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1. HasHayeHue npoueaypbl U 06NacCTb NPUMEHEHMUS

§ B [lonoxeHne 00 oThene HayuvHbiX W TBOPYECKUX nporpamm (ganee —
[TonoxeHune) sABNAeTCs AOKYMEHTOM CUCTEMbI MEHeXMeHTa kadectsa ®IBOY BO
«CaHKT-[1eTepbyprckmin rocydapCTBEHHbIN WHCTUTYT KynbTypbl» (ganee — WHCTUTYT,
CrNernkK), pernamentupyeT npaBoBOW CTaTyC CTPYKTYPHOIO NOApasaeneHns wu
yCTaHaBNMMBAaET ero 3agadvn, yHKUWW, CTPYKTYPY, NpaBa, OTBETCTBEHHOCTb, a TakkKe
NopAAO0K B3aUMOAEWNCTBUA C APYrMMU CTPYKTYPHBIMKA NOAPa3AeneHnsaMn U CTOPOHHUMY
opraHu3aunamu.

1.2  HacTtosauwee [1onoxeHne 1 M3MEeHEHUA K HeMy YTBEPXOalTCca W BBOASATCS
B AeUCTBUE Npuka3om pekTopa Cl16IMK

2. HopMaTUBHbIE CChINIKM U COKPaLLeHMUs

2.1. Hactosawee lNMonoxeHue pa3paboTaHo B COOTBETCTEBUN C

- KoHcTuTyunen Poccuinckon Penepauuniu;

— TpyaoBeiM Kogekcom Poccuinckon Genepayun:

~ ®epepansHbIM 3akoHoM «O6 obpasosaHuu B Poccuiickon Pepepauumny» ot
29.12.2012 Ne 273-93;

— OepnepanbHbiM - 3aKoHOM  «O  Hayke W rocyaapCTBEHHOW HayyHo-
TeXHU4Yeckon nonutuke» ot 23.08.1996 N 127-03;

- [ lonoxeHnem 0 nopsake opraHusaumu n OCYLLIeCTBNEHWA
obpa3oBaTenbHON AEesTENbHOCTU NOo  obpasoBaTeNbHbIM  NporpaMmMamM  BbICLUErO
obpaszoBaHuA - NporpamMmmam No4roTOBKW Hay4YHO-NeaarorM4yecknx Kaapos B acnupaHType
CaHkT-lleTepbyprckoro  rocyapCTBEHHONO  MHCTUTYTa  KyNbTypbl, YTBEPXAEHHOro
npukasom no sysy ot 29.01.2020 Ne 63-0O:;

— [TonoxeHnem 0 nopsake opraHusaymu Y OCYLLieCTBNEeHUs
obpasoBaTenbHOM AeATenbHOCTU No obpasoBatensHbIM NPoOrpaMmmam acCUCTEHTYPbI-
CTaXWPOBKW, BKNK4alwwem B cebs nopaaok npuemMa Ha obydyeHue no nporpammam
aCCUCTEHTYPbI-CTaXXWPOBKK, YTBEPKOAEHHOIO npukasom no sy3y ot 29.01.2020 Ne 63-0;

— YctaBoMm WHCTUTYTA U OpYrUMKW 3aKOHOAATENbHLIMU WU HOPMATUBHbLIMU
OOKYMEHTaMU.

2.2. B [lonoxeHun npuMeHeHb! clefyrowmMe CoKpaLleHus:

CMK — cuctema meHepKMeHTa KayecTsa;

CI1 — cTpyKkTypHOE noapasfeneHune;

OTgen — otgesn HayyYHbIX N TBOPYECKNX NPOrpamMm.

3. Obwme nonoXxeHus

3.1 OTaen Hay4HbIX U TBOPYECKMX NpOrpamMm cO3aeTcs U NUKBUAUPYETCH
pelleHneM Y4yeHoro coeTta VIHCTUTYTa, KOTOpoe YTBEPXKAaeTCA NPUKa3omM pPekTopa.

3.2 [eAatenbHocTk oTAena MuUHaHcupyeTcAa W3 cpeactB  MHCTUTyTa,
obpasyembix N3 BHOOKETHBLIX aCCUrHOBaHWA.

3.3 Orvgen HayyHbIX W TBOPYECKUMX MNporpaMmMm SBMAETCSH CTPYKTYPHbIM
nogpasgenednemMm VIHCTUTYTa U NOAYUHAETCHA NPOPEKTOpY MO Hay4YHOW W TBOPYECKOW
paboTte

3.4  OpraHuvszauuoHHO-LWUTaTHas CTPYKTypa oTAena onpefenseTcs UCXOAs W3
cogepxaHma WM obbema BO3NaraemMelX Ha Hero 3agay, YCTaHaBlMBaeMblX B
COOTBETCTBMW CO CTpaTermyeckMmMmy uensmMma v nnaHamu
NPUKa3oM pekTopa no npeacTtaBneHuo NpopeKkTopa n g\;ﬁ; an'%?ﬁgﬁﬂgg?uﬁﬁﬁm

3.5 HenocpepcreeHHoe pykoOBOACTBO OoTAENQ | *
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3.6 [lesTenbHOCTb COTPYAHWKOB oTaena pernameHTupyeTcs

COOTBETCTBYOLUNMU AOIMKHOCTHBIMU UHCTRYKLIMAMM.

