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1. HasHaveHne v oBnacTe NpUMeHeHus

NonoxeHune 06 oTaene komnnekcHoi 6esonacHocTu (ganee — [NonoxeHue) aensgeTcs
AOKYMEHTOM CMCTEMbBI MEHE[DKMEHTA KavecTea (ganee — CMK) ®I'6OY BO «CankT-MeTep-
Oyprckuii rocyaapcTBEeHHbIN MHCTUTYT KynbTypbi» (aanee — CMN6MAK, WHCTUTYT), pernamen-
TUPYET NpasOBOW CTAaTYC CTPYKTYPHOrO noapasfeneHust u yCTaHaBnvBaeT ero 3agaum,
OYHKLUK, CTPYKTYPY, npaBa U 0653aHHOCTM. OTBETCTBEHHOCTb, a TakKe NOpsALOK B3aUMO-
AEeNCTBKA CO CTPYKTYPHbIMU nogpazaenequnamu CMNEMMK u cTopoHHUMK opraHusaLusaMu.

2. HopMaTUBHbLIe CCbINKK
[lonoxeHne paspaboTtaHo B cooTBeTcTBUM C YcTasom CMGEMMK, apyrumu 3akoHoga-

TeJIbHbIMWU 1 HOPMAaTUBHbLIMK LOKYMEHTaAMMW.

3. Obwme nonoxeHus

3.1 OTtgen no KoMNNekKcHo Be3onacHoCTH (Hanee - oTAen) SBASETCA NOCTOAHHO ANCTBYIO-
LM opraHoM ynpasneHus obbektosoro 3seHa CaHkT-[leTepOyprekoin TepputopuansHOi noacu-
CTEMb! EAVHOM FOCYAPCTBEHHON CUCTEMbI NPEOYNPEXAEHUS U NMKBUAALMA YpE3BbIHARHBIX CUTYa-
LK.

3.2 Otaen sBnseTcs CTPYKTypHeIM noapasnenequem ClBIMK, ynonHoMouYeHHbIM Ha peLLie-
HUE 3aaa4 B 00NacT rpaxaaHckon obopoHs! (Aanee — M0) 1 3awmTh paboTHUKOR 1 0OYHaKLLMXCS
BY3a OT 4pes3BbIHalHbIX CUTyaLuit (nanee —|YC) NpUpoaHOro U TEXHOTEHHOO XapaKkTepa v KX rMocres-
CTBUIA, NPOTUBOMNOXAPHON 3aLUMTLI ¥ aHTUTEPPOPUCTUHECKON 3aLLUMLLEHHOCTM 06 bekToB CIBIMMK.

3.3 OpraHn3aUMOHHO-LUTaTHas CTPYKTypa OTAEna onpeaenseTcs UCXOAs M3 COAEPKaHUS U
obbemMa BO3naraembIx Ha HEro 3aAadq 1 YTREPXAAETCH MPUKA3OM M0 By3y.

3.4 Otgenom pykoBOAWT HaYarnbHUK OTAENA KOMINIMEKCHOM 6e30MacHOCTY, KOTOPbIN NoaYyHs-
ETCA PEKTORY M HENOCPEACTBEHHO NPOPEKTOPY, B COOTBETCTBMU C AEHACTBYIOLLEN OpraHW3aLMOHHOM
ctpyktypou CIMorK.

3.0 B onepatmeHoM nnaHe oTAen NOAYUHAETCA HauanbHuKy ynpasnenns no LieHTpansHomy
pavioHy ['Y MYC Poccuu no r. Caxkr-lNetepbypry.

3.6 Otaen co3naéTes v NUKBMAMPYETCS NPUKA30oM PeKTopa.

3.7 B cBoew gearensHoCTU OTAEN PYKOBOACTBYETCS:

— 3akoHom Poccuiickon Pegepaymu ot 12.02.1998 Ne 28-d3 «O rpaskaaHckoin obo-
POHEY;

— 3akoHom Poccuunckon ®eaepayumn ot 21.12.1994 Ne 68-®3 «O 3awuTe HaceneHus
M TEPPUTOPUN OT YpEe3BbIYaNHbIX CUTYALUA NPUPOAHOrO U TEXHOMEHHOro Xapakrepay:

~ 3akoHa Poccuickoin ®egepauumn ot 06.03.2006 Ne 35-03 «O npoTuBOLencTBUM
TEPPOPUIMY Y|

— 3akoH Poccunckon Qeaepaumu ot 21.12.1994 Ne 69-03 «O noxkapHoi 6e3onacHo-
CTUX,

— 3akoH Poccuickon Pegepauun ot 22.07.2008 Ne 123-d3 «TexHuyeckuin perna-
MEeHT 0 TpeboBaHUAX NOXapHOWN BEe30MacHOCTMY;

noctaHoBnenuem llpasutensctea PP ot 30.12.2003 Ne 794 «O eaMHON rocyaap-

CTBEHHOW CUCTEME NpeaynpexaeHns n NUKBUAaLUM Ypes3BblYanHbIX CUTYaLMAY:

— noctaHoBneHuem lNpasurensctea PP ot 10.07.1999 Ne 782 «O cosgaHun (HasHa-
YEeHWUM) B OpraHU3auUUax CTPYKTYPHbIX NogpasaeneHuin (paboTHUKOB), YNONHOMOYEHHbIX Ha
pelleHre 3agay B odbnacTv rpaxaaHckon 0BOpOoHbI»;

— nocTtaHoBneHuem [lpaeutensctea P® ot 11.C, AT
o - bt
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CTBE KynbTypbl Poccunckon @eaepauum, yr8. npukasom MuHucTepcTea KyneTypel Poccui-
ckov ®enepauun ot 31.05.2018 Ne 837 «O6 yteepxacHMU [MonoxKeHnsa ob opraHn3ayuu u
BeAeHun rpaxkgaHckon oboporel B MuHnctepcTee KynbTypbl Poccuiickon ®eaepayumny;

— HOpMaTUMBHbIMW AokymeHTamn MYC Poccuu, NonoXeHWAMU parvoHHOro 3BEHa
PCYC;

— Ycrasom CI10I UK;

— TPpyaoBbiM 3@aKOHOOATEINbCTBOM;

— NoKanbHbIMKW W pacnopaaguTenbHbiMu aktamu CMelruK:;

— npasuvnamMu U HopMamu oxpaHbl TPyAa, TEXHUKON BE3onacHOCTU, NPOM3BOACTBEH-
HOM CaHMTapWUM U NPOTUBONOXAPHOK 3aLLUNTbI;

— Mnpasunamu BHyTPEHHEro TPYA0BOro pacnopsaka;

— MNONOXEeHWEeM O NPONYCKHOM U BHYTpuobbekTtooMm pexume Cl1olMAK;

— HacToawum [onoxeHuem.

4. OcHOBHbLIe 3aAavu

Ot1pen pelwaeT cnegyolne OCHOBHbIE 3a4a4u:

4.1 opraHuM3auus v ocyLLecTBNeHne MepONPUATUN NO rpaXKaaHcKkon obopoHe;

4.2 opraHn3auwns, ocyLecTBIEHUE U KOHTPOIb BbINOMHEHWA TpeboBaHMA 3akoHOAda-
TenscTBa Poccunckoin ®eaepaliv B obnactu noxapHon be3onacHocTy, npeaynpexaeHus
M NAKBUAAUNK Ype3Bbl4alHbIX CUTYaUUn, aHTUTEPPOPUCTUHECKOW 3aLUULLIEHHOCTH,

4.3 aHanna noxapHow BesonacHOCTU U pa3paboTka pelueHUi A No NpoTUBONOXapHOK
sawmte Cllel 1K;

4.4 opraHu3aunsi U KOHTpPOnk 3a cobnodeHnem nponyckHOro U BHYTPUODBEKTOBOrO
pexXnuMoB Ha Tepputopun Cl16I MK:;

4.5 opraHu3auusi B3aMMOAEWCTBUS C HAA30PHLIMW, MPaBOOXPAHUTENbHBIMK Opra-
HaMW Mo BoONpocam AeATENLHOCTU oTAena.

