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Pa3zpa6oTaHo HayanbHUKOM OTAENA 3KCnnyatauvuu 34aKuin 1 COOpYKEHWM.

McnonHeHo HavyanbHWKOM OTAENa SKCnnyaTauum 3gaHmi 1 COOPYKEHWUNA.
BHeceHo npeacTaBUTENeM PyKOBOACTBA MO BONpoCaM MEHeMKMEHTa Kavectsa obpaso-

BaHUA.
MpuHATO Ha 3acedaHuu YdyeHoro coeeTa (npotokon oT 26.01.2021 Ne 27)

© ®FEQY BO «CaHkT-lNeTepdyprckuin rocyaapcTBeHHbIU UHCTUTYT KyNbTYpPbI»

HacTtoawuii AOKYMEHT SABNAETCA WHTeNnnek, —1 eisiop sl 1K
N HEe MoxeT ObITek NMONHOCTBK WNKW YacTU4HO BOC AJIEKTPOHHOM MOAINHUCEIO O-

CTPaHEH 6es paspelweHns pekTopa Crier k. Ceprudmrkar: TOOAE60ACD20AF77619565DD4EB901CA157993E9
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1. HazHauyeHue npoueaypbl U ob6nacTb NPUMEHEHUA

MNonoxeHne 06 OTAene 3KCnnyaTaunu 34aHuiA 1 COOpYXXeHWi (aanee — MNonoxeHne)
ABMSETCA [OKYMEHTOM cucTembl MeHemkmelTa kKadectBa OFBOY BO  «CaHkT-
MeTepbyprekuii rocyaapCTBEHHbIA WHCTUTYT KynbTypbl» (Aanee — CIIOIUK, WHCTUTYT),
pernameHTVpyeT NpaBOBOW CTATyC CTPYKTYPHOrO NoApasfeneHus v yctaHasnueaeT €ro
3anaumn, PyHKUMK, NpaBa, OTBETCTBEHHOCTb, @ TaKKE MOPSAOK B3AMMOAENCTBUA C APYri-
MW CTPYKTYPHbIMU nogpasgenedunamu CIHOIMNK.

2. HopmaTuBHbI€ CChINTKM U COKpaLEeHUs
NonoxeHwe paspaboraHo B cooTeeTcTBMU ¢ YetaBom CIIOMMK v apyrummn 3akoHo-
gateribHbIMM U HOPMaATUBHLIMU AOKYMEHTaMMU.

3. O6wme NonoxeHus
3.1 Otgen co3gaeTcsa B COCTaBe aMWHMCTPATUBHO-XO3SAWCTBEHHOMO ynpaBneHns u
ABMAETCH €ro CTPYKTYPHbLIM noapasgeneHnem.
3.2 OpraHm3auMOHHO-LUTaTHaA CTPYKTypa oTAaena onpegenseTcs UCXoAs U3 coAdep-
XaHusi 1 06bema Bo3naraeMbix Ha HEro 3afay 1 yTeepXXgaeTcda Npukasom no Bysy.
3.3 OcHoBononarawwme opraHu3aunoHHO-NPaBOBbIE AOKYMEHTbI, KOTOPbIMUA PYKO-
BOACTBYETCS OTAEN B CBOEW AEeATENIbHOCTH.
KoHctutyumns Poccmidickon Peagepaumn.
— AOMWHUCTPATWBHOE, TPY/A0BOE U rpa)aaHCKoe 3akoHoAaTenbcTeo Poccuinckon
degepaymn.
—~ [ocynapcTBeHHbIe HoOpMaTUBHbIE TpeDoBaHUA oxpaHbl TpyAa.
HaLMOHaNbHbIE U MEXrocy4apCTBEHHbIE CTaHA4apThl B 0bnactu 6e3onacHoCcTv 1
OXpaHbl TpyAa.
MexayHapoaHble 0roBopsI B 06nacTu oxpaHbl TpyAa, patuguumpoBaHHbie Poc-
cunckon Pegepaymei.
HopmaTuBHO-NpaBoBble akTel MUHWCTEPCTBa KynbTypbl Poccuinckon deaepauini,

MunucTepcTea obpasosanna Poccuiickoii Pepepauny, PegepansHon cnyxobl no
Hap3opy B chepe oBpasoBaHua U HayKu, pernameHTupytowmne gestensHocTs CI6IMMK.

