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1 HasHaveHune npoueaypbl M 061acTh NPUMEHEHUs

1.1 TlonoxeHne o6 oTAene HayyHbIX W TBOPYECKUX Nporpamm (nanee —
[MonoxeHne) siBNSeTCcs OOKYMEHTOM CUCTEMbI MEHemMKMeHTa kadecTBa ®IBOY BO
«CaHkT-leTepbypreknii rocynapCTBEHHbI UHCTUTYT KynbTypbl» (ganee — WHCTUTYT,
CMNervkK), pernameHtTupyeT npaBOBOA CTaTyC CTPYKTYpHOro nogpasaeneHns u
yCTaHaBNMBaeT €ro 3afgaqu, MyHKUUKW, CTPYKTYpY, NpaBa, OTBETCTBEHHOCTb, a TaKXe
NOPSAOK B3aUMOAEVCTBUS C APYTMMUN CTPYKTYPHBIMU NOAPA3AENEHNSMU U CTOPOHHUMM
opraHusaumsmu.

1.2  Hacroswee MonoxeHne 1 N3MEHEHUSA K HEMY YTBEPXAIOTCA U BBOAATCS
B AencTeune npukasom pektopa CrernK

2. HopmaTuBHbIe CCbINKK U COKpPaLLeHUs

2.1. Hactosawee MNonoxeHune paspaboTtaHo B COOTBETCTBUM C

— KoHcTutyumnen Poccuiickoin @egepauuu;

— TpynosbiM koaekcom Poccuiickoih @egepauun;

- ®epfepanbHbiM 3akoHoM «O6 obpasoBaHumn B Poccuiickonn Pegepauum» ot
29.12.2012 Ne 273-03;

- ®epepanbHbiM - 3akoHOM  «O  Hayke U rocyAapCTBEHHOW  Hay4yHO-
TEXHMYECKON nonutruke» ot 23.08.1996 Ne 127-93;

- [TonoxeHnem o] nopsgke opraHusauuu n OCYyLLEeCTBNEHUSA
obpasoBaTenbHoW [OeATenbHOCTM No  obpasoBaTenbHbIM  NporpammaM  BbiCLLEro
obpasoBaHus - nporpammam NoAroTOBKU Hay4YHO-NEeaarorMyeckux KagpoB B acnupaHType
CaHkT-lNeTepbyprckoro  rocyAapCTBEHHOTO  WMHCTUTYTA  KymbTypbl,  YTBEPXKOEHHOro
npukasom no By3y ot 29.01.2020 Ne 63-0O;

- [MonoxeHuem o] nopsgke opranusayum n OCyLLecTBEHNS
obpasoBaTenbHOW AeATeNnbLHOCTM No obpasoBaTenbHbIM NPorpaMMamM acCUCTEHTYPbI-
CTaXUPOBKW, BKMoYaloLem B ceba nopsaok npvema Ha obyyeHue no nporpammam
aCCUCTEHTYPbI-CTaXUPOBKK, YTBEPXKAEHHOrO npukasom no sy3y oT 29.01.2020 Ne 63-0;

- YctaBom MHCTUTYTA M OpyruMu 3akoHodaTeNbHbIMKU U HOPMaTUBHLIMU
LOKYMEHTaMMU.

2.2. B [NonoxeHuu npuMeHeHbl cneayoLwmne CoKpaLlleHns:

CMK — cuctema meHemKMeHTa Ka4yecTsa;

CI1 — cTpykTypHOE noapasgenexue;

Otgen — oTgen Hay4YHbIX ¥ TBOPYECKUX NPOrpamm.

3. Obwmne NnonoXxeHus

3.1  Otaen Hay4dHblX U TBOPYECKMX MpOrpamMm CO3LaeTcs U JIMKBUAMPYETCS
pelleHneM Y4yeHoro coseTta MIHCTUTyTa, KOTOpoe YyTBEPXXAAETCHA NPUKa3oM pekTopa.

3.2 [esartenbHocTb oTAena duHaHcupyeTcs U3 cpeactB  MHcTuTyTa,
obpasyembix U3 BIOMKETHBIX aCCUTHOBaHWIA.

3.3 Otgen Hay4yHbIX W TBOPYECKUX MPOrpamMm SIBNSETCH CTPYKTYPHbLIM
nogpasgeneHnem MHCTUTYTa v NOAYUHSETCA NPOPEKTOPY MO Hay4YyHOW U TBOPYECKOW
pabote

3.4  OpraHusaumoHHO-LITaTHaA CTPYKTypa oTAena onpenenseTcs UCXOoAa W3
cogepxaHus U obbema Bo3naraembiX Ha Hero 3ajay, YycTaHaBNMBaeMmbiX B
COOTBETCTBUW CO CTpaTernyeckumu uensMm u nnaHamu MHCTUTyTa, U yTBEp)KaaeTcs
NpWKasoM pekTopa no npeacTasBneHuio NPopeKTopa No Hay4Hon KU TBOpYecKkoi paboTe.