5. DYHKLMUM

B dbyHKUMKM OoTOENa BXOAWUT:

5.1 pazpaboTtka u kKoppektupoeka nnaHoes ClIIOIMK no IO u pgencTtBusam no
npeaynpexaeHuo n nukengaumm YC npMpoaHOro U TEXHOreHHOro xapakrepa;

5.2 NOAroToBKa npeanoXeHW U COOTBETCTBYIOLUX NPOEKTOB NIOKanbHbIX HOpMAa-
TUBHbLIX AOKYMEHTOB (NPUKA3bl, PACNOPSKEHUSA, MHCTPYKUKMKA U T.n.) no sonpocam [0 u
YC, aHTuTEppOpUCTUYEcKon 3aumuieHHocTu Cl16l UK;

5.3 nnaHupoBaHve OesiTeNbHOCTU OTAena, CBOEBpPEMEHHOEe M KayeCTBEeHHOe Bbl-
NONHEHWE NNaHOB, CBOEBPEMEHHOE COCTaBMEHUE YCTAHOBMEHHOW OTYETHOW AOKYMEH-
Tauun BCEX YPOBHEN M npeaoccTaBneHue 3anpawmnBaemMon B yCTaHOBNEHHOM nopsaake
MHpopMaymmn,

5.4 opraHusauuna gestensHocT obvekToBoro 3seHa PCHYC CaHkr-lNeTepbyprckou
TeppuTopuansHon nogcuctemsl PCHC;

5.5 BHeceHune npegnoxeHnn pektopy CI16I MK no doopMupoBaHnio KOMUCCUIA: MO
Yypes3Bbl4alHbIM cUTyaumsm U obecnedeHurw noxapHon 6esonacHoctn (KMC u OlB),
obbekToBoW asakyaynoHHo (O3K), no NoBbLILWEHUID YCTOUYUBOCTU (PYHKLMOHMPOBaHUSA
B Ypes3BblvYalHbIX CUTYaUMAX MUPHOIO U BOeHHOro epemMeru (IY®), noxapHo-TexHn4e-

ckown ([1TK);
5.6 ocyujecTteneHue npoBepok coctosHua [QO
B Eii EE JAOKYMEHT IMOAITHCAH
CreruvkK; LY JIEKTPOHHOJ MO/IMTUCHIO

o
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TEPUarbHbIX peCypcoB A11A TUKBMAALINW YPEe3BblHYaiHbIX CUTYaLW i NMPUPOAHOrO U TEXHO-
FEHHOTO XapakTepa n obecneyeHuss MEponNpUATUI rpaxaaHCKoN 0BopoOHbI By3a;

5.8 cospaHuwe dvHaHcoBoro pesepra ans nmKkeuvaaLuvmM nocnegcTteuii BO3MOXKHbIX
Hpe3BblYanHbIX CUTyaUuih NPUPOAHOrO M TEXHOrEHHOro xapakTepa Ha TEppPUTOPUN
Cl1elrvK;

2.9 co3faHve, ocHalleHue M NOAroTOBKa HEeLTaTHbLIX (hopMMPOBaHWMIA No obecne-
HEHWIO MEPONPUATII rpaxaaHckoit 06opoHsl (HPIO):

5.10 nnaHmpoBaHwe, opraHW3auus 1 NpoBeaeHue B BY3€ YYEHUA U TPEHUPOBOK
no MO v sawmTel oT YC:

.11 nogdepxaHwe B COCTOSHWM NOCTOSHHOM TOTOBHOCTW K WMCMONb30BAHMIO
ODBbEeKTOBBIX CUCTEM ONOBELLEHWNS 0D Yrpo3e HanaaeHus u NMPUMEHEHUSA COBPEMEHHbIX
CPEeACTB NopaxXeHus:;

2.12  ocyujecTsrieHne KOHTPONS 3a COBNIAEHUEM NPONYCKHOIO U BHYTPUODBbEK-
TOBOrO PEXWUMOB B MHCTUTYTE:

9.13 npoBepeHune aHannaa COCTOSHMA NoXapHOW besonacHocTH B
noapasfenennsx n Ha repputopun Cl16I MUK, paspaboTka n ocylecTeneHue Meponpus-
TUW, HanpasNeHHbIX HA YCTPAHEHWE NPUYUH BO3MOMXHbIX NoXapos 1 3aropaHui;