4. OcHOBHBIe 3a1a4M
4.1 OT1aen HayudHblX W TBOPYECKMX nporpaMm BbINONMHAET chnegylowme
OCHOBHbIE 3anaun:

—  obecne4yeHue KOHKYPEHTOCMOCOOHOCTM WHCTUTYTa B  HayyHOM W
XYAOXECTBEHHO-TBOPYECKOM TMpPOCTPaHCTBE NOCPEACTBOM CO34aHWA YCMNOBWA ANS
IPPEKTMBHOINO  MCNONbL3OBaAHUA UMElOWerocs 0bBpa3oBaTenbHOro, HayvyHoro U
XYOOXECTBEHHO-TBOPYECKOrO MOTEHUMWana oTAenbHbIX COTPYAHWKOB M WMHCTUTYTa B
LEernom;

— hopmMupoBaHue NPUOPUTETHLIX HanpaBneHnu Hay4HO-
MccnenoBaTerbCKon U XyAOMEeCTBEHHO-TBOPYECKON AeATeNbHOCTU MHCTUTYTA C LENbIO
CO3faHMNA W OCBOEHWSI HOBbIX TEXHONOrMW, CTAHOBMEHWS W PasBUTUA HAYYHBLIX W
XYAOXKECTBEHHO-TBOPYECKMX LUKON U KONMEKTUBOB,

— cosdaHve nnowagkn Ang  NPOBEAEHWS  HayyYHbIX  MeponpusTUiA
Pa3nn4HOro ypoBHS, B TOM YMUCNE C LEeNbio pasBuTMS NepcnekTUBHbIX (hopM Hay4yHOro u
XYAOXECTBEHHO-TBOPYECKOIOo COTPYAHMYECTBA CO CTOPOHHWUMK oOpas3oBaTenbHBIMU
opraHusaunaMun, Hay4yHbIMW yYpexxaeHUsMU 1 TBOPUYECKUMM KONNeKTUBaMU:

- obecrnedeHue B3aMMOCBA3WU Hay4yHOro U y4eBHOro npoueccos, noaaepKa
W pasBuUTHE Hay4yHOW OEATeNbHOCTM 0by4varlmxcs, BHeApPEHUE pesyrbTaToB Hay4YHOM
OEATENBHOCTU B y4eOHbIW NpoLUecc:

— B3anMOAEVCTBME C oOpraHaMu rOoCyfapCTBEHHOW BMacTy, OpraHamu
MECTHOIo camoynpasrneHus, doHaaMmu, ApYyrumin opraHusauumsamu B Poccuu u 3a
pyOeoMm, ocyLLeCTBAALWMMU (DUHAHCOBYID 1 MaTEPUANbHYIO NOAAEPKKY HAYKM:

— koopauHauma paboTr no peanu3auuu  MeponpuAaTUn  Ctpatermmn wn
[porpammbl pa3sntua MHCTUTYTA, KacalLmMxXes pasBUTUS HAYyYHO-UCCNenoBaTeNLCKOM
U TBOPYECKOW AeATenbHOCTY MIHCTUTYTA, M KOHTPONb UX BbINONTHEHWS

— MPUBNEYEHMe K HayyHoOM [AEeSTeNnbLHOCTW TanaHTNUMBOWA MONOLEXM,
COAENCTBME B OpraHusauun Hay4yHo-uccneposaTenbckon paboTel obydarowmxca u
MONOAbIX Y4YeHbIX W cneunanuctos WHcTuTyTa, obecnevYeHue WX y4acTus BO
BEHYTPMBY30BCKWX, pPEeruoHanbHbIX, BCEPOCCUUCKMX, MEXAYHAPOAHbLIX MONOAEMKHLIX W
WHbIX HaYYHbIX MEPONPUATURAX;

— opraHusauma obpasoBaTenbHoOM OesATenbHOCTU MO MOArOTOBKE Hay4YHO-
neJarormyecknx Kaapoe B acnupaHType, acCUCTEeHTYpe-CTaXWPOBKE, AOKTOpaHType, a
TaKXKe Yepes cUCTeMy couckaTenbctTea B MIHCTUTYTE;

— opraHusauuns AesTenbHOCTU gMccepTaUnoHHbIX coBETOB MHCTUTYTA;

— nogfepXka  yyactusa  paboTHukoB — WIHCTUTYTA,  OTHOCALWMXCH K
npogeccopcko-npenocaaBaTenbCkoOMy  COCTaBy, B HaydHbiX  WCCNEOBaHUAX,
aAMUWHUCTPATMBHOE CONPOBOXAEHME HayYHbIX paboT, HayyHbIX WU TBOPYECKUX
MEepPONPUATUIA, NPOBOAUMLIX B MIHCTUTYTE UNK ¢ yqactnem UHcTuTyTa;

— NOArOTOBKa U NpeaocTaBneHWe B npegenax KomneTteHuuu oTaena
aHaNUTUYECKNX CrnpaBoK, (PMHAHCOBOW, CTATUCTUYECKON W MHOW OTYETHOCTU, YYETHOM
AOKYMeHTauuM B OpraHbl  rocyfapCTBEHHOW  BracTy, OpraHbl  MECTHOrO
cCamoynpaBneHus, B CTPYKTYpHble nogpasaenernuns MHctuTyTa;

obecneveHune peatensHoctn CoBeTa no

sy JOKYMEHT NOJATTHCAH
HHCTL‘IT?’T a: . Fr AJIEKTPOHHOH NOANHUCHIO
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— yyacTve B paspabotke HopmaTuBHOW 6asel WHcTUTyTa B Chhepe
KoMneTeHunn otaena;

— BbiNONHEHWe  nopyvyeHun pykosoactBa MWMHcTUTyTa B npepenax
KOMneTeHUuun oTaena.