3.5 HenocpeacTseHHOE pyKOBOACTBO OTAENOM OCYLLECTBMAET ero HavyarnbHKK,
KOTOpPbIN NOAYMHAETCA NPOPEKTOPY NO HAy4YHOW K TBOpYeckon paboTe.
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3.6 [HesatenbHocTb COTPYAHWKOB othaena pernaMeHTupyeTcs

COOTBETCTBYHLMMWN OOMKHOCTHLIMU U HCTPYKUMAMMN.

4. OcHOBHBLIe 3a4a4u

4.1 OTAen HaydHbIX M TBOPYECKUX NpOrpamMM BLINOMHSAET cneayloLme
OCHOBHbIE 3a4a4u:;

— obecneyeHne KOHKYPEHTOCMOCOBHOCTH NHCTMTyTa B  Hay4HoOM ¥
XY[0XeCTBEHHO-TBOPYECKOM MNPOCTPaHCTBE MOCPEACTBOM CO3[AaHMSA YCrnosBuin Ans
3hPEKTUBHOINO  UCMNONbL3OBAHUS UMeloLlerocs obpa3oBaTeNbHOro, Hay4yHoro u
XyAOXECTBEHHO-TBOPYECKOro noTeHuuana oTAeNbHbIX COTpyAHWKOB U UHctutyTa B
uenom;

— dhopmMupoBaHue NPUOPUTETHbBIX HanpasneHun Hay4Ho-
nccnenosaTenbCKOW U XyA0XKECTBEHHO-TBOPHECKON AEATENBHOCTU MHCTUTYTaA C Lenbio
CO3AaHMA U OCBOEHWUS HOBbIX TEXHOMOrU, CTAHOBMEHWS U pPas3BUTWMA Hay4HbIX U
XYL 0XECTBEHHO-TBOPYECKNX LLKOMN W KONNEKTUBOB;

— co3fjaHue nnowankM AONA  NPOBEAEHWsI  HayYHbIX  MEpPOnpPUSTUIA
PasnU4HoOro YpoBHS, B TOM YUCIME C LENbI0 Pa3BUTUS NEPCMNEKTUBHBLIX (POPM Hay4HOro un
XYAOXECTBEHHO-TBOPYECKOTO COTPYAHMYECTBA CO CTOPOHHWUMKU 0oOpasoBaTenbHbIMU
OpraHu3aunamMmn, HayYHbIMU YYPEXAESHUAMM U TBOPHYECKUMU KONMNEKTUBAMU;

— obecneyeHne B3aMMOCBA3MN HAY4YHOro U y4eBHOro NpoLeccos, NoaAepxKKa
W pa3BuTWE Hay4YHOW AEATEeNbHOCTU OByYaloLWXCs, BHEAPEHME pesyrnbTaToB Hay4YHON
AEATENbHOCTU B y4ebHbIN npouecc;

— B3aMMOAENCTBME C oOpraHamu rocyAapCTBEHHOW BMacTy, oOpraHamu
MECTHOro camoynpasneHus, oHaamu, Apyrumu opraHusaumamu B Poccum n 3a
pybekom, ocyLIecTBNAWMMU (PUHAHCOBYIO 1 MaTepUanbHYO NOAAEPKKY HaYKK:

— koopAuHauua paboT no peanusauumM MeponpusaTuin  Ctpaterum u
MNporpammbl paseutus MHCTUTYTa, KacalLMXCa pasBUTUS Hay4HO-UCCNenoBaTeNbLCKO
1 TBOpYECKOW aesaTenbHocTU VIHCTUTYTA, M KOHTPOSb UX BbINOSIHEHWS;

— NPpUBNEYeHMe K HayyHOW [OeATenbHOCTU TanaHTNUMBOW  MOSOAEXMN,
COAeiCTBME B OpraHu3aunm HayqyHo-UCCreAoBaTenbCKoi paboThl obyyalowmxca u
MONOAbIX YYeHbIXx W cneuuanuctoB WHcTUTyTa, obDecnevyeHnme wux ydacTuss BO
BHYTPWBY3OBCKUX, PErMoHanbHbIX, BCEPOCCUNCKNX, MEXOYHAPOAHbLIX MOMOAEKHbLIX W
WHBIX HAY4YHbIX MEPOMNPUATUAX;

— opraHusauus obpasoBaTenbHOW AESTENbHOCTU MO MOATOTOBKE Hay4HO-
nepgarorMyeckux KadpoB B acrnupaHType, acCUCTEHTYpe-CTaXXMpPOBKE, AOKTOpaHType, a
TaKKe Yepes cuctemy couckatenscrea B MHcTUTyTe,;

— opraHu3auust AesTENbHOCTU AMccepTaLMOHHbIX COBETOB MHCTUTYTA,

— nogaepxka  ydactus  paboTHukoB  MHCTUTYTa,  OTHOCALUMXCA K
npogheccopcko-npenogaBaTenbckoMy  COCTasy, B Hay4HbIX  WCCNeaoBaHUsX,
aAMUHUCTPATUBHOE COMPOBOXAEHWE Hay4HbIX paboT, HayYHbIX U TBOPYECKUX
MEpPONPUATUNA, NPOBOAUMBIX B MIHCTUTYTE unu ¢ y4actuem UHCTUTyTa;