3akoHoOdaTeNbHbIE U HOPMATUBHBIE aKTbl, PENYNMPYOLUNE NPOU3BOACTBEHHO-
X03RACTBEHHYIO U (DMHAHCOBO-3KOHOMUYecKyto aestensHocTb CMOMUK, aktbl hegepans-
HbIX, PErMOHanbHbIX 1 MECTHbIX OPraHoB BMacTh 1 ynpasneHus, onpeaensaoLime npuopu-
TETHbIE HanpaBnNeHUa PasBUTNsl IKOHOMUKK.

3akoHoaaTenbHble, HOPMaTUBHbLIE NPABOBLIE aKThl U pacnopsianTesbHble akTbl No
BOMPOCAM KanvTanbHOro CTpPOUTENLCTBA, PEMOHTA, PEKOHCTPYKLUMK U pecTaBpauun.

HopmaTueHble U METOAMYECKE MaTepuanbl N0 aHepreTUHecKoMy obCnyxmBaHuto
Crier K.

EavHas cuctema nnaHoBo-NpeaynpeauTensHoro peMoHTa U paumoHanbHOM 3KC-
nnyaTtauuu obopyaoBaHUs.

[NocTaHoBNEHWS, PACTNOPAKEHUS, NPUKa3bl, METOAUYECKUE U HOPMAaTUBHbIE MaTe-
pUanbl NO TEXHUYECKOMY OBCNY)KMBAHUKD U PEMOHTY OCHOBHbIX (DOHAOB (34aHKK, cMCTEM
BOLOCHabKeHWs, KaHann3auun, BO34yxXonposoaoB U T.4.).

— Ycraer Cllol UK.

— Kopekc atuku u cnyxebHoro nosegenust pabotHukos Crelr K.

— JlokanbHble 1 pacnopsauTensHele akTel CIOK @i JIOKYMEHT TTIO/IMTUCAH
‘i“t' SJIEKTPOHHOH TTOJAINTHCBH)

— [lprKasbl U pacnopsHKeHUs pekrTopa u npope

FL"ITI'HIPHI'ZEI'I': TOOAEBOACD20AFTTE195650D0D4EB901CATSTIS3ED
- PeweHunga YuyeHoro coeeTa Cllel K.

Baamenen: Wywkwwe Cepren MeaHosud
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— lMonoxeHwe 06 agMUHUCTPaTUBHO-XO3AUCTBEHHOM YrpaBnNeHWUu.
— [lMpaBuna BHyTPEHHEro TPYAOBOro pacnopsaaka.
— HacTtosawee [lonoxeHue.

4. 3apaiu

OCHOBHOW LEeNnLK oTAeNna ABNAETCA:

4.1 npoBefeHVNe €ANHOWM TeXHUYECKOW MONUTUKN B obecneveHun [OMKHOro ypOoBHS
coaepaHua 1 6e3onacHomn akcnnyarauuu 3aaHui u coopyxerui Crieruk. Becnepebon-
Hoe obecnevenve 3naHuit CMNBMMK anektpoaxneprvei, rasomMm, BOAOW U ApyruMuM BUAAMU
AHepruu;

4.2 opraHuzauus v npoeeaeHue paboT, obecneyuBarolnx COXPaHHOCTb OCHOBHbIX
cponpos CMEIMMK (npomssoacTBEHHbIX NNowaaen, 00beKToB XUNULLHOIO, KOMMYHAIbHOTO
N KYNbTYPHO-ObITOBOro Ha3HaAYeHUS);

4.3 obecnedeHne MyHKUMOHMPOBAHWUA CUCTEMbI yNpaBneHus oxpaHon Tpyaa B WH-
CTUTYTE;

4.4 opraHv3auus U KOHTPOnb 06s3aTenbHbIX MEAULUHCKUX OCMOTPOB B VIHCTUTYTE.

