHii COBET — COBEIIATEe/IbHBIN OpraH, KOOPAHHUPYIONIHH OpraHu3alliOHHO-METOAHYECKYIO
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I[NOJIOKEHUE O BUBJIMOTEKE
paGory B Gubnuoreke. ITopsyiok cosnanus, NESTEIBHOCTh M MOJTHOMOTHA MeToAHYeCKOr0 COBETa
onpezesitores 1lonoxeHneM o MeTo/IHYecKOM COBeTe OHOIMOTEKH.

6.5 BuOaMoTeKa BENST NOKYMEHTAMIO M IPEJICTABIACT OTYETHI M ILIAHbI paboTbl ¥ MHYIO

HH(OPMALIHIO O CBOCH NeATENLHOCTH B YCTAHOBICHHOM NOPAIKE.

7 IlpaBa u 06sI3aHHOCTH

7.1 BubmuoTeka UMEET MPaBoO:

7.1.1 CaMOCTOSTENBHO ONPEIENATh COEPKAHHE H KOHKpETHbIE (GOPMBI CBOCH NEATEIBHOCTH B
COOTBETCTBUH € LETSAMH M 3a/1a4aMi, yKa3aHHbIMU B [lo0xeHnH.

7.1.2 PaspabarbiBaTh CTPYKTYpY, IUTaTHOE paciHcaHue, [IpaBuia MOJb30BAHHA H JPYrue
JOKYMEHTBI, PErNIAMEHTHPYIOIIHE JESATeNbHOCTE OHOIMOTEKH, obcyk/aTh M pelaTh BONPOCH
JesITe/LHOCTH OIPA3IeTEHUH, BXOLSIIIHX B CTPYKTYPY OHONTHOTEKH.

7.1.3 PacnopssKaTbhesi IPeIoCTaBICHHBIME OHOIMOTEKE aCCHTHOBAHMSMH.

7.1.4 Omnpenenars B cooTBeTcTBHM ¢ [IpaBunaMu 10J1b30BaHUA OuOIHMOTEKON BUJLL H pa3Mepsl
KOMIIEHCAIMH YIIepOa, HAaHEeCEHHOTO YHTATENIAMH (I10JIb30BATEISIMH) oubnmoTexe.

7.1.5 Onpenensars YCIOBHsS HCIONb30BaHHS OHOIHMOTEYHOro (oHIAa Ha OCHOBE JOIOBOPOB C
FOPUANYECKUMHU U (PU3HYECKUMH JTHIIAMH.

7.1.6 TlpuBnekarb B IOpSAKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM, JIONOJHHTCILHBIC
(bHHAHCOBBIE pECYpPChI 3a CUET MPEJOCTAaBICHMs IUIATHBIX JOMOJIHHUTCIBHBIX YCIYT, @ TAKKe
IIpHHHUMAaTb ,[l06pOBOJ'IBHbIe MOKEPTBOBAHHA HOPpHIHYCCKHX H (1]H3H‘-I€CKPIX JIMII.

7.1.7 Co3naBare MeToauuecKuii coBeT OUOIMOTEKH.

7.1.8 3HaKOMHUTBCS ¢ 0Opa30BaTeIbHO-NPOPECCHOHAIBHBIMA  TPOrpaMMaMH, yueOHbIMH
NTaHAMH, TEMATHKOM HAay4YHBLIX HcclieloBanuil VIHCTHTYTa; 3anpaluuBaTh U NOJIy4aTh OT CTPYKTYPHBIX
noapasnenenuii MHCTATYTa MaTepuansl U CBEAEHHs, HEOOXOIMMBIE JUIA PELICHHs [OCTABICHHBIX
nepe/1 OMOIHOTEKOM 3a/1a4.

7.1.9 lpexpcraBnsite  MHCTHTYT B pasjiM4HbIX  YUPEXKICHHAX, OPraHM3alMsiX; NPHUHUMATh
HEIoCpe/ICTBeHHOE yyacTHe B paboTe HAayYHBIX KOH(epeHLuil, COBEmaHHH, CEMHUHApOB, KPYIJIbIX
CTOJIOB, BHICTABOK ¥ JPYTMX MEpONpHATHI 1O Bompocam OuOIMOTEYHOH M HH(OPMAIHOHHO-
OoubHorpadu4eCcKOi 1eATEIbHOCTH.

7.1.10 Bect B yCTAQHOBJEHHOM IOPSJKE MEPEMHCKY, OCYIICCTBIATL COTPYIHHIECTBO H
KHHTOOOMEH ¢ OuONIMOTeKaMH, HMHBIMH YYPEeXKICHHUSIMH M OpraHusalysMd, B TOM YHCIE
3apyOeKHBIMU.