— NOAroTOBKa W nNpefocTaBneHWe B nNpegenax KoMneTeHuuu oTaena
aHanNUTUYECKMX CnpaBoK, (PUHAHCOBOW, CTATUCTUYECKOW M WHOW OTYETHOCTW, YYETHOW
AOKYMeHTauunm B  opraHbl  rocyAapCTBEHHOW  BMacTW, OpraHbl  MECTHOro
camoynpaBneHusi, B CTPYKTypHble nogpasaenenns NHetutyTa;

— obecneyeHune aeatenbHocTn CoBeTa Mo HayyHOW U TBOpYeckon paboTte
WHcTutyTa,;

— noAroToBKa mMaTtepuarnoB K eXerogHomy AoKnagy O pesynbTartax HayyHoMu
AeaTenbHocTU YueHom coseTe UHCTUTYTA;
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— yyactme B paspaboTke HopmaTusHoW 6asbl WHcTUTyTa B Ccobepe
KOMNeTeHuun otaena;

—  BbINONHEHWE nopyyeHuid pykosoacTBa WHcTuTyTa B npegenax
KOMNeTeHUun oTaena.

5. DYHKUUM

B ccepe cTpaTternyeckoro nnaHupoBaHus:

5.1 TloarotoBka mMmaTepuanoB Ansi POPMUPOBAHUA  KPATKOCPOYHON 1
AOCNTOCPOYHOW HAy4YHOW MONMUTUKM WMHCTUTYTa, B TOM 4uCne ANs onpeaeneHvs
NEepPCneKkTUBHbIX  HanmpaBNEHUA  Hay4yHO-TBOPYECKONW  [AEATENbHOCTM,  KOTOpoe
OCyLLECTBNISA€TCA COTPYAHUKaMU oTAena BO B3avMOAEWCTBUMM C Kadeapamu, HayyHo-
TBOPYECKUMU KONMNeKTMBaMu u yTteepxaaetca Ha CoseTe no Hay4YHoW U TBOPYECKOMN
pabote UHcTUTyTA;

5.2 0ObobleHne Hay4YHbIX OOCTUXEHUA U NepefoBOro OnbiTa OTEYECTBEHHbIX
¥ 3apybexHbIxX yupexaeHuin B obnacTtu Hayku, TBopyecTsa, obpasoBaHus.

5.3 Paspabotka cTpaTterv npofBMXKEHUSA Hay4YHO-TBOPYECKON AEATENbHOCTM
WNHCTUTyTa, B TOM Yucne B MHTEPHETE;

5.4  OcyuwecTBneHne 3(PPEKTUBHON KOMMYHUKALMM C rOCYAapCTBEHHbIMU
opraHamu BrnacTv, CTOPOHHUMM OpraHu3auusMu W rpaHTogaTenaMu Mo Bonpocam
pasBuTUS Hayku 1 TBopyecTBa B NHCTUTyTE;

9.5 Paspabotka npeanoxeHwii o0 yCTAaHOBNEHWU Hay4YHbIX W TBOPYECKUX
cBsizen c POCCUNCKUMU " 3apyBexHbiMu Hay4YHbIMMW yypexaneHnamu,
obpasoBaTenbHbiMU  OpraHM3auusiMM  cpegHero npodeccuoHanbHOro, BbICLLETO,
AONOJTHUTENBHOrO NpogeccnoHanbHoro obpasoBaHusa U uccrnegoBaTensaMyu, akTUBHO
paboTaloLmMMu NO NPUOPUTETHBIM HayYHO-TBOPYECKUM HanpasneHusm CM6IMUK;

5.6 Tematu4veckoe n KaneHgapHoe nrnaHupoBaHue Hay4YHo-
nuccnenoBaTenbCKOW U TBOPYECKON AesTenbHoCcTU MHCTUTyTa.

5.7 TnaHupoBaHue " KoopauHaums Hay4HO-UccneaoBaTenbCkomn
AeATenLHOCTU npodeccopcko-npenoaasaTensCcKoro cocTaBa, CTYOEHTOB,

MarmcTpaHToB, acnUpaHTOB U MONOAbIX YYEHbIX.

5.8  OcyuiecTBneHne KOHTPOMs 3a Ka4YeCTBOM Hay4HbIX W TBOPYECKUX
MeponpuaTuA MHCTUTYTA;

9.9  KoHcynbTauMoOHHas noadepxKa W 3KCnepTu3a HayyHbIX WCCNenoBaHum,
npeacTaBnAeMbiX AN (UHAHCMPOBAHUS U BKITKYEHWA B  YUCNO  YYaCTHUKOB
rocyAapCTBEHHbIX MporpaMm denepanbHOro U PervoHanbHOro YPOBHA, KOHKYPCOB
rpaHToB U T.4.