5. DyHKUUM

B dyHKUMK oTAena BXO4uT:

5.1 opraHu3auus 3KCnnyataunn u cogepxaHie 3AaHuid, CoopyeHun, TeppuTopuu B
COOTBETCTBMM C MNpaBunaMM W HOpMaMu o OxpaHe TpyAa W CaHUTAPHO-
3NUOEMUONOrMYECKUMU HOPMaMU U NPaBuiaMu; KOHTPONb 3a cobnioaeHWeM MpoeKTHOW,
KOHCTPYKTOPCKOW 1 TEXHONOrM4eckon AWCUUNMUHLI, Npaesui U HOPM MO OXpaHe TPyAa,
NpOM3BOACTBEHHOM CaHUTapuUn U NoxapHon BesonacHoCTy, TpeboBaHui NpUPOLOOXPaH-
HbIX, CAHUTAPHbLIX OPTraHoB, a TaK e OPraHoB, OCYLWECTBNAKLNX TEXHUYECKUA Hafa30p;

5.2 NOArOTOBKA TEXHWYECKON AOKYMEHTauuu (YepTexen, cneuyudukannia, TexHude-
CKMX YCNOBWIA, AedeKTHbIX BEAOMOCTEN, TEXHONOTMHYECKNX KapT);

5.3 opraHm3aumsi TEXHUYECKOro Haasopa 3a NCcnpaeHbiM COCTOAHMEM U Oe3onacHou
aKcnnyartauven 3naHui, nomeweHnin, o6 bLEKTOB COLManbHOro 3Ha4eHus, OTAesbHbIX CO-
OPYXKEHWUIN, YCTPOMCTB, MalUWH, MeXaHWU3MOB 1 aApyroro obopyaosaHus B COOTBETCTBUM C
TpeboBaHUAMM rocy4apCTBEHHbIX CTAHAAPTOB, NPaBUN U HOPM NO OXpaHe Tpyaa,

5.4 npoBeaeHwe paboT no YCTPaHEeHWHO 3amMeYaHwW, yKasaHHbIX B aKTax
[ocnoxHansopa, [ocroptexHaasopa, LleHTpanbHOro rocyAapCcTBEHHOrO CaHWTapHO-
3INMOEeMUOOrM4YecKoro Has3opa n Apyrux KOHTRONUPYKLLMX OPraHoB;

5.5 nposeaeHne paboT No 3awmuTe NOA3IEMHbLIX COOPYKEHNNA Y KOMMYHWKaL WA,

5.6 opraHu3auns TexHWYecKW NpasBunbHOW akcnnyaTtauuMm U CBOEBPEMEHHOro pe-
MOHTA 3HEPreTUYECKOro U NPUPoAoOXpaHHOro otopyaoBaHUs U 3HEPTOCUCTEM, becnepe-
6oliHoe obecnevyeHne sgannin CIBIMMK anekTpoaHeprvei, rasom, BOAOW U ApyruMun snaa-
MW 3HEPriu, KOHTPOMb 3@ pPauUWOHanbHbIM PAacXofOBaHWEM 3HEPreTU4ECKUX Pecypcos
CMNernkK. nocnegosaTtensHoe cobnioaeHUe pexnma 3KOHOMUN,

5.7 opraHusauus MeponpusaTUA MO CHWKEHWID HOpPM pacxoja 3Hepropecypcos,
BHEAPEHWIO HOBOW TexHWKkM, crnocobcTeylolleil Gonee HafeXHOW, IKOHOMWUYHOW U Des-
onacHou paboTe;

5.8 paspaboTka npeanoxeHuin No PEKOHCTPYKUWNW, TEXHUYECKOMY NepeBOOpYXEHUIO
CN6rUK, mooepHusaumnn cuctem sHeprocHabxenmsi ClN6IMMK; cocTaBneHne TEXHUHECKUX
3a0aHuil Ha NPOEeKTUPOBaHUE HOBbLIX U PEKOHCTPYKL 7 =33;
MOATOTOBKA 3aKMIOYEHWIA N0 paspaboTaHHbIM npoekTd s S/IEKTPOHHO¥ TIOHChIO