0. OyYHKUKUK

B cdepe cTpaTtermyeckoro nnaHMpoOBaHUS:

5.1 [lloarotoeka M™artepuanoes AnNs GOPMUPOBAHUA  KPATKOCPOMHOW W
AOMTOCPOYHOW HAy4yHOW nNONUTUKK WMHCTUTYTa, B TOM 4ucne Ans onpeaeneHus
NEpCneKkTUBHbIX  HanpaeleHWn  Hay4yHO-TBOPYECKOW  AESTENbHOCTHM,  KOTOpoe
OCyLL|ecTBNAeTcA COTpyAHUKamMu oTaena BO B3aWMOLEUCTBUWU C Kadheapamu, HayyHo-
TBOpPYECKMMM KOnnekTuBamu W yTBepxaaeTca Ha CoBeTe no HayyYHOW WU TBOPHYECKOW
pabote MHCcTUTYTA,

0.2 0ObobLleHne HayYHbIX LOCTUXKEHUI N NEPENOBOro OnbiTa OTEYECTBEHHbIX
U 3apybexHbIX yupexaeHuih B obnacTtu Hayku, TBopyecTsa, obpasoBaHus.

2.3 Paspaborka cTparterum npoABUXEHMA HAY4YHO-TBOPYECKOW LEATEenbHOCTY
MHcTuTyTa, B TOM YUCne B UHTEPHETE,

9.4  OcyuwecTteneHne 3PEKTUBHON KOMMYHMKALMKW C rOCYAapCTBEHHbIMU
OopraHamu Bnactu, CTOPOHHMMK OpraHusaunsMv W rpaHToaaTeNaAMK Mo BOMpocam
pPas3BUTUA Hayku n TBopYecTBa B MHCTUTYTE:

0.0 PaspaboTtka npeanoxeHuid 00 YCTAHOBNEHUM HAy4YHbIX WM TBOPYECKMX
CBA3eu C  POCCHUWUCKUMM W 3apybexxHbIMU Hay4YHbIMW yqpexaeHnAMU,
obpasoBaTenbHbiMKW  OpraHM3aUMAMK  CpenHero npodecCUOHaNnbHOro, BbICLUETrO,
AONONHUTENBHOrO NpPOoeccUoHarnbHOro obpasoBaHua W UccnenoBaTenaAMM, akTUBHO
paboTalowuMy No NPUOPUTETHLIM HayYHO-TBOPYECKUM HanpaeneHusim CMNoriK:

2.6 Tematuyeckoe W KaneHgapHoe NnnaHUpoBaHuUe Hay4HO-
UCCNenoBaTENLCKOW U TBORYECKOW AeATeNbHOCTU MHCTMTYTA.

5.7 [llnaHupoBaHue 7 KoopauHaums Hay4YHO-WUccneaoBaTENbLCKON
AeATEeNbHOCTH npogeccopcKo-npenoaaBaTebCKkoro COCTaBa, CTYOEHTOB,

MarucTpaHToB, acnUpPaHTOB WU MONOLbLIX YYEHbIX.

9.8  OcyullecTBrieHME KOHTPONS 3a Ka4YeCTBOM HayuHbIX W TBOPYECKMX
meponpuaTuin MHecTuTyTa:;

0.9  KoHcynbTauuvoHHas nopaepxkKa M 3KCNepTu3a HayvHbIX WccneaoBaHui,
npeacraBnaemMblX ANA  (PUHAHCMPOBAHUA W BKIKOYEHMS B YUCNO  YYACTHUKOB
rocyAapCTBEHHbIX nporpamm eaepansHoOro U PerMoHanbHOro YPOBHSA, KOHKYPCOB
rPaHToOB U T.4,.

5.10 [lnaHnpoBaHWe U opraHrm3aums U3gaHua HaydHbIxX Nyonukauui.