5.10 T[lnaHupoBaHue 1 opraHnsauus 3faHusa HaydHbIX NyOInKaLuii.

5.11 TnaHupoBaHue n MHOPMaLMOHHOE conpoBoXaeHue paboTel Coseta no
Hay4YHOW 1 TBOop4Yeckon paboTte MHcTutyTa.

B cdepe uHbOpMaLUMOHHO-aHANTUTUYECKOTO COMNPOBOXAEHUS HAYYHOrO M
TBOpYecKoro npouecca B UHcTurtyTre:

5.12  MoHuTOpUHI NOTpeBHOCTEn OpraHOB rocyAapCTBEHHOW BacTh, OPraHoB
MECTHOro camoynpaBneHus B Hay4dHblX, Hay4YHO-meToaudeckux pabortax, WHbIX
NPOeKTax B COOTBETCTBUM C HanpaBneHUssMU Hay4yHon gesTensHocTn MHCTUTyTa;

5.13 MoHNTOpPUHT beaepanbHbIX, PerMoHanbHbIX, LENEBbIX U WHbIX NpOrpamm,
KOHKYPCOB, rpaHTOB, B pamMKax KOTOPbIX OCYLLUECTBNAETCA (PUHAHCMPOBAHME Hayu4HO-
uccnefoBaTenbCKUX, Hay4yHO-MEeTOAWYECKUX, Hay4YHO-OpraHu3auMOHHbIX U UHbIX
NPOEKTOB NO HanpaBneHWaM Hay4yHon geaTtenbHocTn MHCTUTyTA;
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obpasoBaTterbHbIX OpraHu3auuii BbiCLLero obpa3oBaHWs, Hay4YHbLIX OpraHusauuii no
HanpaBneHuaM Hay4yHou geaTtenbHocTn MHcTuTyTa;

5.15 KoopavHaumsa paboTbl NO y4acTU CTPYKTYPHbIX noapasaeneHvn
WHctuTyTa B nporpammax, KOHKypcax, rpaHtax, B TOM 4ucrne opraHusauws cbopa
3as1BOK OT CTPYKTYpHbIX nofpasgeneHnin MHctutyta u ux nogada Ha 3TW nporpammbl,
KOHKYPCbI, TPaHThI;

5.16 ®opmupoBaHMe exXerogHoro nnaHa HayYHO-TBOpYecKux pabotr wu
mMeponpusaTuid MHCTUTYTa, KOHTPOMb 3a XO40M €ro UCNONTHEHUS;

5.17 [lnaHupoBaHWe W opraHusaums COBMECTHO ¢ Kadeapamu WHcTuTyTa
TEKYLUMX MEPONPUATAA MO BbLINONHEHWUIO HAy4YHOW U TBOPYECKOW [OESATEenbHOCTM
(HayYHbIX KOHEPEHLNIA, BbICTABOK, CEMUHAPOB, KOHKYPCOB U T.4.).

5.18 VYyactue B opraHusauum ractposibHbIX NOE340K, Kak B Npeaenax, Tak u 3a
npegenamu Poccurickon ®enepauumu.

5.19 Y4acTue B opraHn3aynn KOHUEPTHbIX BLICTYNEHMWNA.

B cdepe noarotoBku Hay4yHO-NegarorM4eckux Kaapos:

5.20 PaspaboTka HOpPMaTMBHOW AOKYMEHTaLUUW MO MporpammamM MoAroTOBKM
Hay4YHO-NeJarorMYecknx Kafpos B acnupaHType, aCCUCTEHTYpPE-CTAXUPOBKE, a Takke
[OKTOpaHType U NO COUMCKaTENbLCTBY.

5.21 OcyuwlecTBneHne B3aUMOAEWCTBMA C KadeapamMu U CTPYKTYPHbLIMU
nogpasaeneHnsamu WHCTUTyTa no Bonpocam, KacarolMMCs MOArOoTOBKM acrnupaHToB,
aCCUCTEHTOB-CTa)XEPOB, AOKTOPAHTOB U COMUCKATENEN.

5.22 KoHcynbTvpoBaHMe nocTynawwmx, paspaboTka W pacnpocTpaHeHue
peKknamHbIXx MaTepuanos O MOATOTOBKE HayYHO-NefarorMyeckux Kagpos Mo
nporpammam acnupaHTypbl, NporpammamM acCUCTEHTYPbI-CTAXKUPOBKW, [AOKTOPaHType,
couckatenbcTBy B MHCTUTYTE.

5.23 OpraHusayus npuema [LOKYMEHTOB, MNPOBEAEHUS  BCTYMUTENbHbIX
nenbiTaHMn 1 3a4ncnedns B WHCTUTYT Ha nporpaMmbl  MOATFOTOBKM  Hay4HO-
NnefarorMYecknx KagpoB B acnupaHType, nporpamMbl aCCUCTEHTYPbI-CTaXWPOBKM, B
AOKTOPaHTYpy U B KAYeCTBE CoMcCKaTens.

2.24 PaspaboTka y4ebHbix rpadukoB M y4ebHbIX NMaHoB MO nNporpammam
acnupaHTypbl M aCCUCTEHTYPbI-CTAXXWPOBKW, COCTaBNEHWE pacnucaHus 3aHATUA no
nporpaMmmam acnupaHTypbl W aCCUCTEHTYPbLI-CTAXUPOBKW, (DOPMMPOBAHUE HAarpysKku
kadeap, y4acTBylOLWMX B NOArOTOBKE NO NporpaMMamM acnupaHTypbl U aCCUCTEHTYpPbi-
CTaXXMPOBKMW.