5.9 npoBedEHUE NCNbITAHUN U NPUEMKa IHEPT QY Ceprudikar: T00AE60ACD20AF 77619565DD4EI01CA157993ES

5.10 nposeaeHue paboT No 3aLnTe NOA3IESMHbI} Paieiel: iyuun Copren sanonu
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BEEPOK CpeCTB CBA3WU, CUArHarnn3auu, y4eTa, KOHTPONA, 3allliTbhl 1 aBTOMaTUKKU, a TaKXE
CBOEBpeEMEHHOE MNMpedbABlIEHUNE OpraHam, OCYLLECTBITAKOLLIVM FDG}!ﬂ,HpETEEHHhIﬁ TEXHUN4YE-

CKUW Haa3o0p, KOTNOB U cocyAdos, paboTarowmnx nog gasrneHnem,
5.11 opraHusayms MepornpuATUA No NOBbIWEHWK 3(PPEKTUBHOCTH UCMNONb30BAHUA

TOMNNMMBHO-3HEPrETUYECKMX PECYPCOB, HaAEXHOCTM W 3KOHOMWYHOCTW paloTel aHEpro-
YCTaHOBOK, NpeAoTBpaLleHnio asapuil, co3gaHnio BesonacHelx 1 BnaronpuATHbLIX YCIIOBUA
TpyAa npu ux akcnnyarayum,

5.12 3aknoveHne [JOroBOPOB CO CTOPOHHUMMW OpraHuMsauMaMu Ha cHabxeHue
Cl1el K aneKkTpoaHepruen, napom, BOAOW U APYrMMK BUAAMW 3HEPIVMK, KOHTPOJIb UX Bbl-
NONHEHUS;

5.13 opraHn3aumsa XpaHeHus, yyeTa, Hanvmyus U ABWKEHWNA, Haxoaswerocs B VIHCTK-
TyTe aHeproobopynoBaHus, a TAKKE YYeT M aHanv3 pacxoga 3NeKTpesHeprdn U Tennuea,

TEXHUKO-3KOHOMMYECKNX NoKka3aTenen paboTbl 3HEProxo3snucTea, asapu U X NPUYNH;
5.14 BepeHve yyeta WMHCTPYKUMIA MO 3KCnNyatauun Ha nocrtasnsemoe obopyaosa-

HUE, a TaKKe WHCTPYKLWA No yxoay, Haa3opy, akcnnyatayinm u pemMoHTy 000pyLoBaHNS,

5.15 cucremarnyeckoe nposedeHne 3amMepoB COMpoTUBMNEHUS U30NALWK, 3asemMne-
HWUA, NPOBEPOK N UCMbITAHWIA 3aLLUUTHbLIX CPEACTB, MPUMEHAEMbIX B 3NEKTPOYCTaHOBKAX,

5.16 opraHusauMa MeponpusTUiA No BHeApPeHuo Bonee cosepLUEHHbIX BNOKUPOBOY-
HbIX, OTKMKYaKLWMX, 3aLlUUTHbIX YCTPOWUCTB, obecne4ymBarowmux De3onacHOCTb MOHTAaXa,
pEMOHTA W 0BCNYXNBAHUA 3HEPIreTUYECKOro obopyaoBaHUs;

5.17 obecneyeHune ydyeTa, XpaHEHU]A M YTUNU3auuM rasopaspanHbix namMn ¢ PTYTHbEIM
HanomnHeH1eMm,

5.18 paspaboTka WHCTPYKUWA NO OXpaHe TpyAa ANA NuL, 3aHATbIX PerynupoBkou,
Hanaakow, PEMOHTOM, WUCMbITAHWEM W 3KCNnyaTaunen 3MeKTPOTEXHUYECKOro, TennoTex-
HWUYECKOro U TenomMmexaHn4eckoro obopynoBaHus,

5.19 opraHuszauus obyyYeHWA W NPOBEPOK 3HAHWW nepcoHana, obcnyxuBarLlero
00BLeKTbl, NOAKOHTPONBHEIE OpraHam 3HeproHansopa,