5.14 ocyLlecTBrNeHne KOHTPONSA 3a COAEePXAHNEM B MCNPaBHOM COCTOAHWW CUCTEM
M CPEACTB NPOTUBONOXAPHOW 3aLUThI, BKMNKOYasA NepBUYHbIE CPEACTBA TYLUEHWUS NoXa-
pPoOB;

2.15 paspaboTka HOBbIX U NEPecMoTp AEWCTBYIOLIMX WUHCTPYKUWMIA Mo NOXXapHOW
De3onacHoCTU:

5.16 npoBegeHNe BBOAHOrO NPOTMBONOXAPHOrQ WHCTPYKTaXa NMPUHUMaemMblX Ha
paboty nuu, becea v APYrMx MeponpusaTWiA NO NPOTUBONOXKAPHOI NponaraHae:

9.17 npoBeaeHWe BBOAHOTO MHCTPYKTa)Xa Nno rpakaaHcko 0bopoHe;

.18 ocyuiecTBneHne KOHTpons 3a NpoBefeHueM NepBUYHbIX, MOBTOPHbLIX U Lene-
BbIX WHCTPYKTaXKEW Nno noXapHOW OE30NacHOCTU B CTPYKTYPHLIX MNOApAa3aeneHunsx
Crielr K;

©.19 opraHnsauusa CBOEBPEMEHHOIO U Ka4YeCTBEHHOIO NPoOBedeHWs cneynanbHOro
obyyeHus B obnactu O 1 3awmTel oT YC, a Takke noxkapHoil 6€30NacHOCTU 4OMKHOCT-
HbIX AU By3a, paboTHUKOB M obyyarowmxca CMNerunK:

5.20 ocylecTBMeHNe KOHTPONS 3a BbINOSTHEHWEM B UHCTUTYTE TpeboBaHuiA npaso-
BbIX aKTOB NO NnoapHow Be3onacHoCTu:

9.21 ocylecTBNeHWe KOHTPONS BbINOMHEHUA MEPONPUATUIA, NPEaANOXeHHbIX K 0B5-
3aTENTbHOMY UCNONTHEHUIO NpeANUCaHNUAMU U YKa3aHUAMM rocy1apCTBEHHbIX MHCNEKUUIA,
OpraHoe Hag3opa U KOHTPOMNSA NOXapHOW 0e3onacHOCTK, HanpaBneHHbIX Ha obecneve-
HUEe noXxapHou 0e30nacHOCTH:

5.22 NHMOPMUPOBAHUE U KOHCYNbLTUpOBaHUe coTpyaHmkos CMNBIMAK no BOonpocam
noxxapHou 6esonacHocTun, rpaxaaHcKon 0BOPOHLI, 3alWKUThl OT YPE3BbIYANHbIX cuTyauum
NPUPOAHOrO U TEXHOrNEHHOro Xapakrepa;

9.23 OKasaHwe NoMOoLYM NPaBOOXPAHUTENbLHLIM U APYTUM rocyapcTBeHHbIM opra-
HaMm B paccnefoBaHWK Cnyyaes NPecTynHbliX nocsaratenscTs Ha o6bekTsl CM6IMUK:

0.24 BegeHwne Aenonpou3BoacTBa COrnacHo HOMEHKNaType No sonpocam AeATenb-
HOCTW oTAena B COOTBETCTBMM C KOMNETEHLMEN oTaena, NoAroToBKa U CBOEBPEMEHHas
chada [en B apXuB;

5.25 ocyulecTBneHue, B npegenax cBoei KoMneTe |
CTBUM C Lensamu u 3agadamu ClelrMK. 'y SIERTPOHHOMN NOTIHOLIO

B
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— B3auMOAEeWCTBOBATE NQ BOMNPOCAM, OTHOCSILLMMCSH K KOMNeTeHuun oraena, co
CTPYKTYpPHbIMU nofdpasaenennamu CIOI MK n cTopoHHUMM opranHusauusmu:

— 3dafnpallmsaTh OT BCEX CTPYKTYPHbIX noApasaenexun CM6MMK matepuans u cse-
ASHWA, HecbXoanMble ANs BbINONHEHUA DYHKUMUIA, BO3NOXKEHHBIX HA otaen;