5.25 OpraHusayms y4ebHoro npouecca, aTrecTtauMM U OTYUCNEHUSA
acnupaHToOB, aCCUCTEHTOB-CTAXEpPOB, [AOKTOPAHTOB W couUcCKaTenei, B TOM YuCne
opraHusauuMs U npoBeAeHMe CeCcCU KaHAMAATCKUX 3K3aMEHOB ANs acnupaHToB U
couckaTenemn.

5.26 OpraHusaunoHHas paboTta ¢ obyyaLLUMUCs:

— nposeaeHne cobpaHui,

— KOHCYNbTauMn No 3anonHeHUo MHANBUAYabHbIX NIaHOB,

— KOHTPOMb MHANBUAYANbHbLIX NNAHOB,

— KOHTPONb OTYETHOCTU acnMpaHTOB, aCCUCTEHTOB-CTAXEPOB, coMcKaTenen
W OOKTOPAHTOB,

— WHOPMaLMOHHOe obecneyeHne acnupaHToB, acCUCTEHTOB-CTaXEpPOB,
OOKTOPaHTOB 1 couckaTenen,

— obopMneHne U Bbigaya YAOCTOBEPEHWA O caadve  KaHauaaTCKUx
3K3aMEHOB.
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5.27 Y4acTue B NoAroToBKe W MPOXOXAEHUWM Mpoueaypbl NULEH3UPOBAHUA W
akkpeguMTaumm nporpamm noAroToBKW Hay4yHO-NeAaroruyeckux Kagpos B acnupaHType,
nporpamMm acCUCTEHTYPbI-CTAXKUPOBKM.

B cdepe NOKyMEHTaLMOHHOIro CONPOBOXAEHUS HAYYHOro U TBOPYECKOro
npouecca B UHcTuTyTeE:

5.28 KoHcynbTaunoHHoOe U OOKYMEHTaLMOHHOE COMNPOBOXAEHWE AeATENbHOCTH
COBETOB NO 3alUMTe gMccepTauni Ha COMCKaHWe y4eHOW CTeneHn Kanguaarta Hayk, Ha
COMCKaHUe YUYeHOW CTeneHn JOKTopa HayK, co3aaHHbIX Ha base UHeTuTyTa.

5.29 ®opmuposaHue OTYETHOM OOKYMeHTaumn ans MuHKyNbTYpBI,
MuHoBpa3oBaHus, OpraHoB rocy4apCTBEHHOW CTATUCTUKWU, PerMoHanbHbIX OpraHos
BNacTu no Hay4YHO-UCCNeaoBaTeNbCKOM W TBOpYecKoW aesTtenbHocTM WMHcTuTyTa, no
BOMpocamM NoAroTOBKM Hay4yHO-Nefarormyecknx Kagpos No nporpaMmmam acnupaHTypbl,
nporpammam acCUCTEHTYPbI-CTAXXUPOBKM, [IOKTOPAHTYPbI U COMCKATENLCTBY, a Takke no
paboTe AnccepTaunOHHbIX COBETOB.

5.30 Odopmnexune NnpPUKasos, Cny>ebHbIx 3anucok, KacarLuxcs
AEATENbHOCTU OTAENA HAy4HbIX U TBOPYECKUX NpOrpamMm;

5.31 WHble yHKLMKM, HanpaBneHHble Ha OnepaTUBHYK peanusauuio
BO3NOXEHHbIX Ha OTAEen 3ajau.

6. BzaumopgencrBue

6.1. BsaumopgeiicTBue oTaena C APYrMMU CTPYKTYPHbIMU noapasgeneHusMmu
onpepenseTcs 3agadamy 1 YHKUMSAMKM, BO3NOXEHHbIMW Ha HEro HacTosWwuMm
[MonoxeHnem W npegnonaraeT COrMAacOBaHHOCTL  BLIMONIHEHUS  OnpedeneHHbIX
feicTeuin (onepauui, npoueayp v T.N.) B YacTu paboTbl NO OpraHu3auuMM Hay4Ho-
nccnenoBaTenbCKOM U TBOPYECKOW AeATeNnbHOCTM Kadenp, paboThl guccepTaunoHHbIX
COBETOB, MOArOTOBKW Hay4yHO-Negarorn4eckux Kagpos no nporpaMmam acrnupaHTypbl,
nporpaMmam aCCUCTEHTYPbI-CTaXUPOBKW, NOArOTOBKN AOKTOPAHTOB U COUCKATENEN.

6.2. Otaen B npouecce CBOEN AeATEeNbHOCTU B3aUMOAENCTBYET:

6.2.1. Co Bcemn y4yebHbiMn nogpasgenenussmm WHctutyTa (Kadeapamu,
fekaHaTtamu hakynbTETOB) NO BONpocaMm:

— NNaHWPOBaHUS U OpraHu3auumn Hay4YHo-UccneaoBaTenbCKOW, TBOPYECKON
AEATENbHOCTM U Hay4HbIX NyOnukaunin COTPYAHWKOB NoapasaeneHum;

—— opraHusauuMmM  Hay4yHblX  MeponpuaTUA  (KOHMEepeHUMn, BbICTABOK,
KOHKYpPCOB, CEMWHapOB W T.4.) U TBOPYECKMX MEPONPUSTUIA (KOHLEPTOB, CMOTPOB,
KOHKYpCOB, thecTmBanen n 1.4.);

—_— npoeegeHuns KOHcyﬂbTaLWII?'I n 3KCNnepTn3 Hay4YHbIX NPOEKTOoB n
UCCrnefoBaHMi COTPYOHUKOB MoApasfeneHuid NS y4acTusi B KOHKypcax rpaHToB,
dhegepanbHbIX U PermoHanbHbIX NporpamMmmax v T.4.;

— cbopa OT4YeTHOW [OKYMEHTauuuM noApasfeneHnini no HanpaBneHUuam
AesTenbHOCTK oTaena;

—_ nnaHuposaHua paboTtel CoBeTta nNo HayyYHOW W TBOpPYEckon paboTte
WHcTuTyTa.