7.1.11 Bxoaute B OuOiuoreunbpie OOBEAMHEHHS, B TOM 4YHCIC MEKAYHApOIHbIE, B
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YCTAHOBJIEHHOM JIeHCTBYIONIMM 3aKOHONATEILCTBOM IOPSI/IKE.

7.1.12 YyacTBOBAaTh Ha KOHKYPCHOH WJIM HHOH OCHOBE B peald3allnu (enepanbHBIX,

perHOHAIBHBIX, MEXKTYHAPOIHBIX H HHBIX IIPOTPaMM PasBUTHA OMOIMOTEUHOTO JIeIa.

7.1.13 bubGiunoteka yepes e€ a/MHHUCTPALNIO HMEET MTPaBO:

— yYaCTBOBATH B CTPATETMUECKOM TIAHMPOBAHHH IHCTHTYTA;

— BHOCHT Ha paccMoTpende VYu&Horo copera MHCTHTYTAa BONpPOCEHL —CBA3AHHBIE €
COBEpIIEHCTBOBaHKEM HH(OpPMALHOHHOrO obecredeHns yueOHOro npouecca, MOBbIICHAEM
€ro KauecTBa,

— XojaTaiicTBOBaTh Nepel aAMHHHCTpanued HWHCTHTYTa O MOPAIbHOM M MATEPHAILHOM
TTOOIIPEHHH COTPYIHUKOB OHOIHOTEKH;

— genarh TPEACTABIECHHs HA  YCTAHOBICHHE NPEMHANbHBIX, KOMICHCALHMOHHBIX — H
CTHMYIHpPYIOIMX BBIUIAT PabOTHHKaM OHOIMOTEKH COTIAcHO «[Tonoxkenuto 00 ormare
Tpya paboTHUKOB MHcTHTyTa» U «I10/I0XKEHHIO O IPEMHPOBAHIH paboTnukos MucturyTay.

7.2 Bubnuorteka obsa3aHa:

7.2.1 OcymecTBasaTh uH(OPMAUMOHHOE O0ECTIeYeHHE YUEOHO-BOCIHTATE/LHOIO U HAYYHOTO

npotieccoB MHCTHTYTA ¥ MHYIO JIEATENILHOCTD B COOTBETCTBUHM C 3a/1a4aMH H GyHKIUSIMU OUOITHOTEKH.
7.2.2 O6cayxuBath unTareneii (oap3oparenei) OMOIMOTEKH Ha BEICOKOM KyJIBTYPHOM YPOBHE
B cootBeTcTBUH ¢ [Tonoskennem u [TpaBuiamMu MoIb30BaHUS OHOIHOTEKOMH.

7.2.3 Undopmuposars uuTareneif (mosp3osarenei) 000 BCEX BHIAX IPEAOCTABIACMBIX
OuOIMOTEKOI yCIIyT.

7.2.4 O6ecreudTh YATATENSIM BO3MOMKHOCTh I0JIb30BaHHs BCeMHM (OHIaMH H pecypcamMu
HGUOIHOTEKH, OKA3LIBAThH [10JIL30BATE/IAM KOHCYIBTAIIHOHHYIO TIOMOIb.

7.2.5 CoBepuIieHCTBOBATh OuboTeYHOE H uH(popmaroHHO-OHOIHOT pagHUecKoe

obcnyxuBanue yntareneil (moap3oparesie), BHEAPSs HOBBIC KOMIIBIOTEPHBIC TEXHOIOTHH.

7.2.6 OCYIIECTBIATE YYET, XpAaHEHHE W HCIOIB30BAHHE HAXOAUMXCS B QOHIE KHME, IPYTHX

MaTepHaIOB ¥ PECYPCOB B COOTBETCTBUM C YCTAHOBJICHHBIMH ITPABHIIAMH.
7.2.7 B 1mensx MCKIIOYEHUs BO3MOMKHOCTH MACCOBOI'O pPacHpoCTpaHeHUst IKCTPEMHMCTCKHX
MH()OPMALUOHHBIX MaTEPHAIIOB [TPOBO/IUTH:

— CBepPKY mMOCTynaloumx B (GOHI OHOMTHOTEKH JIOKYMEHTOB C (he[epalbHBIM CIIHCKOM
SKCTPEMHUCTCKUX MAaTepHAIIOB;

— cBepKy (oH/1a ¢ H3MEHEHHUSIMH, BHOCHMBIMH B CITHCOK.

7.2.8 OGecneunBaTh COXPAHHOCTL CBOMX (POHJIOB.

7.2.9 Co3zaBaTh U HOJIEPKUBATh B GHOIHOTEKe KOM(OPTHBIE YCIOBHS i pabOThl YHTaTEIeH
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(moJp30BaTENeH).