NPEACTaBNATE NPEANOXKEHUA NO NOBbLILIEHUID 3PPEKTUBHOCTU M COBEPLIEHCTBO-
BaHWIO AEATENBbHOCTY BCex noapasgeneHun CM6MK B yacty, oTHOCSLWENCS K KOMNEeTEH-
Uuu otaena:

— MPOBOANTE OpraHu3alLlUOHHbIE MEPONPUATUSR ANS pykoBoguTenewn, paboTHWUKOB
CTPYKTYPHEIX noapasfeneHun, obyyatowumxca Cr6IrvK no sonpocam, kacawowumMmes gesi-
TENBHOCTWU oTAEeNa:

— B Cly4asx BbIfiBNIEHWMA HapylUeHWW 3akoHogaTenbcTBa PP, HOPMATUMBHbLIX aKTOB
MuHnuctepctea kynbTypbl P®, Yctasa CMGMMK, nokanbHbIX HOPMaTUBHbLIX AaKTOB
CMNErvK, kacatwowmxcs KOMNEeTEHUMY OTAENa BHOCKT PYKOBOACTBY NpPeanoXeHWsa Nno ux
YCTRaHEHWMIO;

— NPEACTABUTENLCTBOBATL B YCTAHOBMNEHHOM nopsaake oT umeHu CMNerkK no so-
npocam, OTHOCALLMMCS K KOMNEeTeHuuu otaena.

6.2 PaBoTHUKM oToena obs3aHbl:

— obecneyuBaTb CBOEBpPEMEHHOE, NOSIHOE W KAYECTBEHHOE BbINOMHEHWEe 3asay.
BO3STOXEHHLIX HA aTAen:

— obecne4ynBaTtb COXPaHHOCTb MH(POPMAaLIMN OrpaHUYEHHOro pacnpocTtpaHeHusa ob
obbektax Cl6I' VK, nepcoHanbHbIX AaHHBIX PaBOTHUKOB W obyyaroumxcs B pamkax pe-
LIaeMbIX OTOEenom 3anav:

— cobniofaTthk B cBoei paboTe HOpMbI AEACTBYIOLLEro 3aKOHOAaTENLCTBA.

7. OTBeTCTBEHHOCTL
7.1 Bcto nonHOTy OTBETCTBEHHOCTM 3@ KAYECTBO U CBOEBPEMEHHOCTb BhINOMHEHUS

BO3NOXEHHbIX HacToswum lNonoxeHnem Ha oTAeN 3a4ay U MYHKUMIA, HECET HauvyanbHMK
oTAena KoOMnJeKcHoW De3onacHocTw.
7.2 CTeneHb OTBETCTBEHHOCTW pPabOTHWKOB OTAEna yCTaHaBMUBAETCH AOMKHOGCT-

HbIMW MHCTPYKLUMAMMU.

8. Bzaumopgeucreue

8.1 Baaumogencrene co CTOPOHHUMM OPraHUM3aLnsiMK:

8.1.1 c MuHucTepcTBOM KyNnbTypbl Poccuiickoih Pegepauum no sonpocam rpaxaaH-
Cko ODOpPOHbI, 3aLMTblI OT YpesBblMaWHbIX CUTYaLWA, aHTUTEPPOPECTUYECKO 3alyn-
LWLIEHHOCTK B npegenax KoMmneTeHUunn otaena:

8.1.2 ¢ 'Y MMC Poccuun no r. Cankr-MNetepbypry, ¢ TeppuTopuansHbIM OTASNOM
(no LleHTpanbHoMy paiioHy r. CaHkT-lNeTepbypra) Y MUC Poccuu no . CaHkr-leTep-
Oypry no Bonpocam 'O n YC, noxapHon 6e3onacHoOCTH:

8.1.3 ¢ oTAenamu Haa30pHOW AEATENbHOCTH M NPOMUNAKTUYECKOH paboTsi LleH-
TpansHoro, AgmupanTteinckoro, Heeckoro, KpacHoreapaeickoro, [TpumMopcKoro panoHoB
Ynpasnexui no LieHTpansHomy, AaMupantenckomy, Hesckomy, KpacHorsapgenckomy,
[lpumopckomy panoHos MasHoro ynpasnexnus MYUC Poccun r. Cankr-lNeTepbypry:

8.1.4 c noApsAHBIMU OPraHN3aUMAMU, 3aKMIOHYMBLUMM KOHTPAKTBI C BY30M MO BOMNpPO-
CaMm IATENBHOCTM OTAENa Ha OKa3aHWue ycnyr, BeinonHexve paboT, NocTaBkW TOBApOs,
B 4acTV UX UCNONHEHWA.