6.2.2. C kadegpamu, y4acTBylOLIMMW B NOATOTOBKE Hay4YHO-NeLArorm4eckux
Kagpos Mo nporpaMmam acrnupaHTypbl, NpOrpammMamM acCUCTEHTYPbI-CTaXKUPOBKMY,
noAroToBKe OOKTOPAHTOB U coMcKaTenen no Bonpocam:

— pa3paboTkn OCHOBHbIX 0DpasoBaTeNnbHbIX NPOrPaMm NoAroTOBKM Hay4HO-
negarorm4eckux Kagpos Mo nporpaMmam acnupaHTypbl U NporpammMmam acCUCTEHTYPbI-
CTaXNUPOBKM;

- NaHMpoOBaHWA W OpraHv3aunn npvema Ha nporpaMmmbl acnmpaHTypbl W
aCCUCTEHTYPbLI-CTaXKMPOBKW, a TakkKe npuvemMa B [AOKTOPaHTypy M NpUKpenneHue
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covckaTtenem;

— opraHusauyum y4ebHOro npouecca Mo mMporpaMMamM acnupaHTypbl U
AaCCUCTEHTYPbI-CTaXUPOBKY,

- opraHu3aumm Cceccui KaHAMAATCKUX 3K3aMEeHOB, CeCcCUW acCUCTEHTOB-
CTaXepoB, MPOMEXYTOYHbIX U UTOrOBbIX aTTecTauuii 0byYaroLmnxcs;

— NOArOTOBKW [IOKYMEHTOB 0BYyYaloOLLMXCS AN y4acTusl B KOHKypcax;

—- NOAroTOBKM  AOKYMEHTAUWW  noApasfeneHnin  ans  npoxoxaeHus
npoueaypbl  NULEH3UPOBaHUA U akKkpeautauunm nporpaMm  acnupaHTypbl WU
aCCUCTEHTYPbI-CTAXKUPOBKM.

6.2.3. C y4yebHO-MeTOaMYECKMM yNpaBneHMeM no Bonpocam:

— NOArOTOBKM OTYETHOW AOKyMeHTauuum ans  MuHkynbTypel  Poccuu,
MuHoGpHaykn Poccunm n Opyrux OpraHoB WCMOSIHUTENbHOW BRacTu Mo BONPOCam
KOMneTeHuMn otaena;

- NoAroTOBKM MaTepuanoB Ana moayns cbopa [aHHbIX, KacalumMxcs
Hay4HO- WUCCNenoBaTENbCKOW, TBOpYECcKOW AeAaTenbHocTv WHcTuTyTa, paboTs
ANCCEPTaLIMOHHbIX COBETOB 1 0DYYeHUs NO NporpaMmmam acnupaHTypbl, aCCUCTEHTYPbI-
CTaXXUPOBKW, OKTOPAHTYPbI U NPUKPENNEHUs CoMcKaTenem;

e NOArOTOBKM AOKYMEHTOB K NULEH3NPOBAHUIO M akKpeauTauuu nporpamm
acnupaHTypbl U aCCUCTEHTYPbI-CTaXXNPOBKMY,;

— paspaboTkm  y4ebHO-meToAMyeckux MaTepuanoB NO  MporpaMMmam
acnupaHTypbl, aCCUCTEHTYPbLI-CTAXKNUPOBKN, IOKTOPAHTYPbI;

— copgepxarenbHoro HanonHenus ENOC.

6.2.4. C otaenom opraHusauuun npuema B IHCTUTYT no Bonpocam:

- NMaHWPOBAHNA W opraHusauum npuema B WHCTUTYT Ha nporpammsbi
NOArOTOBKW  Hay4HO-NMEOarormYecknx Kagpos B acnupaHType W Nporpammbi
aCCUCTEHTYPbI-CTAXKUPOBKMY.

6.2.5. C pucceptaumnoHHbiMu coBetamm MHCTUTYTa no Bonpocam:

— nnaHMpoBaHua paboTbl AUCCEPTALMOHHBIX COBETOB;

— dopmMupoBaHUusi cocTaBa AUCCEPTALMOHHbBIX COBETOB;

— opraHu3auuu paboTbl NO 3aWWTe AUCCEPTaUMA B [OMCCEPTALMOHHBIX
COBETOB;

— hopmMUpOBaHUA OTYETHOW AOKYMEHTauuu B BbICLUYyO aTTecTalUoHHYI
komuccuio MuHobpasosanusa PO u gpyrue opraHbl MCNONHUTENBHOR BNacTu no padore
AnccepTaumoHHbIX COBETOB.