5.11 TlnaHvpoBaHve n MHOPMaLMOHHOE conpoBOXaeHWe paboTtel CoseTta no
Hay4HOW W TBOpYeckon paboTte MHCTUTyTa.

B cdepe mHpopMauMOHHO-aHANUTUYECKOrO CONPOBOXAEHUS HAYYHOro M
TBOpYeckoro npouecca B MHcTHUTyTE:

5.12 MOHUTOPUHr NOTPEBHOCTEN OpraHoB rocyaapCTBEHHOW BNacTW, OPraHoB
MECTHOro camoynpaBlieHUs B HayuHbIX, Hay4YHO-meToguyeckux paboTtax, WHbIX
NPOEKTax B COOTBETCTBMMU C HanpaBneHnaMU Hay4HON AeATENbHOCTU MHCTUTYTA;

9.13  MoHuTtopuHr hbeaepanbHblX, PErMOHanbHbIX, LENEBLIX U UHbIX NPOrpamm,
KOHKYPCOB, MPAHTOB, B PaMKax KOTOPbIX OCYLLUECTBMSSIL:
NCCNeAoBaTENbCKNX, HayyHo-MeToaudeckux, Hayudf &y AOKSMEMT HOMMCAY

Eer 1
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5.14 MOHUTOPWHI Hay4YHbIX LOCTVKEHWMA POCCUACKAUX WU WHOCTPAHHbIX

obpasoBaTenbHbIX OpraHu3auuin Boiclwero obpa3oBaHWs, Hay4YHbIX OpraHu3auui no
HanpasneHnam Hay4How ageAatenbHocTn MHCTUTYTAa;

i < KoopauHauua paboThl NO Yy4acTUK CTPYKTYPHbIX NodpasgeneHui
MHcTUTyTa B nporpamMmax, KOHKypcax, rpaHtax, B TOM u4ucne opraHusauus cbopa
3aABOK OT CTPYKTYPHbIX nogpasgeneHun MIHCTUTYTa U UX nogada Ha 3TW nporpammbi,
KOHKYPChI, rpaHThbI,

0.16  QopmMUpoBaHME eXKEerogHoro nnaHa HayYHO-TBOPYECKMX paboTr u
meponpuaTu MIHCTUTYTa, KOHTPONbL 33 XO40M €ro UCNOSTHEHUS;

.17 [llnaHupoBaHWe W oOpraHusaums COBMECTHO ¢ Kadeapamu WHcTuTyTa
TEKYLUMX MEPONPUATUN NO BLINONHEHUID HAay4YHOW W TBOPYECKOM OesATeNbHOCTM
(Hay4YHbIX KOH(bepeHUNI, BbICTABOK, CEMMHAPOR, KOHKYPCOB U T.A.).

9.18 Ywvactue B opraHv3auuu racTponbHbIX NOE3A0K, KaK B rnpedenax, Tak 1 3a
npegenamu Poccurckon egepaynn.

5.19 VYdvacTtue B opraHu3ayuu KOHUEPTHbLIX BbICTYNNEHUA.

B cdepe noAroToBkM Hay4HO-neparorMYeckKMx Kagpoas:

9.20 PaspaboTka HOpMaTUBHOW AOKYMEHTaUWW MO NporpamMmam MOAroTOBKM
Hay4YHO-Negarornyeckux KagpoB B acnupaHType, aCCUCTEHTYPE-CTaXKUPOBKE, a TakkKe
AOKTOpPaHTYpPE W NC COMCKaTEeNbLCTBY.

5.21 OcyujecTsnedve B3aWMOAENCTBUA ¢ Kadegpamyn W CTPYKTYPHbIMU
nogpasgeneHuamu MHCTUTYTa Nno BOnpocam, Kacalw|MMCA MNOAroTOBKWM acnupaHToB,
ACCUCTEHTOB-CTaXXEPOB, AOKTOPaHTOB U COMUCKATENEN.

5.22 KoHcynbTMpoOBaHWe nocTynawwunx, paspaboTka W pacnpocTpaHeHue
peKnamMHbIX MarepuanoB O TOArOTOBKE Hay4HO-NeAarorn4yeckux Kagpos Mo
nporpamMmam acnupaHTypbl, nNporpammamM acCUCTEHTYPbI-CTAKUPOBKW, LOOKTOPAHTYPE,
couckatenbcTBy B VIHCTUTYTE.

523 OpraHusauuMs npuvema [OOKYMEHTOB, NPOBENEHUS  BCTYNUTENbHbIX
ucnbiTaHMU W 3a4ucneHna B WHCTUTYT Ha nporpammbl  MOAMOTOBKM  HAyYHO-
neaarorM4ecknx KagpoB B acnupaHType, NporpamMMbl aCCUCTEHTYPbI-CTaXMPOBKK, B

JOKTOPaHTYPY W B Ka4eCTBE coMcKaTens.
9.24 PaspaboTtka y4ebHbix rpacukoB M y4ebHbIX NNaHoB NO nporpammam

acnupaHTypbl W acCUCTEHTYPbI-CTAXXWPOBKKW, COCTaBMEHWE pacnucaHwsa 3aHATUIA Mo
nporpaMmam acrnvpaHTypel W ACCUCTEHTYPLI-CTAXWPOBKK, QOPMWUPOBAHWE Harpy3aku
kadhendp, y4acTByrLWNUX B NOArOTOBKE MO NporpaMmMmam acrnupaHTypbl U aCCUCTEHTYPbI-

CTAXXUPOBKMW.
9.25 OpranHmMsayms y4yebHoro npouecca, arrectauMm W OTYUCMNEHUS

acnupaHTOB, aCCUCTEHTOB-CTaXXEepPOB, LAOKTOPAHTOB W CcOWcCKaTenew, B TOM 4ucne
OpraHu3auna 1 NpoBefeHne CEecCUMU KaHaAWAATCKUX 3K3aMEeHOB [N acrnupaHToB U

couckartenen.
5.26 OpraHusaynoHHas padoTta ¢ 0byyarLLUMUCA:

— npoBeaeHne cobpaHui,
KOHCYNbTaUWW NO 3anONHEHMIO UHANBUAYATbHbLIX NIAHOB,
— KOHTPOMb UHOUBKMAYANbHbLIX NNAHOB,
— KOHTPOMb OTYETHOCTWU acrnUpPaHTOB, ACCUCTEHTOB-CTAXEPOB, CONCKATENEN
W JOKTOPAHTOB,
— MHPOPMaLNOHHOE obecneyeHne acnuj+=
[IOKTOPaHTOB 1 couckaTenenm, fﬁié SABITPOHHON HOMTHCBIO

- OMOpMINEeHne U Bblaada YOOCTOBEP§ Ceprndurar: 7T00AE60ACD20AF776195650D4E8901CA157993E9
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5.27 Y4acTve B NOAroTOBKE W NPOXOXAEHWW Npouedypbl NALEH3UPOBaAHUA W
akkpeguTauuu nporpammM NoAroToBKWM Hay4YyHO-NeaarorM4eckux KagpoB B acnupaHType,
nporpamMmm acCUCTEHTYPLI-CTAXUPOBKY.

B ccoepe AOKYMEHTALMOHHOIO COMNPOBOXOEHUSI HAYYHOro U TBOPYECKOro
npouecca B MHcTUTyTE:

9.28 KoHcynbTauWOHHOE N OKYMEHTAUWOHHOE CONPOBOXIAEHWE NeATETbHOCTU
COBETOB NO 3aluuTe guccepTauui Ha COUCKaHWE Y4EeHOW CTeneHwu KaHawaaTta Hayk, Ha
COUCKaHUE yYeHOU CTeneHn AOKTopa HayK, co3aaHHbIX Ha Bbase UHeTtuTyTa.

0.29 QopmMUpoBaHWE  OTHETHOW OOKYMEeHTauum  4ans MwWHKYNbeTYpPbBI,
MuHobOpasoBaHus, OpraHoB rocygapCTBEHHOM CTATUCTUKUA, PEernoHanbHbIX OpraHos
BNacTW Mo Hay4YHO-UCCrnegoBaTeNbCKOW M TBOpYeckon AestenbHocTu WHctuTyTa, no
BONPOCAM NOAroTOBKWM Hay4YHO-Negarormyecknx Kagpos No nporpamMmamM acnupaHTypbl,
nporpaMmmMam acCUCTEHTYPbI-CTAaXUPOBKW, AOKTOPaAHTYPEI MU COMCKATENbCTRY, a TakKe no
paboTe guccepTaunMoOHHBIX COBETOB.

5.30 OdopmMmneHue NPUYKasoBs., CIy>KeDHbIX 3aruncoxk, KacakwLmnxcs
AEATENLHACTU OTAENA Hay4vHbIX N TBOPYECKUX NMporpamMm;

5.31 WHele QyHKUMKW, HanpasBneHHble Ha ONEepPaTUBHYID peanui3ayuio
BO3NOXXEHHbIX HA OTAEN 3aaau.

6. Baanmogewncreue

6.1. B3aumopencrtesue oTpena ¢ APYrMMM CTPYKTYPHbIMM nogpasgeneHusamu
onpeaenseTca 3agadaMu 1M PYHKUWSMMK, BO3NOXEHHbIMW Ha HEro HaCTOSALLWUM
[lonoxeHnem W npegnonaraer CorflacoBaHHOCTL  BBINONHEHUS  ONpeaereHHbIX
AEWUCTBUN (onepauun, npoueayp W T.n.) B 4acTtu paboTbl NO opraHusauvm HayvHo-
nccnegoBaTeNbCKOU M TBOPYECKOW AeATenbHOCTU Kadhenp, paboTbl auccepTaLnoHHbIX
COBETOB, NOAIOTOBKM HAy4yHO-NegarorM4yeckux Kaapos no nporpammam acnupaHTypbl,
NporpamMMam acCCUCTEHTYPbI-CTaXXWUPOBKKM, NOArOTOBKU AOKTOPAHTOB U COUCKaTENen.

6.2. Otaen B npouecce CBOeN AeATEeNbHOCTU B3auMOAenCcTBYeT:

6.2.1. Co Bcemu y4yebHbiMu nogpasgeneHusMun WHctuTtyTa (Kadeapamw,
nekaHaTtaMmu hakynbTETOB) NO BONPOCaM:

— NNaHWpOBaHUA W OpraHusauunm Hayy4yHoO-UccnenoBaTeNbCKOW, TBOPYECKOM
OEATENBbHOCTM WU HAY4YHbIX NyOnnukayiu coTpyaHUKoOB nogpasaeneHunm;

— opraHusalMu  HayyHbIX  MeponpusaTUi  (KOHbepeHLUWd, BbICTABOK,
KOHKYPCOB, CEMWHApOB W T.4.) U TBOPYECKUX MEeponpuaTWA (KOHUEPTOB, CMOTPOB,
KOHKYpCOB, bectuBanen u 17.4.);

— nPoBEAEHMUA  KOHCYNbTauUWA W 3KCNEepTU3 HayYHbIX MNPOEKTOB WU
MCcnefoBaHU COTPYOHWKOB noapas3deneHuin Ans yyacTuss B KOHKYpcax rpaHToB,
egepanbHbIX U PeruoHaneHslx nporpaMmmax u T1.4.;

- cbopa oOT4YeTHOM [AOKYMEeHTauuwn noapasfaeneHuii no  HanpasneHusiv
NeaTeNnbLHOCTU OTAenNna;

— nnaHupoeaHmna padotel Coeeta nNo HayvyHOW W TBOpYEeckon paboTte
NHCTUTYTA.