7.2.10 DdbheKTUBHO HCIONB30BaTh MOTCHIMA CBOMX COTPYAHHKOB JUIA OCYLLIECTBIICHHA
3aKperUIeHHBIX (YHKIMA M pa3BUBaTh €ro0  Ha  OCHOBC [OBBILIEHHS KBATH(QUKALUH U
C&MOOGpaSOBaHHH. Co3znararsb yCIIOBHA, CTHMYJIHPYIOIIHEC COBepIHeHCTBOBaHHe H BLICOKOE Ka4d€CTBO
paboTEL

7.2.11 BecTH JOKyMEHTAIHMIO, IPEJICTABISATE OTUEThI M [LIAHBL paBoThl U HHYIO HH(POPMALHIO O
CBOEIi JIeATEILHOCTH B YCTAHOBJICHHOM ITOPSIJIKE.

7.2.12 DEeKTHBHO HCTIOIB30BATH HHPOPMALHOHHEIC 1 MATEPHATBHO-TEXHUECKHIE pecypCHL.

72.13 ObecreynBaTb COXPAHHOCTb JOBEPEHHOro OHOIMOTCKE HMMYIIECTBA, obopyaoBanus,
NOMEIIIeH A, [IPEICTaB/IATh Ha CIMCAHHE B YCTAHOBJICHHOM NOPS/IKE yCTapeBllee WM H3HOIEHHOC
obopy/l0BaHHE.

7.2.14 OcylIecTBIATb KOHTPOIb M OOECIeuMBaThL IPOBE/ICHHE MEpPONPUATHH 110 TEXHHKE

6e30MACHOCTH U 6E30MacHOCTH KHU3HE IS TeNEHOCTH YuTatereii (1101b30BaTellel) i COTPY/THUKOB.

8 OTBEeTCTBEHHOCTD
8.1 Bubnuoreka B JIHIE AMPEKTOpa HECET B YCTAHOBICHHOM 3aKOHOIATENBCTBOM MOPAIKE

OTBETCTBEHHOCTE 3a CICAYIOLIEC:

OpraHU3alHIO JIeSTEIPHOCTH OGMOIHMOTEKH 10 BEITOTHEHHMIO BO3JIOKCHHBIX Ha HeE 3aja4 M
(byHKIHIA;

— moa6op M PaccTaHOBKY KalpOB, COXPAHEHHE H Pa3BHTHE KaJpOBOI0 IOTEHIHANA;

— 3a IOKyMEHTAIbHOE 00eCIeYCHHE JIEATEILHOCTH OHOIMOTEKH;

— obecreueH e COXPaHHOCTH (DOHIOB M MMYIIECTBA, HAXOIALIErocs B OMOIHOTEKE;

— coGmIoJeHHE NPABHI IPOM3BOJCTBEHHON CAHUTapHH, MOXKAPHOH 0e30MmacHOCTH M TEXHHKH

0e30macHOCTH TpyJa.

8.2 Kaxnplii cOTpyIHUK OHOTHOTEKH HECET OTBETCTBEHHOCTD 3a KayeCTBO BBITOTHCHHA pabor,

BO3JIOXKEHHBIX HA HEro JOJDKHOCTHOH HHCTPYKIHEH, WHBIMHM JIOK&JIBHBIMH HOPMATHBHBIMH aKTaMH

Hucruryra.

9 Comacoualme, XpaHeHnue H paccumca, H3MEHEeHHSH

9.1 OcHOBAaHHEM JUls BHECEHHs M3MEHEHHIl H jionoiHeHui B HacTosuee 1lonoxenue SBIAIOTCA
BHOBb BBEJIEHHbBIC H3MEHEHHs M JIOMOJIHEHHS B HOPMATHBHO-IIPABOBBIC aKThI, HMMEIOLIME CHITY 3aKOHa,
usMenenwe Ycrapa, pelnenus YudHoro cosera MHCTHTYTa, yTBepKAEHHBIC B YCTAHOBICHHOM

NOpsAAKe, CTPYKTYPHEBIC H TeXHOJIOTHYECKHEe HU3MEHEHH S, CBA3aHHEBIE ¢ HHHOBAIIHOHHBIMH IIPONECCAMH
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u MoziepHu3auyei. PaspaboTka, 0popMIIEHHE, COrIACOBAHNE, YTBCPHCHHE H BHECEHHE U3MEHEHHH B
[TonoKeHHe MPOM3BOAATCS B COOTBETCTBHH C JIOKYMEHTHPOBaHHO}i npoueaypoi HMucruryra AT1-01
«VrpaBieHne J0KyMEHTaluen» ¢ 00s3aTe/IbHON TIOMETKOH B JIHCTE PErHCTpAllMy M3MCHCHHH M
JOTIOTHEHHUH.

9.2 OTBeTCTBEHHOCTh 3a XpaHGHHE OpHIHHala M PpacChUIKY HACTOALIEIO [lonoxenus

ocymecTsisercs B coorserctsuy ¢ JII1-01 «Ynpasienue JIOKyMEHTaIHen ».