6.2.6. C peaakuynmoHHO-U3aaTenbCKUM OTAENOM MO BONPOCaM:

— neyaTtu HayyHbIX W3AAHWIA, NOArOTOBMEHHbLIX B paMkKax peanusauun
Hay4Hou nonuTuku NHcTuTyTa;

— NnoAroTOBKW MpoOrpamMm  Hay4yHO-TBOPYECKMX MEPOnpuAaTUA U MHOM
nevyaTHoOW NpoAyKLUMWN HeoBXoAMMOW 4NA BBINOMHEHUS 3a4a4, CTOSLMX Nepes OTAENOM.

6.2.7. C oTaenom genonpou3BoacTBa No BOMNpocam:

— 0hOpPMIIEHNA CNYXEOHbIX 3anncoK, NPUKa3oB W WMHOW OOKYMEHTaLuK
oTaena;

- BEAEHWs 3NEKTPOHHOro AOKyMeHToobopoTa.

6.2.8. C otoenom kagpoB no BONpocam:

- npuema, nepesofa, YBOMbHEHUA COTPYAHUKOB oOTAena wu  Apyrum
BONpocam TpyA0BOW LEATENbHOCTU COTPYAHUKOB OTAENA;

—- hopmupoBaHMA  nNpuKasoB NO  JIMYHOMY  COCTaBy  acnupaHToB,
aCCUCTEHTOB-CTAaXXEPOB, AOKTOPAHTOB, COUCKaTENen;

— nepefayn NuU4YHbIX Aen u 3avyucneHus nuul, NocTynuBLUKX Ha 1- Kypc Ha
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NporpaMMbl  acnupaHTypbl W ACCUCTEHTYPbI-CTAXUPOBKU, 3a4YUCNEHUA B NOPALKE
nepesoja u3 Apyroro By3a, BOCCTAHOBNEHMWS M T.M.

6.2.9. C pvHaHCOBO-3KOHOMUYECKMM yNpaBieHMeM No Bonpocam:

—  (pMHAHCOBO-3KOHOMUYECKOWN AEATEeNLHOCTM oTAEena;

— MNOMy4YeHMA [aHHbIX O JNUMUTax CpeacTB Ha BeAeHWe  HaydHoOW
AestensHoctn MHCTuTyTa;

—  OnepaTUBHOro MHMOPMUPOBAHMA O ABWXEHWW (PUMHAHCOBBLIX CPEACTB MO
Hay4YHbIM paboTam 1 Hay4YHbLIM MEPONPUATUSM;

—  COrnacoBaHWs CMET pacxoAoB OTAeNna W oTAeNbHbIX BUAOB paborT;

—  COCTaBneHus, BEAEHUS U cAa4YM CTaTUCTUYECKON M MHOW OTYETHOCTY;

—  MNONyYeHUs KOMuWi OOKYMEHTOB, HeobxoauMmbiX ANs peanusauun oTAENoM
CBOUX PYHKUMA.

6.2.10. C otaenom maTepvanbHO-TEXHWYECKoro obecnedeHms no Bonpocam:

— obecneyeHus KOMNbIOTEPHOW W OpPraHM3auMOHHOW TexHuKoW, mebensto,
obopyaoBaHueM, pacxo4HbIMWU MaTepuanamu;

— obecrnevyeHuns peMOHTa TEXHUKK, 0BopyaoBaHUA, NOMELLEHMIA oTAENA.

6.2.11. C ynpasneHnem MHMOPMaLMOHHbIX TEXHONOMMIA N0 BONpocam:

—  TexHuyeckoro obcnyxusanus MK n cpecTB OprrexHukKu ynpasneHus;

— obecneveHua nporpaMMHbIMW CpeACTBaMW [ANs  BbINOMHEHWUs 3ajad,
nocTaBrieHHbIX Nepes OTAeNoM.

e MNpaBa u 06sA3aHHOCTH

8.1. Ha Bcex paboTHUKOB oOTAEna pacnpoCTPaHAKTCA COOTBETCTBYHOLUNE
nonoxenus Ycrasa WHctutyTa, [lpaBun BHYTpPEeHHero TPYy4OBOro pacrnopsiaka,
HacToswero NonoxeHuns.

8.2. PaboTHuKM oTAEna Hay4YHbIX U TBOPYECKMX NMPOrpaMmM MMEIOT Npago:

— B3aMMOAeCTBOBaTbL MO BOMPOCaM, OTHOCALMMCSH K KOMNeTeHuun otaena, co
CTPYKTYPHbIMU nogpasaeneHnsamm MHCTUTyTa 1 CTOPOHHUMW OpraHm3aunusmu,

—3anpalwmBaTb OT BCEX CTPYKTYPHbIX nogpasaenenunini MHcTuTyTa matepuansl U
cBefeHus, HeobxoanMble ANs BbINONHEHUS DYHKLUMIA, BO3NOXEHHbIX HA OTAEN,

—/aBaTh pPa3bACHEHUS W peKkoMeHZauuu no BoMpocam, BXOASLWMM B
KOMNeTeHuuo oTAena,

—BHOCUTb Ha paccmoTpeHne pykosogcTBa WHCTUTYTA npeanoXxeHus no
Bonpocam paboTkl oTAena.