8.2 BsanmoaencTtBrne ¢ OOMKHOCTHBIMK NULAM
amn CrelrnK:

maf JIOKYMEHT TIO/ITTUCAH
. IEKTPOHHOM MOANMHCHIO
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8.1.3 CO BCEMU CTPYKTYPHLIMW NnogpasaeneHusamu CN6MAK - no BOMNpPOCAaM, Kacaro-
LUMMCH IBATENBHOCTH OTAeNa B paMKax 3afad, yKkasaHHbIX B HACTOSLLIEM NONOMXEeHUU:

8.1.4 ¢ ynpasneHnem kagpoBoro y4eTa n fenonpoussoicTea - N0 BONpocam npu-
€Ma, Nepesofa, ysonbHeHUa paboTHMKOB OTAENa U ApYrvM BOMNpocam TPyaoBOW AeATENb-
HOCT pabOTHUKOB OoTAENna; ohopMneHns Tabens ydyeTa paboyero spemeHu, rpacdhmka oT-
MyCKOB, O3HAKOMMEHUsi pabOTHMKOB C pacnopsanTENbHLIMKM LOKYMEHTAMMI MO BY3Y U T.N.:
ochopmneHusa cnymeBHbIX 3anucok, MPUKa30B W UHOW OOKYMEHTauuu oTaena; BeaeHWs
3NEKTPOHHOro AOKYMeHToobopoTa.

8.1.55 C PMHAHCOBO-3KOHOMUYECKUM YNPaBNEHUEM - N0 BONPOCaM PMHAHCOBO-3KOHO-
MWHECKOW ABATENBHOCTU OTAENa; N0 BONpOocaM pasmeLLeHUs JOKYMEeHTauuy ans npoeeae-
HWSA TOProB, 3aKMNOYeHUA U UCNONTHEHWA KOHTPAaKTOB:

8.1.6 c ynpaBneHuem MHopMaLMOHHBLIX TEXHONOMMIA - No BOMpPOCaM TEXHU4YECKOoro
obcnyxusanus MK 1 cpedcTs opraHM3aUUoHHON TEXHUKM oTAena, obecnevYeHmns KoMnbHo-
TEPHOMW 1 OpraHU3aLUVoHHON TEXHUKOW OTAena: obecneyeHus nporpaMMHbIMW cpeacTsamu
ANs BBINOMHEHWSA 3afad, NocTaBEeHHbIX Nepen OTAENoM.

9. CornacoBaHue, XpaHeHMe U pacchbinka, U3MeHeHUs

9.1 OcHOBaHMEM Ansi BHECEHUS U3MEHEHWA M OONONHEeHWA B HacTosiwee MNonoxe-
HUE ABNAKOTCA BHOBb BBEAEHHbIE UIMEHEHWUS W LOMONHEHUA B HOPMAaTUBHO-NPABOBLIE
dKTbl, MMEKOLLME CUNY 3aKOoHa, U3MEHEHUN YCTaBa, a Takke peleHus YYeHoro coseTa
CMerviK, yreepxaeHHsle B ycTaHoBNEHHOM nopsiake. PaapaboTka, ohopMNeHne, corna-
COBaHWE, YTBEDXAEHUE W BHEeCeHue nameHeHun B [lonoxeHne NnpoM3BoanTCS B COOTBET-
creium ¢ [1-01/01-2012 CMK CNorumk.

9.2 OTBETCTBEHHOCTb 33 XpaHeHWe opurMHana u KOHTPOMNbHOro aK3eMnnsapa, Tupa-
KUpOBaHUE U PAcCChISIKY YYTEHHbIX paboynx 3K3emMnnspoB Hactoswero MNonoxXeHus ux
XpaHeHue ocyllecTensaerca B cooteeTcTeum ¢ [AM-01/01-2012 CMK Clelrnk.

5’3‘.23 JOKYMEHT MOJANMNCAH
e AJIEKTPOHHOM MOAMMUCBIO
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