6.2.2. C kadegpamn, y4acTBylOWWMKM B MNOArOTOBKE HAyYHO-NeAarorm4eckux
KaapoB NO nporpaMmamMm acnupaHTypel, NporpammamM acCUCTEHTYPbI-CTAXKUPOBKM,
NOAroTOBKE JOKTOPAHTOB WU COMCKATENEW NO BONPOCAaM:

—  pa3paboTkn OCHOBHbIX 0Opa3oBaTENbHb -7+
neaarorMyeckux Kaapos no nporpamMmMamM acnupanTypl $# 0 sAERTPOHHON HOATHCHIO
CTAXMPOBKWN, C qnﬁzt:m\ ar: TODAEBOACD20AF77619565DD4EB901CA157993E9

—  MI@aHVPOBAHWA W OpraHn3auun npuema) brareer Wyam Ceprei Naakosn
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concKkaTenem;
opraHusauuM y4ebHoro npouecca no nporpaMmmam acnupaHTypbl W
ACCUCTEHTYPBI-CTAXXNPOBKW;

- opraHm3aunn ceccu KaHAWOATCKMX 3K3aMeHOB, CeCCUA aCCUCTEHTOB-
CT2XXepOoB, MPOMEXYTOYHbLIX U UTOrOBbIX aTTecTayuin 0Dy4aroLLNXCs;

— NOArOTOBKWM AOKYMEHTORB ODYYalOLLMXCA AN yYaCTUS B KOHKYpPCax;

—- NOAroTOBKM  AOKYMEHTaUWW  noapasfenieHMin AN NPOXOXOEeHWS
npouedypbl  JIMUEH3VWPOBAHMA W akkpeguTauuu nporpaMm  acnupaHTypbl W
aCCUCTEHTYPbI-CTAXKUPOBKW.

6.2.3. C yyebHO-MeTOQMYECKMM ynpaBneHneM no Bonpocam:

— NOArOTOBKW OTYETHOW [OKyMeHTauum ana  MuHkyneTypel  Poccum,
MuHobpHaykn Poccum n aOpyrux opraHoB WCMOMHUTENbLHOW BfAcTM Mo BOMNPOCaM
KOMNeTeHuun otaena;

— NOArOTOBKW Matepuanoe AnA moayns cbopa [gaHHbIX, KacawlKMxcs
Hay4YHO- WCCnefoBaTENbCKOW, TBOpPYECKoW AaesaTenbHocTu WHctutyTta, paboTsl
AUCCEPTALNOHHbIX COBETOB U 0DYYEHWA NOo NporpamMmMamM acnupaHTypbl, aCCUCTEHTYPLI-
CTa>XUPOBKW, AOKTOPAHTYPEI U NMPUKPENSIEHNA COUCKAaTENEM;

e NOArOTOBKM AOKYMEHTOB K NUUEH3NPOBAHMIO U akkpeauTauuyu nporpamm
acnUpaHTypbl N aCCUCTEHTYPbI-CTAXWPOBKHK;

— pa3paboTkn y4yebHO-meTOAMYECKMX MaTepuanoB nNo  nporpamMmmMmam
aCnupaHTypbl, aCCUCTEHTYPbI-CTAXUPOBKYU, AOKTOPAHTYPL!,

— cogepxarteneHoro HanonHexwns ENOC.

6.2.4. C oTaenom opraHusauuu npuema B HCTUTYT no Bonpocam:

- nnaHnupoBaHWa W opraHusauuy npuema B WMHCTUTYT Ha nporpaMmmbl
MNOATOTOBKW HaYHHO-NMegarormt4eCckKkmnx Kagpos B dClnpaHType M nporpamMmmel
aCCUCTEHTYPbI-CTaXKUPOBKMK.

6.2.5. C puccepTayuoHHbIMU coBeTamu MHCTUTYTa no Bonpocam:

- nnaHupoBaHUa paboTbl [UCCEPTALUNOHHLIX COBETOB,

—  (popmurpoBaHKUA cocTaBa AMCCEPTALMOHHbLIX COBETOB;

— opraHusauyum paboTel N0 3aWuUTe AUCCEpTauuin B OMCCEPTaALMOHHbBIX
COBETOB;

— popMUpPOBaAHUR OTYETHOW AOKYMEHTauuu B BbICLUyK aTTecTauuoHHYH
komuccuro MuHobpasosaHus PP n gpyrue opraHbl MCNONMHUTENLHOW BNAcTU no pabore