8.3. OTpen obasaH:

— obecneymBaTb CBOEBPEMEHHOE, NOSIHOE W KAYEeCTBEHHOE BbIMOMHEHME
3a/iay v peanusauunio MYHKUWA, BO3NOXEHHbIX HA OTAEN,

- cobnoaaTtb TpeboaHus HOpMaTUBHO—NPaBOBbIX OOKYMEHTOB,
pernameHTUpYoLLMX BONPOChl OpraHn3aunmn Hay4yHo-MccneaoBaTenbCKoW U TBOPYECKOM
OEeATEeNbHOCTW, MOAMOTOBKM  Hay4yHO-NefarorMYeckMx Kagpos no  nporpammam
acnvpaHTypbl U Nporpammam acCUCTEHTYPbI-CTaXUPOBKW, NOATOTOBKN [LOKTOPaHTOB W
couckaTenen, a Take paboTbl AuccepTaUMOHHbIX COBETOB;

— obecneynTb  COXPaHHOCTb  MNEepCOHarnbHbIX  AaHHbIX  PabOTHUKOB,
oby4aromxcs no nporpamMmamM  acnupaHTypbl, aCCUCTEHTYPbI-CTaXXUPOBKM,
[OKTOPaHTypbl, CoMCKaTenen, y4aCTHUKOB MEpPONnpuATUIA, OPraHW3OBaHHbIX OTAENOM
Hay4HbIX U TBOPYECKUX NPOrpamm.

9. OTBeTCTBEHHOCTb
9.1. Otgen B nuUe HavanbHWKa oOTAEena HeceT OTBETCTBEHHOCTb 3a
opraHusauuio 4esTeNbLHOCTW OTAeNa B LenoM, B TOM Yucre 3a:
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— OopraHusaunto AeATENbHOCTU OTAENa MO BbINONHEHWIO 3a4ay U PYHKUWA,
BO3MOXEHHbIX HA OTAEnN,;

— opraHusauuio B OTAene OonepaTuBHOW W Ka4YeCTBEHHOW NOATOTOBKU W
WCNONHEHUS [OKYMEHTOB B COOTBETCTBMM C [AENCTBYOLWMMW nNpaBunamm wu
MHCTPYKUUAMMU,

— obecneyeHme COXpaHHOCTU WMYyLLECTBa, HaxOAsLlerocs B oTaene, u
cobnoaeHne npasun NoxapHon 6e3onacHoCTy;

— I'[Oﬂ,60p, pacCTaHOBKY U OeATelIbHOCTb pa6OTHVIKOB oTgena,

— COOTBETCTBUE AencTeyolwemy 3aKoHoAaTernbCTBY BU3NPYEMBbIX
(noanucbiBaembix) WM MPOEKTOB MPWKA30B, WHCTPYKUMIA, MOMOXEHWA W Opyrux
[OKYMEHTOB.

9.2. WuauveBmayanbHas (nepcoHanbHas) OTBETCTBEHHOCTb PabOTHMKOB oTAaena
yCTaHaBNUBAETCH UX AOSMKHOCTHLIMU UHCTPYKLMAMM.

9.3. HavanbHuk w pgpyrve paboTHWKM OTAena HayyHbiX W TBOPYECKMX
nporpaMm HecyT NepcoHarnbHy OTBETCTBEHHOCTb 3@ COOTBETCTBME 3aKOHOLATENLCTBY
Poccuiickon ®egepaymm oopMnsemMbiX MU JOKYMEHTOB.

10. CornacoBaHue, XpaHeHMe U paccCbifika, U3MEeHeHUs

10.1  OcHoBaHMEeM [ANns BHECEHUS WU3MEHEeHUW W [ONONHEHWA B HacTosLlee
MNonoxeHne ABNAIOTCA BHOBb BBEAEHHbLIE U3MEHEHUS W AOMNONHEHWS B HOPMAaTUBHO-
npaBoOBblE aKTbl, MMENOLME CUIy 3aKoHa, WU3MEHeHWe YcTaea, a TakKe peLlleHus
Y4yéHoro coseTta MHCTUTyTa yTBEPXKAEHHbLIE B yCTaHOBIEHHOM nopsgke. PaspaboTka,
obopmieHne, cornacoBaHvue, yTBEpPXAeHWEe W BHeceHue uaMmeHeHuid B [lonoxeHue
npoussoaaTca B cooteBetctBum ¢ [1-01/01-2012 CMK WMHcTtutyTa C 0bszaTtensHou
NMOMETKOW B NIUCTE perucTpauum naMeHeHun u JONONHEHWIA.

10.2 OTBETCTBEHHOCTb 3a XPaHEHUe OpUrMHana U KOHTPOJIbHOro 3K3eMnnapa,
TUPaXUPOBAHME U  PACCbUIKY YYTEHHbIX paboymx IKIEMNNAPOB  HACTOALWEro
MNonoxeHuns, ux xpaHeHue ocyulecTBnseTtcs B cootsetcTeum ¢ [M1-01/01-2012 CMK
MHcTtutyTa.
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