520 obecneyeHne ucnpaBHocTW obopyacBaHUa (NTIMPTOB, OCBELLUEHUA, CUCTEM
OTONNEHUS, BEHTUNALMW U Ap.);

5.21 paspaboTka nepcnekTUBHbIX WU TEKYLLWX NNAHOB KanuTansHOro CTROUTEeNbLCTBA,
DEMOHTA, PEKOHCTPYKUMM U pecTaBpaunK, a Takke nnaHoB BBOAA B 3KCNyaTauumrk OcC-
HOBHbIX NPOW3BOACTBEHHbLIX Mnowanen, oObeKTOB XUMWLLHOMO, KOMMYHaNbHOMO U Kyslb-
TYpHO-ObITOBOrO HaszHadyeHua CrolrvK;

5.22 opraHusauua NpoBeaeHUA PEMOHTa OCHOBHbLIX NPOW3BOACTBEHHbLIX NoWaneu,
0B LEKTOR MUMMLLHOTO, KOMMYHASIbHOTO U KyNbTYpHO-ObITOBOro HaszHavyenus ClrolrUK;

5.23 noaroToBKa, COrnacoBaHWe W yTBEepPXOEeHWEe NPOEKTHO-CMEeTHOW U ApYron Tex-
HUYECKOW AOoKyMeHTauuu B obnactu KanutanbHOro CTPOUTENbCTBA, PEMOHTa, REKOH-
CTPYKLWKA U pecTaBpauwnn,

5.24 nnaHWpoOBaHME N KOHTPOMb Hag obDbemamn n Ka4ecTBOM KOMMYHasbHbIX YCIyT,
npepoctasnsaeMblX MHCTUTYTY;

5.25 KOHTPONb 3a BLINOMHEHMEM MOAPSAHBIMK OpraHn3auMamMin 4OroBOpPHLIX 0bA3a-
TEeNbLCTB, B TOM YWche no cobniaeHnio UMW 3aKkoHogaTernbHbIX 1 HOpMaTlBHbIX NPABOBbLIX

aKTOB NO oXpaHe Tpyaa;
5.26 npoBeaeHne npoBepok, obcnegoBaHUN TEXHWYECKOro COCTOAHMA 34aHuW, COo-

opyeHuin, o6opyaoBaHUs, MalMH W MEXaHW3MOB Ha COOTBETCTBUE WX TpeboBaHWUAM

HOPMaTUBHbIX MPABOBbLIX aKTOB NO OXpaHe Tpyaa, adhek
o s NOKYMEHT NMO/JANMHCAH

HbIX CUCTEM, COCTOSRHUA CAaHWUTAPHO-TEXHUHECKUX YC ﬂiéﬁé A ICMEHT EOATHAoAR

U.l'EHHH, GpE'D‘GTB KOJNIEKTNUBHOW U HHHMBHﬂyanhHDM {‘{:]frHc[:Hlial'l’:?DDAEEDACDEL‘IAF??NQEESDD-!'.EBQWCAIS?QQBEQ

BPEMEHHOCTWN UX NPOBELCHWA, Baanenen: Wykwwn Ceprei Meavosuy
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5.27 NoaroToBKa pacnopaAuTENbHOW U HOPMATUBHOW LOKYMEHTauuWk, pernameHTu-
pylLIelh cofepaHue, opraHn3aunio u metoguyeckoe obecneyeHne no HanpaesneHuto ae-
ATENBHOCTW OTAENAa IKCNNyaTauny 3gaHuil U COOPYKEHURA,