AnccepTauMOHHbIX COBETOB.
6.2.6. C pepaklMoHHO-U3aaTENBCKMM OTASSIOM N0 BONPOCAM:
= neyaTtu Hay4yHbIX W3O4AHWWA, NOArOTOBIMEHHLIX B pamKax peanusauuu

Hay4YHoW nonuTukn MHcTuTyTa;
— NOAroTOBKK MNporpamMmm Hay4yHO-TBOPYECKUX MEPONPUATUA U WUHOW

ne4aTHoW NPoAYKLMKM HeCbXoaMMOW ANA BbINOMHEHWUS 3a4ay, CTOSLWMX Nepes OTAENoM.
6.2.7. C otraenom Aenonpou3BoAcTBa No BONpoOCcam:
— OPOPMNEHUA CNYXebHbIX 3anucoK, MNPUKA30oB W WHOW JOOKyMeHTauuu
oTaena,
—_ BEe4EeHWs 3NEeKTPOHHOIo AOKyMeHToobopaoTa.
6.2.8. C otoenom Kagpos no Bonpocam:
— npuemMa, nepesBofa, YBOMbHEHWS COTOVL
BONpOCcamM TpyAOBOW LEATENbHOCTW COTPYAHUKOB OTA mﬁg 5 &ﬁﬁ;‘&ﬂ;ﬁ%ﬁ%ﬁm

o CIJGDMHDDEEHHH npml{aana no i-“d Ceprrdpmrar: T00AEB0ACD20AF77619565DD4E8901CA157T993E9
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Nporpammel acrnvpaHTypbl W ACCUCTEHTYPLI-CTAXWUPOBKU, 3a4YUCNEHUA B MNOpsaKe
nepesofa W3 ApYyroro By3a, BOCCTAHOBIIEHMSA M T.1.

6.2.9. C hMHAHCOBO-3KOHOMMYECKMM yNpaBleHnemM nNo Bonpocam:

—  (PMHAHCOBRO-3KOHOMMWYECKOW AeATentHOCTH oTaAenNna;

— nonyYeHus [AaHHbIX O JNKUMUTaxX CReacTE Ha BegeHue Hay4yHOW
nestensHocTM UHCTUTYTA;

— onepaTMBHOro WUHGPOPMUPOBAHUA O ABUXEHWM (PMHAHCOBLIX CPEACTB Mo
HayYyHbIM paboTam U HayYHLIM MEPONPUATUAM,;

—  CcOrnacoBaHUA CMET pacxofoB OTAena U OTAeNbHbLIX BUAOR paboT:

—  COCTaBfeHuA, BEAeHWA U caaun CTaTUCTUHECKON U MHOW OTYETHOCTMU;

—  MONYYEHUS KONWUWM OOKYMEHTOB, HEODXOAMMBIX ANS peanusauvnm oTaenom
CBOMX DYHKUWUNA.

6.2.10. C oTtgenom martepuansHO-TEXHNYECKOro obecnevyeHus no Bonpocam.

— obecnevyeHUs KOMNLKTEPHOW W OpPraHW3aLUOHHOW TexXHWKoW, Mebenbho,
obopynoBaHWeM, pacxofHbiMU MaTepuanamMmi;

—  obecnevyeHns peMoHTa TEXHMKW, 000pyA0BaHWA, MOMELLEHWW OTAENa.

6.2.11. C ynpaBneHuemM UH(POpMaLMOHHbIX TEXHONOMMIA NO BONPOCAaM:

—  TexHuveckoro obcnyxumsaHusa MK n cpeacTB oprrexHuky ynpaBneHus;

— obecneveHus nporpaMMHbLIMU @ cpeAcTBaMKW ANA  BbINONHEHWUA 3afav,

MNOCTaBJIEHHDbIX MNeped OTAel10M.

7. NMpaBa n obsiz3aHHOCTH

8.1. Ha Bcex paboTHWMKOB OTAEena pacrnpoCcTPaHAKTCA COOTBETCTBYHOLUWE
nonoxeHnsa Ycrasa WHctuTyTa, [lpaBun BHYTPEHHENo TPYAOBOINO pPacnopsaka,

HacTosawero [lonoxeHus.

8.2. PaboTHUKM oTAena Hay4YHbIX U TROPYECKUX NPOrpamMm UMET Nparo:

— B3anMOAe1UCTBOBaThL NO BONpPOCAaM, OTHOCALLMMCR K KOMNeTeHUuu otaena, co
CTPYKTYPHbIMW nogpasgeneHnamu MHCTuTyTa n CTOpOHHUMMW opraHn3aymsamu;

—3anpawmsaTbh OT BCEX CTPYKTYPHbIX nogpasgenedunn VIHctutyta marepuans! v
CBE/IEeHUS, HEOBX0AMMbIE ANSA BbINONHEHWA (DYHKLWA, BO3NOXEHHbIX Ha OTAEN;

—/AaBaTb pa3bACHEeHMA W pekoMeHpauunu no Bonpocam, BXxOAALUWM B
KOMNeTeHuuo oTaena,

—BHOCUTB Ha paccMOTpeHWe pykoeogcrtea WIHCTUTYTa nNpeanoxeHusa no
Bonpocam paboTkl oTaena.

8.3. Otpnen obsaszaH:

— obecne4ymeBaTe CBOEBPEMEHHOE, MOJSIHOE W Ka4yecTBEHHOE BbINOMIHEHWE
3ajad v peanusauuilo PyHKLUWA, BO3NOXKEHHbIX HA OTAEN,;

— cobnionaTb TpeboBaHus HOPMAaTUBHO—MPAaBOBbIX OOKYMEHTOB,
pernaMmeHTUpYLWKnX BONPOCkl OpraHM3aumn Hay4yHo-uccneaoBaTenbCKon U TBOPYECKOU
AEATENBLHOCTW, NOAMOTOBKW  Hay4dyHo-nepjarorm4eckux Kagpoe no  rnporpammam

acnupaHTypel W NporpamMmMamM acCUCTEHTYPbI-CTAXWPOBKW, NOLATOTOBKW OOKTOPaHTOB U
couckaTeneun, a Takke paboTbl AUuccepTaLMOHHbIX COBETOB;

—  obecneynTb  COXPaAHHOCTb  NEepCOoHanbHbIX  AaHHbIX  PabOTHWUKOB,
obyyarowmxcas  No  nporpamMamM  acnupaHTypbl,  aCCUCTEHTYPbI-CTAXWPOBKMK,
LOKTOPaHTYpbl, COMUCKaTenen, y4acTHWMKOB MepPOnpUATUA, OpraHuM3OBaHHbIX OTAESIOM
Hay4YHbIX U TBOPYECKUX NPOrpamMm.

oty JOKYMEHT IOJANMNCAH
Rl g AJIEKTPOHHOM NMOJANHCHIO

9, OTBeTCTBEHHOCTL
- Otoen B NWUEe HavanbHWKa otaen
opraHn3alynio AEeATENbHOCTWN OTAENa B LIENTOM, B TOM
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—— opraHusauvio AeaTenbHOCTW OTAENa NO BbINONHEHWIO 3a4aYyY U MYHKLWA,
BO3MNOXEHHbLIX Ha OTOen;

— opraHmsaumio B OTAENe OonepaTtuBHOW W KavyecTBEeHHOW MOArOTOBKU U
UCNONMHEHWA [OOKYMEHTOB B COOTBETCTBMWM C [AEWCTBYWOLMMU npasBunamu U
MHCTPYKUMAMM;

obecnevyeHne COXPaHHOCTW WMYLLECTBa, HaxXOAfllerocs B oTAene, WU
cobnaeHue npasun NoXapHOW Be3onacHoCTy:

— noabop, paccTaHoBKY U gesiTeNlbHOCTE paboTHUKOB OTAENA;

- COOTBETCTBME NEWNCTBYIOLIEMY 3aKkoHo4aTenbCTBY BU3NPYEMbIX
(moanuckiBaeMbIX) MM MPOEKTOB MPUKA30B, WHCTPYKUMA, TMONOXKEHUA WM Opyrux
AOKYMEHTOB.

9.2. WVHauBuayansHasa (nepcoHanbHas) OTBETCTBEHHOCTL PabOTHUKOB oTaena
yCTaHaBMNUBaETCH UX JOMKHOCTHBIMWN MHCTPYKLUSMMN.

9.3. HavanbHWK W Apyrre pabOTHMKM OTOEeNna HayyYyHbIX W TBOPHYECKMX
nporpaMmm HecyT NnepcoHanbHYH OTBETCTBEHHOCTb 3a COOTBETCTBUE 3aKOHOAATENbLCTBY
Poccuinckon Pegepauymm opopmnsaeMblX MU JOKYMEHTOB.

10. CornacoBaHue, XpaHeHue U pacchifnka, U3MeHEeHUs

10.1  OcHoBaHuem ONA BHECEHWS W3MEHEeHUW W AONOMHEeHWW B HacTosulee
[lonoxeHne ABNAKTCA BHOBb BBEAEHHLIE M3MEHEHUS W AI0NONHEHWA B HOPMaTUBHO-
npaBoOBble aKTbl, UMEKLWKWE CuNny 3akoHa, WU3MEHEHWE YCcTaea, a TakKe peLueHus
Y4yéHoro coseta WHcTUTyTa yTBEPXOEHHLIE B YCTAaHOBNEHHOM nopsgke. Paspaboria,
ohopMneHne, cornacoBaHue, YTBEPXAEHWE W BHeceHue uaMeHeHuin B [lonoxeHwe
nponasoaaTca B cooreercTBun ¢ M1-01/01-2012 CMK WHcTutyTa ¢ 0bAsaTtenbHOW
NOMETKOW B NTUCTE perncrpaumm N3ameHeHnun 1 4ononHeHun.

10.2 OTBETCTBEHHOCTb 3a XpPaHEHWE OpUrMHaNna M KOHTPOJIBHOro 3K3eMNIapa,
TUPaXUPOBAHWE W  pacChIIKy YYTEHHbIX paboumMx 3KIEMMNNSAPOB HACTOALUEro
[NonoxeHws, ux xpaHeHue ocywlectsnserca B cootBercTBum ¢ [A1-01/01-2012 CMK
MHCTUTYTA.

5’3‘.23 JOKYMEHT MOJANMNCAH
e AJIEKTPOHHOM IMOAMMUCBIO
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