5.28 CBOEBPEMEHHOE COCTaBNEHWE OTYETHOCTM MO HanpaeleHWAM AEeATeNbHOCTY
oTAena aKkcnnyatauii 3AaHUA M COOPYKEHWIA;

5.29 opraHv3ayvs M KoopauHauus paboTbl No oxpaHe Tpyaa B WHCTUTYTE, OCy-
LLIeCTBMEHNE KOHTpoOns 3a cobniogeHuem B CTPYKTYPHbIX NoApasjeneHusix 3akoHona-
TenbHbIX 1 HOPMaTWBHbIX MPaBOBbIX aKTOB Mo oxpaHe Tpyaa. [poeeaeHne NpoUNaKTu-
yeckon paboTbl NO NpeaynpexaeHW NpoUM3BOACTBEHHOroO TpaBMartu3ma, npodgeccuo-
HalbHbIX U NPOU3BOACTBEHHO-00YCNOBNEHHLIX 3abonesaHnii, MEPONPUATAN NO CO34AHUIO
30pOBbLIX U Be3onacHblx ycrnosmi Tpyaa B MHCTUTyTE, opraHnsauust v nposegexHune cne-
UManbHOW OLIEHKW YCNOBUWA Tpyaa;

5.30 opranusauus paccnefoRaHUa HeCcHacTHbIX Cllydaes Ha NpPoOW3BOACTBeE,; yYacTue
B paboTe KoMUccUU No paccrnegoBaHWi0 HECYACTHOro cry4yas; o(PoOpMNeHue N xpaHeHue
NOKYMEHTOB, KacawLluxcs TpeboBaHuii oxpaHbl Tpyaa (aktos no gopme H-1 1 gpyriux go-
KYMEHTOB MO pacCrnefoBaHWIi0 HECHACTHbIX Cry4aeB Ha Npow3BoAcTBE, OT4YeTa O NpoBeE-
NEeHUW cneumanbHoON OLIEHKW YyCNOBUW Tpy4d), B COOTBETCTBUM C YCTAHOBNEHHBIMU CPOKA-
MU,

5.31 yyacTve B pacCMOTPEHUM NUCEM, 3asBIIEHMW W xanob paboTHUKOB No BONPO-
cam oxpaHbl Tpyaa W NOArOTOBKE MO HUM NPEAnOXEHWW MO YCTPAHEeHMK UMEKLLUXCA U
BbISBNEHHbIX B XO4E€ paccnenoBaHlid HEQOCTATKOB M yNyLLUEeHWW, a Takke noarotToBke OT-
BETOB 3asBUTENAM;

5.32 obecneveHne nNpoBeaeHUs BBOAHbIX U MOBTOPHbLIX WHCTPYKTaxen, oby4eHus U
NPOBEPKMU 3HaHWIN No oxpaHe Tpyaa pabotHukos CIolrMK, nposeaeHne BBOAHbLIX MHCTPYK-
Taen paboTHUKAM CTOPOHHMX OpraHusauMn, KOMaHOAWPOBAHHbLIM WM OKa3biBAKOLLUWM
ycnyru Ha Tepputopun ClBIMK;

5.33 cocrasfnesHune CnuckoeB npodeccuini U [OMKHOCTEN, B COOTBETCTBMA C KOTOPbLIMU
pPabOTHUKN AOMKHbI NPOXoAnTb 0DA3aTENbHbIE NpeABapUTENbHbIE W NEpUoanyecKkne Me-
NAULWHCKWE OCMOTPbI, @ TakKe CNUCKOB npodeccni u AoMKHOCTEN, B COOTBETCTBUU C KO-
TOPLIMW Ha OCHOBAHWKM AENCTBYHOLEro 3akoHoAaTensCcTea paboTHUKaM NpefoCTaBNsoTCs
KOMAEHcaAUWUW W NbroThl 3a TAXENble, BpeAHble Wiu cnacHble yCnoBuAa Tpyaa, npu paspa-
BoTke U NepecMoTpe UHCTPYKUMIA no oxpaHe Tpyaa, craHgaptoe Cl16I MK no besonacHo-
CTW TPYAAa;

5.34 opraHusaums npefBapyTenbHbIX U NEPUOANYECKUX MEeQUUMHCKMX OCMOTPOB
pabdoTHUKoB Cl16I NK;

5.35 opraHusayns MeanUMHCKMX OCMOTpOB oby4valowuxcs 1 Kypca ¢ uenbi onpeae-
NEHVA MEAULIMHCKOW rpynnbl ANs 3aHATUA hU3NYECcKOon KynbTypon 1 dntooporpagryecko-
ro obcnepgoeanuna obyyawwmxca Clolr K.

6. MpaBa u 00A3aHHOCTH
6.1 PaboTHuK1 oTaena uMeroT npaso.

—~ B3aMMOJencTBOBaTh NO BOMpocam, OTHOCALUMMCA K KOMMNeTeHuusam oTaena, co
CTPYKTypHbIMK nogpasgenenusamin Clr1oI MIK n cTopoHHMMY OpraHnsaumsamu,
3anpaluvMBaTb OT BCEX CTPYKTYPHbIX nogpasaeneHuin ClolrMK matepwans! n cse-
OeHnd, HeobxoanMble ANS BbINOMHEHWA (PYHKLUMWA, BO3NOXEHHbIX HA OTAEN,
— MNPeAcTaBATe NPEANOXEHUA NO NOBbIWEHWUI A< 20-
BaHWIO AGATENLHOCTM BCex nogapasaeneHnii CMNEMMH S§# 1 5 ErTpoRHON HOMIHCHO
UK oTaena, CepTH(pHEaT: T00AEG0ACD20AF776195650D4E8901CA157993E9
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— npeacTtaBMTENbCTBOBATE B yCTaHoBNeHHoMm nopsake ot umeHwn Cl6IMNAK no so-
Mnpocam, OTHOCHLMMCS K KOMNETEHLUW oTAena;

— NPOBOAWTb NPOBEPKW CTPYKTYPHbIX nogpasnenexunin ClrolrK no eonpocam, Kaca-
lowMmMes obnacT oxpaHel Tpyaa.

6.2 PaboTHnkn otoena obs3aHbl:

~ obecne4ynBaTb CBOEBPEMEHHOE, MONHOE WM KaYeCTBEHHOE BbINOMHEHWE 3afau,
BO3JIOXEHHbLIX Ha oTaen.

— cobnogaTte B cBoel paboTe HOpMbl AEWCTBYHOLIEro 3akoHodaTenbCTBa, B TOM
yucne obecneyeHne M COXPaHHOCTL NEPCOHaNbHbIX AaHHbIX PaboTHUKOB U 0ByYaloLLMXCS
npwu nx obpadboTke.

7. OTBETCTBEHHOCTL

7.1 OTpen B nuue Ha4vanbHUKA OTAENa 3KcnnyaTauuy 3AaHUn U COOPYKEeHUN HeceT
OTBETCTBEHHOCTb 3a OpraHM3auuio AeATeNbHOCTW OTAena B Uenom, B TOM 4yucne 3a:

— OpraHu3auno AeATerbHOCTU OTAeNna No BeINOMHEHWMKD 3adad U PyHKUWMK, BO3NO-
XKEeHHBIX Ha oTaen:

— OpraHu3auuio B otgene onepartyvBHOW U KA4YECTBEHHOWN NOATOTOBKMA WU UCNONMHEHUS
NOKYMEHTOB;

— obecnevyeHne CoXpaHHOCTKN MMYLLECTBA, HAX0ASALIEroca B oTAene, u cobnwoaeHue
npasun NoXxapHon 6e3onacHoOCTU;

— noAadop, paccTaHoBKY U AeATENBHOCTL paboOTHUKOB OTAENA;

— COOTBETCTBME OENCTBYIOWEMY 3aKOHOAATENbCTBY BM3UPYEMbIX (MOANUCELIBAEMBbIX)

UM NPOEKTOR NMPUKA30B, UHCTPYKLWMIA, MONOXKEHWUA U APYIUX AOKYMEHTOB.
7.2 NiguBnayanbHas (nepcoHanbHas) OTBETCTBEHHOCTb PabOTHWKOB oT4ena ycra-

HaBNUBaeTCH AOMKHOCTHLIMW UHCTPYKLUUAMMU.

8. BzaumoagencrBume

8.1 Baanmogencrene co CTOPOHHUMK OpraHn3aunsamMmm:

— C NOCTaBLUMKaMW, UCTIONHUTENSAMY, NOAPAAYMKAMA MO BONpocam 3aKiio4eHns, uc-
NOMHEHWUA KOHTPAaKTOB,;

— C gHeprocHabxawLwrmMm opraHusaymaMmm - No BONpocamM IHeprocHabxeHus,

— C TeppuTOpuanbHbIMU U eaepanbHbIMXA OpraHaMmu CTaTUCTUKK - NO BOMpocam
npefocTaBneHus CBeaeHun;

C TeppuTopManbHbLIMK OpraHaMmu Haa3opa - N0 BONpocam COAEpXaHusa U akcnnya-
Taunn 3gaHuid U coopyxkeHun Cl1ol UK;

8.2 Bzaumopencrteue co scemn nogpasgeneHuamu Crel MK no sonpocam:

— QOpraHunsauuoHHO-pacnopsauTensHon gokymeHtTauum Croerik;

— MNPUMEHEeHUA HOPMATUBHBIX W WHbIX MNPAaBOBbLIX aKTOB, pPEernameHTUpPyLWmnx
HanpaBneHwe AeATeNnbHOCTH oTAEeNa.

8.3 C ynpaBneHveM KagpoBOro y4yerta u 4eNONPOM3BOACTBA - NO BONpocam npuema,
nepesoda, yBoSibHEHWA paDOTHUKOB OTAENA U APYriMM BONpOCam TPYAOBOW AEATENLHOCTH
paboTHMKOB oTaena; odopmnenus tabensa yyeta paboyero BpeMeHu, rpacduka oTnycKkos,
O3HaKOMIEeHUA paboTHWKOB C pacnopsguvTenbHbIMU AOKYyMeHTamu no WHCTUTYTY u T.n;
O(hOpMNEHUa CNYXeDHbIX 3anuCOoK, NMPUKaA3CcB M WMHOW OOKYMeHTauuwn oTaena; BeneHus
ANEKTPOHHOIro 4oKyMeHToobopoTa.

8.4 C (hbmHAHCOBO-3KOHOMWYECKUM yNpaBneHune

MeHTalWKn 4114 npoBedeHA TOProe, 3akniyeHnda n Nc
CKOW U MHOW OTYETHOCTU NO HanpaesneHw AesaTenbsbH

1{? ;;} JOKYMEHT ITOJAINHCAH
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8.5 C ynpaBneHvemM WMHMOPMAaUUOHHBLIX TEXHOMOIMMIA - Mo BOMNPOCaM TEXHWYECKOrO
obcnyxxuaHma 1K 1 CpeacTB OprrexHWKn ynpasfieHus; obecnedyeHmnst KOMNbITEPHON W
OpraHmM3auUnoHHOW TEXHWKOW, obecnevyeHns nporpamMmmMHbiMKM CPEACTBAMU ANA BbINONHEHUS

3afia4, NoCTaBJIEHHbIX NEpen yrnpasieHuneM.

9. CornacoBaHue, XpaHeHHne U pacchinka, M3aMeHeHnA

9.1 OcHoBaHvem AN\ BHECEHUA U3MEHeHUW 1 gononHeHui B HacToswee lMonoxe-
HWE ABNAKTCH BHOBb BBEAEHHbBIE N3MEHEHWUA W NOMNOMNHEHWA B HOPMAaTWUBHO-NPAaBOBLIE akK-
Tbl, UMEIOWMWUE CUNy 3akoHa, W3MEeHeHuWe YcTaBa, a Takke pelleHuss Y4YEHoro coseTa
Criel K, yreepxaéHHble B yCTaHOBNEHHOM nopsake. PazpaboTka, odhopmneHuve, corna-
COBaHuWe, yTBEpXXAEeHWe W BHECEHME U3MEHEHWW B [onoxeHne nNpon3BogATCH B COOTBET-
creum c [AMN-01/01-2012 CMK Clel UK.

9.2 OTBETCTBEHHOCTb 3@ XpPaHeHWe opurnHana u KOHTPONbLHOro JK3emnnspa, Tupa-
KUPOBAHWE U PacChbINKy YY4TEHHbIX pabounx 3K3emnnaposB Hactoswero onoxeHus, wx
XpaHeHue ocyulectenaeTca B cooTeeTcTBuu ¢ [1-01/01-2012 CMK Crl16I K.
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